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NOTE: Contents of the Observer Hand Book are set of instructions extracted
from the directions/orders of the Commission, however, the Observer Hand Book
is indicative and new/updated/modified instructions/orders/directions are issued
by various divisions of the Commission from time to time. Recently, the
Commission has also issued the Broad Guidelines for Conduct of General/Bye
election during COVID-19. You are required to familiarize yourselves with these
guidelines and in case of any specific query/doubt you are requested to consult
the Commission/ Chief Electoral Officer concerned.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHORKA ROAD, NEW DELHI-110001
Mo, SLET2019-EMPS Dated: 27" February, 2019

To
The Chief Electoral Officers of
All States and Union Terrmtories.

Subjeet: Standard Operating Procedure for Randomisations of EVM/AYYPAT - regarding.
Si'Madam,

During the General Elections to the Lok Subha, the States/UTs may face the following
sCenarios, as in most cascs, entive distret either congists of one Parliamentary Constitueney or
part of it. Hence, allocation of EVMs/VVPATS Assenibly Segment-wise may nol have any
relevance as ultimately they form the parl of the Parliamentary Constituency having common
ballot paper for the entire constituency during the eleclion.

Scenario No.l: The entire districl consists of the Parliamentary Constituency and the
Distriet Elecuon (icer 15 the custodian of EVMs/VVPATs of that district and the DEOQ is the
Returning Citicer of that Parliamentary Constitueney.

Ex: Parlismentary Constitueney (PC) consists of only one District-A having % Assembly

Segments (AS) (abaede b and 1)

a I C
d ¢ f Shaded Area is PC
e h i

Seenario No.2: The entire two or more districis consist of the Parliamentary Constiluency
and the District Election OMeers are the custodian of EVMs/VVPATs al the respective district
and the DEO of one district is the Retuming Cificer of that Parliamentary Constiluency.

Ex: Parliamentary Constituency consists ol two Districts-A & B District=-A having 9
Assembly Segments (ab.cd.e b and i) and District-I3 having 4 Assembly Segments (k.1
and my. Distriet Eleetion Officer of Disirict=A 15 the Rewrning Officer of Parliamentary

Constitucncy.
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Seenario No.3: The Parhamentary Constituency consists of entire district as well as some
assembly segment of some adjoining district/districts and the DEO of this district is RO of the
PC. '

Ex: Parliamentary Constituency consists ol entire Disiricts-A (abye.d.e Lghand 1) & some
Assembly Segments of District-B (only assembly sepment-j) & District-C (only assembly
segments- o and p). DEO of District-A is the Retarning Officer of Parliamentary Constituency.

District=-A [istrict-B
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Scemario No.4: The Parliamentary Constitueney consists of entire district as well as some
assembly segment or some parts of assembly segment of some adjoining district/distriels and
the DEO ol this district is RO ol the PC,

Ex: Parliamentary Constitueney consists of entire Districts-A (ab.e,d.e Lg.h and i) & some
part of Assembly Segment ol ¢ e, efii) of District-A s in [striet-B & some Assembly
Segments of District-C (only assembly segments- o and p). DEO of District-A s the Returning
Officer ol Parhamentary Conslituency.

District=A [nstrict-B
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Commission has directed that henceforth, the following Standard Operating Procedure, shall
be strictly followed lor Randomizations of EVMs and VVPATS

A, The Commission vide its letter Mo, 518/ T&A2018-EMPS, dated 9th October, 2018, has
directed that after completion ol First Level Checking (FLC), EVMs and VVPATs can be
taken out Tor training and awareness purpose subject o o maximum of 1% ol the number of
polling stations in the districts, without randomization. However, the FLC Ok EvMs and
VVPATs taken out for the above mentioned purpose shall be marked “Training and
Awareness” in EVM Management Soltware (EMS) so that these EVMs and VVPATs cannot
be used For Randomization.

. Both First and Second Randomizations of EVMs and VVPATs shall be done using EVM

Management Software (EMS) as per the following procedure:

. First Randomization for PC/AC Elections —

1) First randomization of Balloting Units (BUs), Control Units (CUs) and Voter
Verifiahle Paper Audit Trails (VVPATs) will be done o randomly assign EVMs &
VVPATS to Assembly Constituencies {ACs) Assembly Sezments (ASs) of PC, as the
case may be.

2) First Randomization of EVMs and YVPATs shall be conducted by the District
Election OfTicer (DEODY of respective Admimstrative  distriet (district in his
jurisdiction) in the presence of the representatives ol recognized political partics, as
under:

i. In case of General/Bye-clections 1o Legislative Assembly, o allocate EVMs
and VVPATs Assembly Constiluency-wisc,
ii. In case of General/Bye-elections 1o Lok Sabha, to allocaie EVMs and
VVPATs Assembly Segment-wise.,
fii. In case of Simultancous Elections to the Lok Sabha and State Legislative
Assembly, 0 allocate EVMs and YYPATS Assembly Segment-wise [for
Y, as well as, Assembly Constituency-wise (lor SLA).
Exceptional cases: In case Assembly Constituency/Segment is falling in two or more
districts (Seenario-4), the Diswriel Election Officer having maximum number of polling
stations of that Assembly Constituency/Assembly Segment shall allocate the required number
of EVMs and VVPATS 1o the ENTIRE Assembly Constituency/Assembly Segment through
first randomization and provide to the Retuming Officer ol AU in case of Legislative
Assembly election or Returming Officer/ Assistant Returning Olficer of Assembly Segment in

case of Parliamentary election - Inll
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3)

4)

5

6)

7

K
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For the purpose of First Randomization of EVMs and VVPATS, the District Election
Oeer (DEOQY will fix o schedule, alier announcement of election(s) by the
Commission, and communicate writlen inlimation in this regard to the Natwnal and
State Recognized Political Parties atlcast 48 hours before of scheduled time.

The randomization will be done in such a way that the ClUs, BUs and VVPATs are
randomly sclected using EMS 10 maich the poll day requirement including the Reserve
required for cach Assembly Constituencyi AC Y Assembly Segment (AS).
Communication of the List of Randomized BUs, CUs and VVPATS to Political
Parties: After liest randomization st of randomized BUs, CUs and VVPATSs shall be
given to each recognized political party and a written acknowledgement obtained. A
copy of this list should be given to all the contesting candidates while giving the list
after 2™ Randomization of EVMs and VVPATSs,

Taking charge of EVMs by ROS/AROs: After first randomization the Returming
Officer in vase of election 1 Assembly Constituency (AC) and Assistant Returning
Officer in case of election o Parliamentary Constituency (MC) under direct supervision
of Returning Officer of PC concerned, shall take charge of the BUs, CUs and VVPATs
rundomly allotted 10 the respective AC/AS.

The BUSs, CUs and VVPATs meant for use at the clection shall be separately taken 1o
R.O's strong roonARO s strong room as the case may be, under proper armed police
escort and will be guarded 24X7,

At the time of sealing the strong oo, the representatives of political partics can
remam present and they can also affix their seal on the lock. For this purpose,
recognized Mational & State Level Political Partics should be intimated in writing in
adviinee,

The strong rooms should have only one entry point and double lock system. For custody
ol Storage/warchouse keys, the Commission's instructions No. §1/87/2018-EMPS,
duted 13" November, 2018, shall be strictly followed. Other entry points of the strong
rooms (including windows) should be sealed in such a wity that no one has access inside

the strong rooms,

10) The entry point of strong room having EVMs afier FLC shall have CCTV coverage

round the elock.

1) There should be sufMicient arangement of fire extinguishers near and inside the strong

roiwm

I A log hook shall be maintained by the security personnel in which entry should be made

aboul date, time, duration, purpese and name(s) of anyone entering near the strong

-

4
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rooms.  This includes wisits by the Observers or DEOs or SPs or Political
Parties/candidates or their agents or any other person.

13, Second randomization for PC/AC Elections: Sceond randomization of EVMs has
lo be done before preparation of EVMs and VVPATs. The purpose of second
randomization of EVMs and Y WVPATS is Lo allocate EVMs and VVPATs randomly to
polling siations.

1) The Returmning Officer should fix the date of preparation of EVMs and VVEATS for poll
(Candidate set) and intimate all the contesting candidates in writing to remain present or
send their representatives during the process and proper acknowledgment shall he
obtained. The dale should be fixed as early as possible after the lost date of withdrawal
ol candidatures and finalization of ballot papers,

2) Second Randomization shall be conducted in the presence of contesting candidates/their
representatives, as under:

i. In case of General or Bye Election to the Legislative Assembly, by Returning
Oflficer of the Assembly Constituency (AC) concerned.

ii. In case of General or Bye Election 1o the Lok Sabha, by Returning OfTicer (RO) of
Parliamentary Constituency ol Parliamentary Constituency concerned,

iii. In case of Simultancous Elections 1o the Lok Sabha and State Legislative Assembly,
by Returning Chficer of Assembly Constiluency (for State Legislative Assembly
Election) and by Retuming Officer (RO) of the Parbiamentary Constituency (for
Parliamentary Constituency Election),

3) A listof BUs, CUs and VVPATS along with the number ol polling stations assigned 1o
them should be given to all the candidates. Similarty, a list o BUs, CUs and VVPATS
kepl in reserve should alse be given 1o the candidates and their  written
acknowledgement taken,

The above instructions shall be brought 1o the notice of all concerned for strict

ours r:nm'?,ujly
\ / i :
Ihlu:lllu&mga;lu}

LUnder Secretary

compliance.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. 51/8/VVPAT-INST/2019-EMPS Dated: } $*April, 2019
To '
_ The Chief Electoral Officers of
All States and Union Territories.

Reference:  ECD's letter No, S1/8/VVPAT-INST/2018-EMS, dated 13" February, 2018

Subject: Mandatory verification of VVPAT paper slips- regarding.
8ir,

In supersession of the Commission's letter Mo, SI/8/VVPAT-INST/2018-EMS, dated
13" February, 2018, 1 am directed 10 state that in pursuance to Hon'ble Supreme Court's order
dated 8th April, 2019, the Commission has directed that henceforth, mandatory verification
of VVPAT paper slips of rlndnmly selected. Qﬂﬁﬂmlﬂmww

muﬂ, in addition 1o the provisions of Rule 56D of the Conduct of Elections Ruluu,
1961, after the completion of the last round of counting of votes recorded in the EVMs, as

{#) In case of General and Bye elections to State Legislative Assemblies, verification of
VVPAT paper slips of randomly selected 05 (five) polling stations per Assembly
Constituency.

(b) In case of General and Bye elections to the House 'of the People, verification of
Y‘-*F:P.T paper slips of randomly selected 05 (polling) polling stations of each
Assembly Segment of the Parliamentary Constituency concerned.

For this mandatory verification of VVPAT paper slips, the following procedure shall
be followed: '

1. The verification of VVPAT paper slips of randomly selected 05 (five) polling stations
for each Assembly Constituency/Segment shall be taken up after the completion of
the last round of counting of votes recorded in the EVMs and VVPAT paper slips
count due to non-display of result fiom the Control Unit(s) or under Rule S6(D) of the
Conduct of Flections Rules 1961 or whatsoever the reason. :

2 The random sclection of 035 (five) polling sutions per Assembly
Constituency/Segment shall be done by Draw of lots, by the Returning Officer
concemed, in the presence of candidatesftheir agents af, the General Observer
appointed by the Commission for that Constituency. .
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3. The draw of lots must be conducted immediately, after the completion of the last

l"“

round of counting of votes mentioned at Para 1 above, in the designated Counting

Hall for the particular Assembly Constitvency/Assembly Segment.

A written intimation regarding the conduct of draw of lots for the random selection of

05 (five) polling stations for verification of VVPAT Slips shall be given by the

Retuming Officer to the Candidatesftheir election agents well in advance.

The following procedure shall be followed for the conduct of draw of Jots:

& White colour paper cards of postcard size shall be used for conducting the draw of
lots.

b. Total number of such paper cands should be equal to total number of polling
stations in the Assembly Constituency. The polling station(s) whose VVPAT
paper slips have been counted due 1o non-display of result from Control Unit(s) or
under Rule 56(I3) of the Conduct of Elections Rules, 1961 or whatsoever the
reason, shall not be included in the draw of lots for mandatory verifieation of
VVPAT slips count,

¢. The paper cards shall have pre-printed Assembly Constituency/Assembly
Segment number, AC/AS name and date of polling on the top, and the polling
station number in the cenire. Each digit of the polling smtion number shall be
atleast 1 x 1"(1 inch by 1 inch) size and printed in black ink.

d. The paper cands 10 be used for deaw of lots should be four-folded in such a way

that polling station number i not visible. |

e. Each paper card shall be shown to the candidates/their agents before folding and
dropping in the container, -

f. The paper cards shall be kept in the big container and must be shaken before
picking up 03 (five) slips by the Retuming Officer.

The wverification of VVPAT paper slips shall be done in a "VVPAT Counting

Booth'(VCB), specially prepared for this purpose inside the Counting Hall. The booth

shall be enclosed in a wire mesh just like a bank cashier’s cabin so that no VVPAT

paper slip can be accessed by any unauthorized person. One of the Counting tables in
the Counting Hall can be converted into the VCB and can be used for normal
counting of round-wise EVM votes before the count of VYPA'T slips as per random
selection afler the completion of round-wise EVM counting.
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7. The Verification count of the VVPAT paper slips of the randomly selected 05 (five)
polling ststion shall be conducted sequentially i.e. one after another.

8. The Verification count of the VVPAT paper slips of the randomly selected 05 (five)
polling station shall be conducted strictly in accordance with the instructions of the
Commissicn on counting of printed paper slips,

9, Thkewqﬂhwndum‘mﬂm.nmmmh,ﬂull
personally supervise the counting of VVPAT paper slips at the VCB. The Observer
concerned shall maintsin close and dircct oversight on the entire exercise and ensure
strict compliance of the Commission's instructions.

10. In casc there is any mismatch between electronic count of the Control Units and
WFATﬁImemmin;nfﬂnW&Tﬂhdeﬁwhrm
shall be conducted till the recount is tailied cither with the EVM count or one of the
previous VVPAT slips count.

11. After completing the process as speaified in parn 10 above, if there is any diserepancy
between EVM count and VVPAT paper slips count, as per Rule S6D(4)(b) of the
Conduct of Elections Rules 1961, the VVPAT paper slips count shall prevail. Hence.
if there is discrepancy between the count of votes displayed on the Control Unit and
the count of printed paper slips in respect of that Polling Station, the resull sheet will
be amended as per the printed paper slips count,

12. The above process shall be fully videographed.

13. After completiqn of the above process, the Returning Officer shall give a certificate in
the anncxed format (Annexure-A) separately for each polling station to the Chief
Electoral Officer concemed. The CEO shall compile the reports for the entire
Ew“d submit a consolidated summarized report 1o the Commission within 7
days from the end of counting process.

14. The Observers appointed by the Commission shall also submit their report o the

X " Commission through the Zomal Secretary concermned in the aanexed format
{Annexure-B).
“The above direction of the Commission shall be brought to the notice of all
+ concermned,
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' Annexure-A

Mandatory verification of paper slips of VVPAT of 03 (five) randomly selected
Polling Stations
(Separate for each polling station- To be sent only to the CEO concerned)

Name of Sute:................

Humdeofmemhlvn‘minmhry Cnmﬁmnn;r-... .......
No. and Name of Assembly Segment (in case of PCl.....oovoonvavennes

* SLNo. and name of Polling Station:............_.. FEURERBRRMORRERN o ot sy 2o ¢
Unique ID of Contral UIE. . ...ooninsssisorarsassansumimsssbamssmsnsrsssrassiustsssssssnsrsnses

Unique ID of VWPAT .........cooniinriiinnnnnnsnnnnns TR —
It is certify that mandatory verification of paper slips of VVPAT of randomly selected polling
station mentioned above has been conducted as per the instructions of the Commission.

Name of Candidate | No. of Votes Cast Discrepancy if any
As per EVM As per Paper Slips

e

=
NOTA
TOTAL VOTES =

‘(Present during the mapdntory verification of VVPAT slips eount)

S.No. | Name of Candidate/ Mention - Name of Party Signature

- Counting Agent
Counting Agent ’ :

.
f
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' 3
Annexure-B

Report on Mandatory verification of paper slips of VVPAT of 05 (five) randomly
sclected Polling Stations
(To be sent to the Commission through the Zonal Secretary concerned)

R HTE TP IR Sy P
No. and Name of Assembly/Parliamentary Constiluenoy:........coomsrnrimmsnsecsnimssmnn
No. and Name of Assembly Segment (in case of PC).......coceemrimnmmnmnnmmmsmersssnssisns
5L No. and name of Polling Station:

It is certify that the entire process of mandatory verification of counting of paper slips
of VVPAT of mndomly selected 05 polling stations has been conducted under my close and
direct oversight with strict compliance of the Commission's instructions.

(9
k"
-3 - - Signature -
{Mame of EC1 Observer)
"= 7 Observer Codgiommmnn .
,"h‘_
5

10
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By Speed Postie-mail
ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASIIOKA ROAD, NEW DELHI-110001

No.S1m72017-EMS ' Dated: 30™ August, 2017
To

I. ‘The Chief Electoral OfMicers of
All States and Union Territories,

L The Chairman-cum-Managing Dircctors of
8) Dharat Elecironics Limited, Bangalore: and
b} Electronics Corporation of India Limited, | lyderubad.

Subjeet; Instructions on KVMs & VVPAT: Regarding.
SirMadam,

The Commission had constituted « Working Group to revisit the existing administrative.
protocols for storage, transportation, stock-managoment ete. of EVMs and VVPATS to
ensure end-to-end security protocol for safe, smooth and transparent movement of EVMs
and VVPATSs and their use in transparent manner, Considering the report of the @roup, the
Commission has directed that hencoforth, in addition to the existing instructions the
following instructions shall be followed- :

1. Transportation of EVMs & VVPATs: Far any transportation of KVMs/VVPATs from one
place to anether (ic. from fa clory Lo States, Int;:'r-stal.u, Intra-State etc.), following
protocels skall be strictly followed: ;

(2) Movement of KVMs & VVPATs should mandatorily be done through VM Tracking
Software [(ETS),

(b) Containerized trucks or sealed trucks on which proper locking arrangements can be

- made shall only be used for transporting EVMs and VVPATS, so that these could be

locked and scaled with paper scals.

() All trucks transporting EVMs/VVPATs shail be scalod with lock and paper seals.

(d) Vehicles with GPS tracking only should be uscd for movement of KVM/VVPAT.

(€) Political Parties shall be informed in advanced about opening, stocking & scaling of ;
warchouses while shifting EVMs and VWPATs. llowever, if no representative
attends, the wark should not stop,

(f) DEO to video-graph the whale process of trunsfer/receipt of EVM.
1

11
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(i) Transportation from Factory to State

{a) GPS tracking of vehicles shall be monitored on daily basis by the District Klection
Officers and randomly monitored by the Chiof Klectoral Officers. A daily monitoring
report shall be sent by the Chief Electoral Officer to the Commission.

(b) For transportation of EVMs/VVPATs (newly manufacture or repaired) from factory
to State, transportation arrangemerds shall be done by the manufacturers. The
transportation charges for shifting of repaired EVMs/VVPATs lrom factory to
State/UT allocated by the Commission shall be borne by the State/UT concerned.

(c) Manufacturers shall undertake Due Diligence for empaneling/engaging transport
companics for transportation of EVMs/VVPATSs,

(d) Consignee State/UT shall depute its official at factory with security personnel from
their State and follow the security protocol for Inter State transfers.

(ii) Inter State Tronsportation *

-

(a) A nodsl officor at State as woll as District level shall be appointed for constamt
eoordination for smoath transportation of EVMs in donor and borrower States.

(b) As far as possible, the CEOs shall ensure the location of districts for collection of
EVMs/VVPATS by horrowing State are in a clusler or on thi.ht_amu route.

{c) DEOs shall ensure ti;at neither defective nor ‘EVMs/VVPATs under conflict in ETS
are transferred to the borrowing State,

(iii) Intra State Transportation

(a) Intra-district allocation as well as inter-district allocations to be done as per existing
instructions only. .

(bl All movements of EVMs/VVI"ATs shall be done through ETS and with prior
permission of the Commission.

{c} In casc of exipencies like flood or fire the CHO/DEO may shift the EVMs/VVPATs
under intimation to the Commission and also take post facto approval.

(d) DEOs will ensure appoiniment of team to accompany the truck for transporting
EVMs/VVPATs, amﬁgﬂmnnl of district transport, arrangement for pru;racr handing
over and receipt of EVMs /VVPATs.

12
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-2 Storage and Security Arrangements for EVMs & VVPATs
(3) The authorised representatives of Political Partics shall bo allewed o witness the
Annual Physical Verification of EVMs & VVPATS.
(b) Duty Register of persons engaged in physical verification to be maintained. This
register shall be preserved for 5 years.

over and taking over of keys to be a part of CTC.

(d) Main switch of the warchouse/strong room should be installed outside the
warchouse/strong room- and the clectricity be disconnected after mliq‘..;hp
warchouse/ strong room to aveid short circuiting. No externally powered unit
should be installed or kept inside the strong room.

(e} After opening the strong room fér counting of m‘l.os, complete videograghy of taking
out/bringing back of Control Units shall be done. Agents of candidates should also

he allowed Lo watch strong room th rougth CCTV coverage. ®
(f) A log book must be maintained for the persons who have been :lluwedfﬁnpmd to
view the CCTV. A

(&) The minimum r.ccuruy requirement for strong room of polied EVMs must hl.- One
Platoon. A logbook shall be maintained duringthe said period.
(h) 24x365 Police Sccurity of EVM/VVPAT warchouses. In addition, CC1V from start of
FI.C ull EP completion period.
([} Security: Non Poll (Post EP to FL.C) - Minimum 1/2 Section
FLC 1o Polling ~ Minimum 1 Section
Poll to EP - Minimum 1 Platoon

3. Randomizations of EVMs & VVPATSs: Randomizations of EVMs & VVPATS shall
be done through ETS anly.

4. Preparation of EVMs & VVPATs (Candidate Setting)

(@) In the written invitation, conveying schedule for preparation of EVMs /VVEAT to be
sent to the Candidates, it shall be mentioned that they ftheir representatives must be

13
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present to oversce preparation of EVMs/VVPATs and actively participate in the
maock poll process.

[b) Manufacturers shall provide Protocol /checklist on preparation of EVMs/VVPATS to
DEQ/RO beforchand for proper watch on work of Engineers.

() Manufacturers shall also depute Sr, Level Engineers at State and District levels for
supervision and coordination during preparation of EVMs /VVPATS,

Replacement of defective EVMs & VVPATs on Poll Day

a] Blue solf-adhesive stickors (3"X2") with the words "Replaced EVM' or "Replaced
VVPAT, shall be pasted on the Green Sticker pasted on EVM/VVPAT replaced during
poll, for identification.

T
ELECTION COMMISSION OF INDIA ~
NAME OF YA cciiicnacirionios
NAME OF ACIPC . iciiviviisisssisinodusisn
No. & NAME OF PS....ooooeverenncecbonsmsenee
[Sample of Blun Sticker) s -

b) Red self-adhesive stickers (3"X2") with the words ‘Defective EVM' or “Defective
VVPAT', shall be pasted on the Green Sticker pasted on the EVM/VVPAT found
defective after FILGC and before start of poll for identification,

( Sample of Red Sticker)
¢) Returning Officers shall be responsible for ensuring pasting of these stickers.

14
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6 Repairing of defective EVMs & VVPATs

(a) No EVMs/VVPATs, whether defoctive or defect-free, shall be transported during the
period from commencement of Candidate Setting to the Counting day excopt the
EVMs/VVPATS required to be transported for use in polls in subseguent phases. In
such case, the political partios/candidates shall he mfnrﬂmd in writing conveying
the purpose of shifiing of such EVMs/VVBATS, _ ;

(b) All Defective EVMs/VVPATs not ustd in the poll shall be stored in a scparate
room/warchauscs, preferably in a separate campus, |f pnsnble. and shall never be
stored along with working EVMs /VVPATs.

() EVMs/VVPATS found defective during FLC shall be sent to the manufacturers for
repair within 2 days of completion of FL.C in t.hal.ﬁtri;r. The CEO shall coordinate
and club defective EVMs/VVPATS of multiple districts for despatch to the factory.

(d) EVMs/VVPATs found defective during candidate setting or Mpnl! on poll day
shall be stored in a separate warchousg, hnwcvnr, EVMs/VVPATs found defective
afr.ur mock-poll (i.e. during actual poll) on pn'll -day shall be stored a]nngwir.h pollied
IWMsMI‘ﬁTl. . -

(e) POST ELECTION REPAIRS: After clection all the defective EVMs & WPWI; shall be
senl to the respective factory for repairs. =3 p )

(f) After repairs are carried out, the testing protocol for all repaired machines shall be ™

cxactly the same as for new EVMs/VVPATS.

One Officer in the office of Chief Blectoral Officer (Addl/]L/Dy. CEQY shall
exclusively be an "EVM Officer’, preferably with the technical knowledge.

15
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By Speed Post

ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi-110001

No. SI/B/VVPAT-INST/2019/EMPS Dated : 19" May, 2019
To

The Chief Electoral Officers ol
All States and Union Terntories.

Subject: Mandatory verification of VVPAT paper -regarding.

Sir,

I am directed to refer to Commission’s letter No.5S1/8/VVPAT-
INST/2019-EMPS, dated 15" April, 2019, on the subject cited, and to state that
the Chief Electoral Officer, Andaman & Nicobar Islands has sought clarification
regarding number of Polling Stations to be sclected randomly for the purpose of
mandatory verification of VVPAT paper slips, as Andaman & Nicobar Islands
Parliamentary Constituency does not have any Assembly Segment.

In this regard, | am directed to clarify that in elcctions o the House of the
People, in case a Parliamentary Constitucncy does not have any Assembly
Segment, 05 (five) polling stations shall be randomly sclected from the polling
stations of the Parliamentary Constituency for the mandatory verification of

VVPAT paper slips purpose.
All other instructions of the said letter shall be follawed in toto,

Yours faithfully,
[ L=
A\ {«'
;}-‘f{%\ﬁf

(Madhusudan Gupta)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No, $1/8/7/2019-EMPS Dated: 21%May, 2019

To
The Chief Electoral Olficers ol
All Sustes and Union Territories.

Subject:  lsswes regardiog counting of VVPAT slips: Noo-deletion of mock poll data from the
Control Unit or sos-removal of mock poll slips from VVPAT- counting of voles
thereofl and mismatch in Mandatory Verification process- regarding.

Sir,

In cominuation of existing instructions on the captioned subject, | am directed to state
that during the past and ongoing General Elections 1o Lok Sabha and simultaneous elections o
State Legislative Assemblies of Andhra Fradesh, Arunachal Pradesh, Odisha and Sikkim,
2019, there have been some instances of human error in properly deleting the Mock poll data
from the Control Units and removal of mock-poll slips from the VVPAT at some polling
stations, In some cases, the Presiding (OfTicers either failed to delete the data of moek poll from
the Control Unit or failed 1o remove the VVPAT paper slips pertaining 1o mock poll from the
drop box of the VVPAT.
2. The Commission has considered the matier and directed that the following procedure
shall be adopied during counting in all such cases:
a) In all pre-identified cases (on poll day. during scrutiny of documents on P+ 1 day cic), where
mock poll is either not erased from the Comtrol Unit or VVPAT paper slips pertaining 1o mock
poll not removed (fully or partially), the concemed Control Unit (s) shall be kept aside during
counting of votes i.c. these polling stations will not be taken up for counting during the regular
round-wise counting of the Control Units. The Tuble allocated 1o such polling stations shall be
kept vacant duﬂnnﬂmmlwlmmmdnfwmnanﬂmilum:ﬂmﬂlﬂmﬂmm

b) During the round-wise counting of EVMs, if there is any case in which the total votes polled
in CU' does not match the record of votes in Form 17-C, it is an indication that the Close-
Result-Clear (CRC) protocol after mock poll was nol comrectly done in respect of tids polling
station during the actual poll. n all such cases, the CU shall be kept aside i.e. these polling
stations will not be taken up for couming during the regular round-wise counting of the Control

Units. The Table allocated 1o such polling siations shall be kept kuthu'lﬂgﬂ-lpuﬁmhr
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€} In all cases falling under (a) and (b) above, the comresponding VVPATSs shall be counted for
these polling stations afler completing all counting rounds with Cls.

3. After the completion of all regular rounds of Control Unit counting, the following
procedure shall be followed:

A, For State Assembly Elections;

(1) If the winning margin is more than the toml votes polied in all such polling stations, these
polling stations. identified as per para 2 (a) & (b). will not be taken up for counting and the
result will be declsred without these polling stations.

(i) If the winning margin is equal to or less than total votes polled in these palling stntions, in
such case only counting of the respective VVPAT paper slips will be done and the Control
Units shall be discarded for counting purpose i.e. the Comrol Units shall not be used for
counting of votes,
{ilijEmiunmle'Aquurﬂip-pﬂhinimmmockpollIuvumhmtlhmmll
from the drop box of the VVPAT, the VVPAT slips shall be counted and the candidate wise
votes from mock poll certifleate shall be deducted w wrrive ot correct count of candidate wise
votes polled.

(iv) The VVPAT slip count result of all these polling stations shall be added to the candidate-
wise wlly and the final result compiled.

B, For Lok Sabhg Flections:

(i) For all the polling stations where EVM and VVPAT has been kept aside as per 2 (a) and (b)
above, the counting of the respective VVPAT paper slips only will be done and the Control
Units shall be discarded for counting purpose i.e. the Control Units shall not be used for
counting of votes.

(i) Even in cases where VVPAT paper slips pertaining mock poll have not been taken out
from the drop box of the VVPAT, still the VVPAT Slips shall be counted and the candidate
wisc voles from mock poll cenificate shall be deducted to arrive at correct count of candidme
wise votes polled.

(i} The VVPAT slip count result of all these polling stations shall be added to the candidate-
wize tally and the final result compiled.

a)The purpese of mandutory counting and matching result of VVPATs and CU's from 5
mndomly selected polling stations is o audit and test if any EVM records votes differently vis-

a-vis the slips printed by the corresponding VVPAT atlached to it. However, there are multiple
scenarios owing 1o buman ermor or non-adherence to the extant instructions by the polling st
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during actual polls in which the total VVPAT Slip count may vary from the CU count, A few
illustrative scenarios are cases where VVPAT slips are not fully removed from the VVPAT
after mock poll or CRC not done in CU after mock poll or other such cases of human error.

b)in case there is any mismatch between electronic candidate-wise result of the Control
and the candidate-wise VVPAT slips manual count, recounting of the VVPAT slips of

Unit
al p LI L1 e Medon

£

AT R | (1] SV G

A cach bundl

J DRINGIC O O [ TRune L, ] DU ontpin the Vv EA slip ©

goncgrned pply. Recount shall be taken up, only after following the above process.
c)Even after following the above process, if the electronic count of the Control Unit and

VVPAT slips manual count still do not tally, the VVPAT slip count will prevail as per Rule

HD(4Mb) of the Conduct of Elections Rules

0 21

diDetailed report in respect of all cases of mandatory VVPAT Slip verification, as well
as VVPAT slip count done under Rule 56 D shall be submitted 1o the Commission through the
CEQ immediately afier the completion of the counting process in the prescribed format.

e)A thorough analysis‘enquiry shall be conducted in due course in all cases where the
VVPAT slip count failed to tally with the electronic result of the CU and the exact reasons.
technological. procedural. systemic, human ermor or fapses in compliance shall be ascertained
and appropriate action(s) taken by the Commission.

5 Further, it must be ensured that the Serial no. of all EVMs used for polling shall be
counter-checked by counting agents and a centificate to this extent shall be obtained from them
at the time of counting.

6. The above instructions shall be strictly adhered to and brought 10 the notice of all
concerned, including the Counting Observers.

Yours ly,
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELLI-110001
No. SURVVPAT-INST/2019-EMPS Dated: May, 2019

To
The Chiel Electoral Officers of
All the States/T1T's,

Subject:  General Election to Lok Sabha, 2019 - Counting of YVPAT Paper Slips -
regarding.

SirMadam,

I am directed 1o refer Commission's letter no. SUR/VVPAT-INST/2019-EMPS dated
15.04.2019 regarding counting of VVPA'I puper slips 1o be held only after the completion of
the last round of counting of votes recorded in the 'V Ms. The sequence of VVPA'T paper slips
count would be as under:

1. Counting of VVPAT slips of polling station(s) for which result is not displayed on
the Displuy Panel of the Control Unit,
Counting of VVPAT slips of polling stution(s) ordered/instructions issued by the
Commission due to improper conduct of mock poll procedure by non-¢learance of
mock poll daa/slips.
3. Counting of VVPAT slips under Rule 56 1 of the Conduct of Elections Rules 1961,

il any.

i

4. Mandatory verification off VVPAT slips of mndomly selected 05 polling stations per
Assembly Constituency / cach Assembly Sepment of Parliamentary Constituency.

Further, counting of VVPA'T paper slips will be conducied onc by onc mot
simultancously. For accounting of results,

(iy Every one of VVPAT paper slips count mentioned at point nos. 1 & 2 shall be
considered as a separate round.

(i) In respect of point nos, 3 & 4, result sheet will be amended as per the printed paper

slips count, il the paper counts dilTer from electronic count (CUs) 1o VVPAT paper

slips count in terms of Rule 56 13 4(b) of the Conduct of Elections Rules, 1961,
Yours [gr f(ﬂly,
fx\: v‘l
{iMadhusudan Gupia)
Under Scerctary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

NO. S1/8/6/2019-EMPS Dated: 27" August, 2019
To
The Chief Electoral Officers of
All States and Union Territorics.
Subject: Storage and Safety arrangements of EVMSs and VVPATs-Not to keep any material in

EVM/VVPAT warchouse/Strong-room- Regarding.

Madam/Sir,
| am directed to refer 1o the Commission’s letier No. 51/8/672018-EMS, dated 21* June,

2018, wherehy it was directed that unused EVMs and VVPATs including training/awareness EVMs
and VVPATs and EVMs and VVPATs replaced prior to the start of sctual polls and other
miscelluneous clection related materials should NOT be kept in the Strong-room where polled
EVMs and VVPATs are kept afler poll and counting of votes. It has come to notice of the
Commission that non-election materials are kept in the strong room where polled EVMs und
VVPAT are stored after poll and counting of votes. The Commission has taken serious note in this
regard.
The Commission reiterates that

(i) unused EVMs and VVPATs including training/awareness EVMs and VVPATSs and EVMs and
VVPATS replaced prior to the start of actual polls and other miscellancous clection related materials
counting of votes.

{iii) Further, it is directed that the EVM/VVPAT warchouseStrong room shall have only EVMs and
VVPATs e mwmmwm
WNPATLS)

i) It is further directed that the building where temporary strong rooms are made should be handed
over in its erstwhile condition i.e. ufter removing any modification done such as sealed windows
¢tc., as soon s possible even if another clection is expected within the next few months.

You are, accordingly, requesied 1o ensure the compliance of the above direction of the
Commission. Any deviation from the above direction of the Commission shall be viewed wﬁm!y

L_ S
th‘ladhmd%:}umu:
Under Secretary

21



“No voter to be left behind”

ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. S1/R/6/2019-EMPS Dated: 2™ May, 2019

Ta

The Chiel Electoral Officers of
All States and Union Territories.

Subject: Inspection of the strong room(s) having polled EVMs and VVPAT»-
Certificate thereof.

Madam/Sir,

| am directed to state that as per extant instructions of the Commission, issued vide its
letter No.S1/8/VVPAT/2015-EMS, dated 5" May, 2015 (copy enclosed) has already prescribed
the detailed SoP for storage and safety of the strong room(s) huving polled EVMs and VVPATs
and the visit to the strong roomi(s) by the Returmning Officers and District Election Officers. The
Returning Officer should visit the storage campus (upto the inner perimeter only) every day in
the momning and evening and check the log book and videography and send a report to the DEO
on the status every day. In case of strong rooms located in the district headquarters, the DFEO
should do the same. Where the strong rooms are situated outside the District Headquarters, DEQ
should visit the same frequently as possible and st least once in 3 10 4 days.
2 The District Election Officers shall submit o ‘Centificate” in the prescribed format
(Annexure-l) to the Chief Electoral Officer concerned on weekly basis and the Chief Electoral
Officers concerned shall submit a consolidated *Certificate’ in the prescribed format { Annexure-
I} on the very next duy of receiving of weckly reports from the DEOs for kind perusal and
information of the Commission.
i 8 The Chief Electoral Officers are requested 10 submit their first report on 6™ May, 2019
for kind perusal of the Commission and thereafler, they shall send weekly report.

Yours l’gﬂ:?qur.

Under Secretary
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Annexure-1

Certificate

Lhﬁ.wﬁﬁh-whc-idw'lmmmm,
visiting the above-mentioned Strong Room (5) every day in the moming and evening and are
satisfied with the storage and security arrangements. The details arrangements are as under

Visit Report ]

Particulars ERFAERAEANSLEED

i There is uninterrupted power supply at M"'

the strong roomi(s) locations
2 Allemate  arangements made for T
uninterrupted power supply at the strong -
roomi 5) locations
3 The strong room(s) have double lock
svstem.
4 “Two cordoned security amangements N
have boen made round the clock lor the
strong roomis)
5 Minimum Security arrangement of |
Platoon for strong roomis)
6 All contesting candidates have been , “
intimated in writing w0 depute their
representatives 10 keep a close waich on
securily armagement for strong roomis).
7 CCTV instalied . .
8| The CCTV display of the strong roomi(s) '
has been arranged on a large TV screen
ot the place carmarked for the
| representatives of candidates to monitor
| continuously the strong room(s)
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° A log book has maimtained for the 1 -
persons who have been allowed/deputed |
to view the CCTV covernge.

10 A control room adjacent 10 the strong
room is operative round the clock

11 Arrangement for fire extinguishers near
and inside the strong room(s)

12 A Guzetted Officer alongwith a senior 3
police officer have been pul on duty
round the clock for menitoring the |
security arrangements of the strong :
room{s) |
13 A log book has been maintained by the :
CPF in which entry are made about date. .
time, duration and name of person, :
purpose of visit ete.
14 Video camera has been provided 1o the - ]
CPF contingent to record all visits made
by visilors,

Datz of Repor:
( Signaturc)
Name of District Election Officer
District Election Officer. ............(district name)
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Certificate

Annexure-11

L hereby. certify that ‘Centificste’ in Annexure-l, has been received from all
(number) districts. | am fully satisfied with the storage and security arrangements of
polied EVMs and VVPATSs in my State/UT. Details of their visits are as under:

...............

.

S.No. | Nameof Visited date Officer's name and Remarks, if any |
. distriet designation who visited | |
Date of Report;

{Signature)
Mame of Chief Electoral Officer

Chiel Electoral Officer,....... oo (SuteUT name)
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ELECTION COMMISSION OF INDIA

SRV ACTAN SABAN, ASIHOK A ROAD, NEW DELHI-1 0001

No SIRVVPATIZ005 FMs Daned 5% May 2014
la :

The Chaed 1bectoral (iFicers

ol il States and Vinson Tesrmories
Kel 1BCT letter Ko S 089Vl VIR dated 2 Jamne. 1999

2 BCH letier No $1 A8 WH-IMS, docd T N, 00
3 ECH etter No 41K 727200 1EMS, datsd 14™ Februan, 2912
4 BCUletier No SUKSDIEMS, dated 8" Az 3042
Sub Storage and Safery aerangement of 1V M- regarduig
S Madam

The Commussion lis direstend thal n superseswon of the abwwe referred instructons sseed |«
the varous aspects ol e Fecmonie Vatng Machmes 117V v sotage movemertl phiosecsl
wnhmu,hhlnqmﬂkwmn:ﬂg willsewst any devation, for, proper
satewy and securmy of FVMs -

L DURING NON-ELECTION PERIOD
Hm-ﬁuullpu'lndmdhn\-.hmﬂtnhﬁnhhhlumlhu-ﬁﬂ'hﬁmam
S PHNERCAL YERIFICATION OF BN Ms

Dunag non-clecoon persad, 100 plwseca! venisinon of 1'VMs shall be cored o s 1
Dhstret Electson Officers (DEOS ) o the month of Apr every vess s that the sepan ot the sanw 1
Made available 1o the Comevission Uirough the Chict Flocanal Ulticer of the concermned Satesd s by
157 Mav every vear For this papose. the Commesiton will oo o diestion fur openng of FVM-
warchmses On recenng direc lon am the Commission the 110k shall take the foliowrag eourse of
action -

Al CEOMIO shall enmuare that EY M-warchames, in which EA M periaining o any electing
petition ar court cases are sired, shall wol be opeoed for the purpose of physical
verificution aof EY M

) Such nomiaxcd in chasge 1epaty Collectors shall oo 3 Otficer not bekow the (ank «
Additwonal Drsizsct Magiitiase Depaty Collaons swho wdl be m charge of the i sy o
EVMS 1 the entire district, for the parpose of opening of IVAwarshouse leveept EVAL-
warchouse mentioned ot (a) abave] and S0 condus g et o lton of EVMs T
voncermed Depuny Uollectors or Tehmitda  openitg the wanetose or verifyimg the FYA sl
be personally sesponsible for the safery of FVMs Smulars DEO wall ales aommmie o
olfices. not below the raik of Doty Collector whe will be m chazge of canh godown

o) Satmoal and Stie recognueed poluacal partees dhall be mioomed i wrting o least 21 hauges o
advane, about the date and tne of opeming and closiae of TVM warebouse  Then

1
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authoreeed represmatives shiall b allowed jo rempn preseot at the time of openig sl
clmare of the warehome A rept shall be prepascd o thes tegd and sgnatue of the
authorized wepresenlatives of political paantnes shall sl be taken on ihe reporn.

d) Detals of FVAs shall be maintained m 2 Master Sioch Regisier (MSR)  MSH shall be
amnianed warchouse wise Tor evers distnet i the format Biven m Ansecure -\

¢ hased on tus hﬂ.htﬂﬂtﬂlm-pll;rmﬁmuh.mrq:mm&rmmumm
hmm-lmhcmmmmel'lillﬂhwmd StatesTTs

B. STORAGE OF FYAlL

1 VM should be stored in Treasury, wherever pussible

i EVAL mo o stoned i sepaate sarchouse where nathing other than EVM 1 kep

i Noomalhe B 12V showld be storsd st Dstiret Hlewd Guarters

v However, of it s not possible 1o sore the FVMs at [uera HOs then VM stoage
warchouse shiould not be ot a place behow Tehal headquariers

Vo R EVA shall be kept outside the EVM warchowse (e all the EVMs should be kept m
EWAM warehouse and not ol amy olber places for any purpose withow specilic approvad ol the
U'ommissson

vt TVM storage wareboase minst not kine more tan one © 1} entry pomt I there ane any other
ot af windows i the warchowse. they siould be sealed wing bk -masoney or eoncret

v Pren af EVM storage warchouse must e socurad by a double lock systenn. whisch should be
hebd portly by vwo separite officers 1o by morinaad by she DB, Cne of whe shall ool be
behony the rank of Deputy Colbecior

C. Physieal Conditinn of the W arehouse:
P Warchouse must be free from dampress pests, rodents ote. Proper (e-fghting arangement
musd be made avalshle  Wachowe should he free  from  Roodmwater logming
tskicracksileakage broken wandow et To provide nn iletoutiet fv air-circulaton 1o avoid
lou! snell in strong rooms, exhawst Gn may be ostaticd subect to the following condmons -
al Pxhoust lan shall be mnstalled on the front side of the strong toom. where secunity guards
are pasted and not oo The tear ude

bbbt fan shall be installed o the lghist pout feasible, below the ool

el A dnong woe gl shall be amtalked @t the vervpassage whete exhaust fan wall be
st besd

iy A vacuwm cleancr for cach warchouse shoutd be provided.

1 Safery Alarm swstemeCC T shold be instatied,

1 EVMs mus be kept i a sadke nasper

B Adequute secunty anangement i be mate 2 warchonse by depuing police/secunty guard
oorn o the cliwk
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C.MOY EMENT OF EVMs
D ownv-eleevon perod. FVMs shall not be moved in or out of the EVM warchouse withiut
pwaetic appeos al of the Cottumssaon
I e of wiea on mter State silling of FVMa, o6 the dircction of the Commmsion tiw lollowing
shall be suwily Follosed -
© e CHCY wall communucate the dieetion of the Commussion on shifling of EVMs ta the DEC
oo crmasd
W DN will sisue westien osder w0 ihe oflicer referred w paa | (AN above for opemng of
FVM-warchouse [except EVM-warchouse mentoned at | 1A (a)] to shilt the required number
ol EVMs
e On reseiving the written weder of the DEC, e mominated Oeer shall wennly the VM o be
moved oul amd make an ooty ol the detwds of sach EVMs omo the Masier Stock
HegmerMovement Repraer and dull take 3 women sckvmiedgement (hom the olliccr. wis o
weerving te EVM, as proal of bavug reecoved the EVM

L DLRING EI ECTION PERIOD X
A PUINVSICAL VERIFICATION OF EVMs

If thewe 1 8 penersd eleebon dunng the vear the 1000 ghall camy sl IO alwsacal
verification of 1UMs durug the Fait Level Chaching of the VM and send the repon 1o the
I omemisson Uwough Choel Electonal Officer m the format v Anmevare -

B STORAGE OF EVAly
a1 Pre-Pull Storage;

Alter FLU and furst rondonuiastion of EVMs, EVMs shall be handed over o the Retug
UMimet Assislad Rowrmng Oificer concerned  The Returmung (ffwers shall follow the follosang
gdciines.-
1 ROVARD shuslh wtore the F¥ s allocated Toar hs constituency, m & strong toom w the prosoce
of representabives of Nemwua' Mote Level Pobivcal Pies wnder vadeogapbs FVMs swca
o (ramming and awarenew of vt shall be bept m 3 separaie strong room so that strong rmafm
having VM (incleding reserne EVMa) meant for poll need not w be opened befie
pecpas aiian of FVMa
i Thercalier RO shall opee dar stromg romen husong |-Vl (meluding nesetve | VM) mcant o
parll i e tume of preparsbon of VM condaaie seiting] e the presence of candidives e
repreceniatives. under videography
1t Afgr peopamtsen of EVNS @ RO level EVMs scluding ieserve EVMS shall agan be o

strong room m the presence of candidatestherr representatives. under «ideography :
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n-‘!m.Mﬂ“h“mhrﬂl.\'H[mmﬂwﬁ\'hhlmwm
ﬂﬁ_ﬂd*mnhmdm epresenin el undo
*ideagraply

vl mmﬂpl.nluummhmmm:nhmmhmm
mﬂm-hmimmﬂﬁm

b} Pust P'oll Sturage
The folfowing ﬂﬂ-“ﬁnﬁ#“ﬂﬁr&“ﬂ“fﬂw
oy wleere e polled Vg ar kept for counting af votes -
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi 110001

No. SI/S/INST/2019-EMPS Dated : 7 February, 2019

Ta,
The Chief Electoral Officers of
All Sates and Union Territories.

Sub:-  Destruction protocol for VVPAT paper slips of VVPATs generated during the
Training and Awareness of EVMs and VVPATs - reg.

Sir,

I am directed to refer to the Commission’s letter No, 51/8/T&A/2018-EMPS dated 9"
October, 2018, whereby the Commission issued a detailed instruction on taking out EVMs and
VVPATS for Training and Awareness purpose. The Commission has directed that all VVPATs
paper slips generated during the training and awareness shall be destroyed using Paper
Shredding Machine on a daily basis, in the presence of a Gazetted Officer duly nominated by
the District Election Officer (DEQ). A certificate shall be obtained from the Nodal Officer
incharge of Training and Awareness exercise regarding the daily destruction of all VVPAT
slips as per Commissions directions. Further, the DEO shall submit a Certificate to the
respective Chief Electoral Officer on P-3 day for the entire district attesting the compliance of
these instructions.

2. The above direction of the Commission shall be brought to notice of all concerned.

i+ &‘“/iﬂ’n?
(Madh qu

Under Sceretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. S1/8/7/2019-EMPS Dated: 9 April, 2019
T

1. The Chief Electoral Officers of
All States and Union Territories.

2. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka

3. The Chuirman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh,

Subjecr: Instructions on use of Power Pack (Battery) in VVPATs-regurding.
SirMadam,

1 am directed 1o state that some instances of VVPAT Battery melting came to the
notice of the Commission, following which the matter was referred to the Technical Expert
Committee (TEC) for Root Cause analysis and guidance,

Considering the recommendations of the Technical Expert Committee, the
Commission has directed that after completion of poll, the Presiding Officer shall remove the
power pack (battery) from VVPAT in the presence of polling agents, Only after removal of
power pack (hattery) form VVPAT, the carrying case of VVPAT shall be sealed in the
presence of polling agents.

The ahove instruction shall be strictly followed and also brought to the notice of all

concerned,

Yours Grithfully,
M ey

1\}_?’\*;?"-‘-" -
(Madhusudan Gupta)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-11000]
No. S1/8/16/2018-EDPS Dated: 9% April, 2019
Ta
I The Chief Electoral Officers of
All States and Union Territories.

1l The Chairman-cum-Managing Direcior
Electronies Corporation of India Limited,
Hyderabad, Andhra Pradesh.

L. The Chairman-cum-Managing Director
Bharat Electronics Limited,
Bangalore, Kamataka.

Subject:  Use of Symbol Loading Unit for loading symbols in VVPATs- regarding.
Sir,

With reference to the Commission's letter of even number, dated 13" December.
2018, on the subject cited (copy enclosed), | am directed to reiterate that the District Election
Officers (DEOs) of your State/UT shall ensure that all the Symbol Loading Units (SLUs) are
released w BEL/ECIL Supervisors or engineers aulhorised by the BEL ECIL on P+| day to
enable them to move to the next Assembly Constituency/Segment for next phase.
e Further, all PSU Supervisors/engineers must be allowed to leave the district on P4 | day
except 2 engineers per district, who may be retained for deployment during re-poll, il any.
However, il there is no case of re-poll, all PSU Supervisors/engineers must be allowed to leave
the district on P+1 day to move for next phase.
3 The above instructions shall be brought to notice of the all concerned for strict
compliance.

Yours faithfully,

| A
{ Mtdhﬁ'sudln'ﬂupta]
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASIHTOKA ROAD, NEW DELHI-110001
No. 31/8/1672018-EDPS Dated: 13 December, 2018

To
1. The Chief Electoral Officers of
All States and Union Territorics.
2. 'The Chairman-cum-Muanuging Director,
Bharat Electronics |.imited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karmataks,

3. The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh
Subject: Lse of Symbol Loading Unit for loading symbaols in VVPATS -Regarding.

SirMadam,

[ am direcied to siate that us per existing instructions of the Commission, al the time of
commission (Candidate Setting) of EVMs and VVIPATs, the serial numbers, names of cundidates
and symbols of candidales are loaded in Voler Venfiable Paper Audit Tratls (VVPATS) by
Rewming Officers with the help of authorreed engineers of Mis Bharat Electiromes Limted and
M/s Electronics Corporation of India Limited using Symbol Loading Unnts (S1.Us),

2. The Commussion has directed that after completion of commissioning of FVMs and
VVPATs. BEL/ECIL. Supervisors shall hand over all the SLUS to the concermed District Election
Officer (DED). IDnstrict Election Officers shall keep the S1.Us received from the REL/ECIL
Supervisors in their safe custody and retun the same to them or enginecrs authorized by the
* BELYECIL. on the next day aller poll i.e. P'1 Day. It shall be the duly of DEO 1o ensure that no
engincer of BELACIL or any other person is allowed 1o carry the SLU on poll day in the ficld
and that all the SLUs are relessed o BEL/ECH. on P11 day to enable them to move 1o the next
Assembly Constituency/Segment for next phase.
3 For the aforesaid purpose, BEL & ECIL shall provide the detals of S1LUs allocated to the
team for esch Assembly Constituency/Segment in wriling W the District Election Officer
concerned.
4. The above instructions shail bc brought to notice of all coneerned and ensure the
comphance of the same on letter and spint.

{Madhusudan Gl.pi::'l
Under Secretary
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Election Commission of India
Nirvachan Sadan, Ashoka Road, New Delhi - 110001

No. 51/8/INST/2019 — EMPS o
Dated: 5th February, 2019
To '

l. The Chief Electoral Officer,
All States and Union Territories,

2, 'I'Ileﬂllltmln-cun-b{lnagng
Bharat Electronics Limited, R

Bangalore, Nagavara, Outer Ring Road,
Bangalore-560045. -

3. The Chairman-cum- -Managing Director,

Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh.

Subject: - Use of vehicles with GPS tracking/Mobile-Ap ackin
. movement of EVM & VVPAT- reg. p basd G T, s
ir,

lsam directed to refer to the Commission's letter No. 51/8/7/2017-EMS dated
30.08.2017 regurding instructions on EVMs and VVPATs pertaining to the transportation,
m,p,mmtym hmhwmmhnmﬁhtmummmcmuﬂy
mhﬁd&mﬁmﬂyelmmmﬁmn hpbumhmﬂmuﬂ:: handling of reserve
EM?VP&Tswm:hmcuﬁadbymmmrmﬁmﬁrmnd-hsedmphmumﬂw
poll day needs to be further streamlined.

2. The Commission has accordingly reviewed the matter and has decided that following
instructions shall be strictly followed in all future movement of EVMs and VVPATs:

a) The end-to-end movement of all Reserve EVMs and VVPATSs shall be carefully
monitored at all times, for which all Sector Officers' vehicles with Reserve EVMs and
VVPATs shall mandatorily be fitted with GPS tracking.

b) There shall be a real time tracking and monitoring of the movement of EVMs and
VVPATs through the GPS-enabled/Mobile App based GPS tracking used in the
vehicles carrying EVMSs and VVPATSs. For this purpose, an "EVM Control Room'
shall be set up at DEO as well as CEO level, wherein the movement of EVMs and
VVPATS shall be monitored and tracked through GPS Monitors and other related IT

infrastructure/applications.
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¢) Adequate personnel will be deployed in the 'TEVM Control Room' on shift basis for
round-the-clock monitoring of EVM/VVPAT movement in the State/UT concerned.

d) All Sector Officers shall be required to submit a detailed account of the Reserve
EVMs and VVPATS at the time of deposition of the Reserve EVMs and VVPATSs
after the close of poll on the same day in the Format enclosed (Format-A).

€) The RO shall also fumish a Certificate in the enclosed format (Formai-B) after the
dmﬁmﬂamﬁ&ﬁhﬁﬂtb&m%uﬂ%&hhﬂuhﬂmumm
for and safely stored in the earmarked strongrooms.

f) Sector Officers SHALL NOT remove the EVMs and VVPATS from the authorized

. vehicles except where required for election purpose or for safe storage at designated
places.

g) DEO shall notify the registration number and details of all vehicles carrying Rescrve
EVH#WPAT:Mﬁthﬂnm:oﬁhSmDﬁwmlﬂmpuﬁund
Observers in the district. .

h) DEO shall be responsible for the effective end-to-end GPS based tracking and

monitoring of EVM and VVPAT movement in the district, including the reserbe

EVMs and VVPATs and ensure compliance of these instructions.

i) All instructions issued in this regard vide letter No. SI/8/72017-EMS dated
- ﬂ.ﬂ.ﬂl?dﬂlhﬁhﬂyw

) The General Observer in each constituency shall specifically monitor the compliance
Y of these instructions and record an entry to this effect in the General Observers' diary.

3. Any lapses in compliance of the above direction of the Commission shall be viewed

seriously by the Commission.

4. The above direction of the Commission shall be brought to the notice of all concerne!

and a consolidated compliance report for the State/UT as a whole shall be furnished by the

respective CEOs latest by 15.02.2019.

37



“No voter to be left behind’

FORMAT-A
FOR SECTOR OFFICERS/ZONAL MAGISTRATE etc.

(a) Name of Election: B oo il i e S

fb]Nu.ﬂ:HmuuanrlimmmrJMmblywr —
(c) No. & Name of Assembly Segment:
. (In case of Parliamentary Constituency)

(To be filled at the time of dispersal)

(a) Name of Sector Officer/Zonal Magistrate:......o..o.coowsonsesnns
(b) Cell Number:....

() Polling Station Nos. assigned:

(d) Date and Time of receiving Reserve EVMEVVPATS:..........ccovesmsssssecsssseesssomsssessosn e
(¢) Details of reserve EVMs and VVPATS provided ' '

SNo. | Unique ID of BU UniqueIDof CU . . | Unigue ID of VVPAT

p—

1
.
3

(To be filled on poll day)
(a) At the time of mock poll on poll day

| name of at polling station to polling station hl .
Polling Officer
Stations

Unique | Unique | Unique | Unique | Unique | Unique
IDof | IDof | Dof | Mof | IDof | IDof
BU | cu_ |vveaT| BU | CU [VVPAT

L | e f =
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/3/2019-EMPS (Vol-111) Daated: 28" August, 2019
To

The Chief Electoral Officers of
All States and Union Territories,

Subject:  Use of EVMs and VVPATs for bye-election to the Assembly Constituency-
regarding.
Madam/Sir,

| am directed to state that henceforth the following standard protocol shall be followed
for use of EVMs and VVPATS for bye-election to the Assembly Constituency:
(i) FLC of EVMs and VVPATs: For First Level Checking (FLC) purpose, the requirement of
EVMs and VVPATs shall be 200% of number of polling stations of the Assembly
Constituency.
(ii) Training and Awareness: After completion of FLC and before first randomization of
EVMs and VVPATs, EVMs and VVPATs upio ceiling of 10% of the number of polling
stations may randomly be taken out for training and awareness purpose.
{iii} First Randomization of EVMSs and VVPATs: During first randomization of EVMs and
VVPATS, only 120% of EVMs and 130% of VVPATSs may be allocated to the constituency for
use in byve-election,

The above instructions shall be brought to the notice of all concerned for strict

compliance.

Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. S1/8/VVPAT/2019-EMS Dated: 23 September, 2019
To

The Chief Electoral Officers of
All States and Union Territories.

Subject:  Disposal of VVPAT printed paper slips- regarding.

Madam/Sir,
I am directed to refer to the Commission’s letter No. 5 1/RANST/2019-EMPS, dated

7" February, 2019, whereby the Commission prescribed the protocol for destruction of all

VVPAT paper slips generated during the training and awareness using Paper Shredding Machine

on a daily basis. Some queries have been received from the field regarding retention and disposal

of VVPAT paper slips generated during various election related process viz. First Level

Checking of EVMs & VVPAT, commissioning of EVMs & VVPATSs, mock poll on poll day

and actual poll. The Commission has considered the matter and it is directed that the following

Standard Operating Protocol shall be followed for retention and disposal of VVPAT printed

slips:

(1) ¥VPAT er slips penerated during First Level Checking shall be disposed off by using
Paper Shredding Machine on daily basis in the presence of FLC Supervisor appointed by the
District Election Officer,

(2) VVPAT r slips rated during commissioning of EVMs and VVPATSs shall also
be disposed off by using Paper Shredding Machine on daily basis in the presence of
Returning Officer/Assistant Returning Officer.

(3) For retention and disposal of VVPAT sli nerated during moe 1l on
dav and actual poll, the following protocol shall be followed:

(a) VVPAT paper slips pertaining to mock poll on poll day and actual shall be retained till
Election Petition period i.e. 45 days from the date of declaration of result.

{b) After completion of Election Petition period, the CEO/DEO shall immediately obtain
within 7 days the status of Election Petition or Court Case from the competent court.

(¢) If any Election Petition or Court case is pending, the VVPAT paper slips pertaining to
mock poll and actual poll shall be kept in the custody of District Election Officers till final
disposal of Election Petition or Court Case.

(d) If no Election Petition or Court case is pending, the VVPAT paper slips pertaining to

N

mock poll and actual poll shall be disposed off as per fiollowing procedure:
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(i) VVPAT paper slips may be disposed off by using Paper Shredding Machine within
seven days of the order of District Election Officer..

(ii) The above shredding shall be done in the presence of a Gazetted Officer duly
nominated by the District Election Officer concemned in the format attached as
Annexure-1.

{iii) The District Election Officers shall submit a certificate in the format attached as
Annexure-11, to the Chief Electoral Officer concerned in this regard within 15 days of
confirmation of Election Petition status.

(iv) The Chief Electoral Officers shall submit a consolidate certificate in the format
attached as Annexure-IIL, to the Commission within 30 days of confirmation of Election
Petition status.

The above instructions shall be brought to the notice of all concerned for strict

compliance.

Under Secretary
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Annexure-l

Appointment of Officer for shredding VVPAT slips
It has been confirmed that no EP/Court Case is pending with regard to election

___ {Name of Election). | hereby nominate
BL Bl e {name and designation), Officer incharge
responsible to shred VVPAT Paper slips pertaining to mock poll and actual poll {
Name of election).

The Officer shall submit a centificate that all VVPAT paper slips pertaining to mock
poll and actual poll of .......ocoovmiiminiiinia.nd iname of election) have been shredded by using
Paper Shredding Machine in his/her presence, within 7 days of issuing of this order.

By Order,

{ District Election Officer)
MName of District:......ccccuvennenn
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Annexure-11

Certificate

Lo enens sssisnssassnannssriimssininsreraissniey District Elechion OFfeet,. iy

hereby, certify that all the VVPAT paper slips pertaining to mock poll and actual poll of

reveseeer.{name of election), which are not involved in any Election Petition or

Court Case, have been shredded out as per Commission's letter No. SUB/NVVPAT2019-EMS,
dated .......September, 2019,

1. further certify that all the VVPAT paper slips pertaining to mock poll and actual poll
OF coviiieiirsssssssseseneeesidname of election, if any), which are involved in Election

Petition.................... or Court Case, have been kept, as per the Commission’s instructions.

(District Election Officer)
Mame of District: . ccoiniasensssnes
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Annexure-111
Certificate

I, hereby, certify that certificates regarding disposal of all the YVPAT paper slips
pertaining to mock poll and actual poll of ..........ocoviiiviiennn o {name of election), which are
not involved in any Election Petition or Court Case, have been received from all District
Election Officers in the Stare.

VYVPAT paper slips pertaining 1o mock poll and aciwal poll  of
vesserresiasnnnessss{name of election) of the following districtis), have not been disposed
of due 1o pendency of Election Petition or Court Case:

[Ch:ef!:ltcmrdﬂﬂh:ﬂ
Mame of State/UIT:.. e
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ELECTION COMMISSION OF INDIA

NIRVACIIAN SADAN, ASHOKA ROAD, NEW DELII-110001
No. SBWVVPAT-INST/2019-EM s Dated: 15 Novem ber, 2019
To
The Chief Electoral Officers of
all States/UTs.

Subject:  Instruction on use of Electronie Voting Machine (EVM) with Voter Verifiable
Paper Audit Train (VVPAT) System-Regarding,

Sir/Madam,

I am dirccted to refer to the last bullet point of point no. 1.4 of Commission’s
instruction No. 51/8/VVPAT/2017-EMS, dated 5% December, 2017 (Conduct of Mock poll and
scaling of EVMs & VVPAT in the Polling Station before start of actual poll), wherein it has
been mentioned that the drop box of VVPA'T should be scaled with an address tag before the
actual poll starts. Some queries have heen sought from the field whether signatures of the
polling agents are required to be put up on the address tag being used for sealing Drop Box of
the VVPAT afier completion of mock poll.

In this regard, it is clarified that Presiding Officer and polling agents shall put their
signature on the address tag used for sealing Drop Box of the VVPAT after completion of

mock poll. This shall be brought to notice of all concerned for compliance.
¥ ours fi
i

{ Madhusudan Gupta)
Seeretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. SI/8/T7/2019-EMS Dated: 30™ December, 2019

Ta
The Chief Electoral Officers of
All States and Union Termtones.

Subject:  Instructions on security of connecting cable of BU and VVPAT at polling
stations-reg.
Sir/Madam,

| am directed to state that in a meeting with TEC and manufacturers on
04.12.2019, it was pointed out that at the polling station, the security of connecting wire of
BU and VVPAT is of utmost importance as load of hanging wire, connected 1o VVPAT and
Balloting Unit, may damage the connecting socket of BU/VVPAT, which may lead 10
intermittent connection and failure of the unit.

To avoid such untoward situation, it was suggested that after making proper
connections of the BU, CU and VVPAT, the connecting wires may be taped to the leg of the
table in such a manner that the wire does not hang in the air so that the load of hanging wire
does not impact the connecting switch of the BU and VVPAT and the tape is also casy to
remove when replacement of units (BU/CU/VVPAT) are required.

Accordingly, you are requested 1o provide one transparent tape of half inch width to
the Presiding Officers for the aforementioned purpose and incorporate this activity in training
of the Presiding Officers. It may also be noted that the taping shall only be done using
“TRANSPARENT ADHESIVE TAPE” in such a way that taping does not affect the
visibility of the connecting wires and it shall be removed easily when replacement of units
(BU/CU/VYPAT) are required.

The above instructions shall be brought to notice of all concerned for strict
compliance.

Yours fj'llhfull -
{L@Tﬂpﬂi}/
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. SU/B/T2019-EMLS Dated: 1 January, 2020

To

The Chiet Electoral Officers of
all States and Union Territories.

Subject:  General/Bye Election to the House of the People/Legislative Assembly- Storage &
Safety arrangement of EVMs & VVPATs— Furnishing Report thereon.

B In supersession of the Commission’s letter No. 51/8/7/2014-EMS, dated 24" April,
2014, I am directed to state that the Commission has directed that General Observer and Police
Observer shall jointly visit the strong room(s) earmarked for storage of polled EVMs and
VVPATSs within 3 days of reaching the assigned Constituency(ies). They will submit a report
on the same day in the format (Annexure-1) to the Chief Electoral Officer concerned.
2. The Commission has further directed that General Observer shall visit the Counting
Centre 02 days before the day of counting of votes and submit a report in the format
{Annexure-1I) to the Commission on the same day.

The above instructions of the Commission shall be brought to notice of all

concerned.

[Madhusu\ﬁn pta)
Secretary

Copy to All Sr. Principal Secretaries/Principal Secretaries/Secretaries/Under Secretaries
and Zonal Sections of ECI for information and necessary action.
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Annexure-1

Report on Arrangement at Strong Room

Name of Stale:
Name of District:

Mo, & Mame of AC:

Address of Strong Room visited:

We have jointly visited the above mentioned strong room on

arrangements at the strong room have been made for storage of polled EVMs & YVPATSs pertaining to
the ongoing GeneralBye-election............. R e e e
It iz also submined that Commissions instructions on storage of EVMs & VVPATSs have ben complied
with. It is further certified that:

5. Mo,

Particulars

Status

IT Mo, remarks
thereon

Whether strong room |8 spacious 1o accommodate all
polled EVMs and VVPATS?

[

¥ea Mo

Whether strong room has single entry door and no
unsealed window/ ventilators?

YesNo

Whether main switch of electric connection installed
outside of the strong room to aveid electric shor cireuit?

Yea/No

Whether strong Room has double Jock system?

Yes'No

Whether there is amrangement for uninterrupled
jpower supply at the sirong room locations 7

Whether keys of the locks of the strong room ane kept as
per ECI instructions No. 31/8/7/2018-EMPS, dated 13
Movember, 20187

YeaMNo

Whether arrangement for installation of CCTV cameras
a room has been made?

Yes/No

Whether ammangement has been made for providing round
the clock police security al strong room as per the norms
prescribed by Commission vide letter no.  51/87/2018-
EMPS, dated 29* August, 20187

YeaNo

Whether adequate arrangement for fire extinguisher has
been made?

Yes™o

10

Whether alternate arrangement for lighting st strong room
has been made™

YeuNNo

1L

Whether round the clock 02 tier security amangements
have been planned st the song room having polled
EVMs and VVPATS?

YeaNo

Whether arrangement for providing log boak to CPF has
been made to maintain details of visitors?

Yea™No

13

Whether arrangement for providing video camera to CPF
has been made to record the visit of any permined
officials?

14.

Whether there is provision for candidates representatives
to stay outside the inner perimeter ot o location which
enables them 1o view entry point of the strong room?

15.

YesNo

If mo direct view, whether CCTV amangements have been
planned 10 cnable them 1o waich the main gate of the
room?

YesNo
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16. | Whether round the clock control room has been planned | Yes/No
at the storage centre?

T Whether candidates have been intimated in writing to
depute their representatives to keep watch on the security | Yes/No
arrangements of the strong room after the poll?
18, Whether vou are satisfied with arrangements of strong J YesNo
| room?

(ther remarks, if any:

{Signature of the Police Observer) {signature of the General Observer)
Mame of Police Observer: Mame of General Observer:
Police Observer Code: General Observer Code:

Wo. & Name of AC/district allocated: Mo, & Name of AC allocated:
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Annexure-11

Report on Arrangement at Counting Centre

MName of State:

Mame of District:

Mo, & Name of AC:

Address of Counting Centre vigited:

| have visited the above menticned Counting Centre on ........ovn00 All necessary armangemenis
at the Counting Centre have been made for counting of votes of the ongoing General/Bye-
SRR . c i v wimanansin sy AR AR e AR A AN e I I is also

submitted that Commissions instructions on the arrangement at counting centre have ben complied with.
It is further certified that:

S, No, Particulars Status I Mo, remarks
___thereon

L Whether Counting Hall is spacious to accommodate | Yes™No
infrastructure, officials and counting agents?
Z Whether smooth flow of EVMs/VVPATS from the strong | YesNo
room 1o counting hall and vice versa has been made?

3. | Whether adequate lighting with proper standby | Yes/No
arrengements (generator etc.) has been made?
4, Whether 100 meter perimeter around the counting centre | Yes/No
has been demarcaled as ‘Pedestrian Zone' and
barmicaded?

5. Whether 03 (three) cordoning security system has been | YeaNo
made? [1" {outer) cordon to start from pedesirian zone
having adequate local police, 2 (middle) cordon at the
gate of counting premiscs/'campus manned by SAP and
3* {inncr) cordon at the door of counting hall manned by
CPF]

. Whether proper barricade using transparent materialiwire | Yes/No
mash for each counting iable 10  prevent
agents/candidates'counting  agenmts ectc. from handling
polled EVMs has been made?

b Whether one of the counting table inside the counting hall | Yea™No
has been carmarked as VYPAT Counting Booth (VCB)
for counting of VVPAT paper slips?

g Whether VOB has been wire-mashed just like a Bank | YeuNo
Cashier Cabin so that no VVPAT slips can be accessed
by any unauthonsed person?

9, | Whether you have seen the complete mock drill of | YesNo
counting of VVPAT with atleas: 500 VVPAT slips?
10. | Whether you are satisfied with amangements a1 Counting | YeaNo
Centre?

Other remarks, if any:

(signature of the General Observer)
Mame of General Observer:
General Observer Code:

No. & Name of AC allocaied:
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/7/2020-EMS Dated: 22™ January, 2020
To
The Chief Electoral Officers of
All States and Union Territories.
Subject: Design and specification of VWPAT Counting Booth (VCB)- reg,
Madam/Sir,

I am directed to refer to the Commission’s letter No. SUSVVPAT/2017-EMS, dated
5" December, 2017, wherein the Commission prescribed that counting of VVPAT slips
should be done in a VVPAT Counting Booth (VCB), specially prepared for this purpose
inside the Counting Hall. The booth should be enclosed in a wire mesh just like a bank
cashier’s cabin so that no VVPAT paper slips can be accessed by any unauthorised person.
One of the counting tables in the Counting Hall can be converted into the VCB and can be
used for normal counting of round-wise EVM votes before the count of VVPAT slips.

From time to time clarification regarding design and specification of WCB has been
sought from the field officials. The Commission has considered the matter, and it is directed
that in order to maintain uniformity in the design and specification of VCB, the following
shall be followed strictly:

(ad The VCB should have minimum length 6 ft, breadth 6 fi. and height & fi.

(b) All four sides and the ceiling should be covered with a narrow wire mesh such that
YVPAT slips cannot come out from the VCB. A circular hole of 5 em radius at a
suitable height for the Counting Agents’ transaction may also be made.

(e} CCTV should be installed on the ceiling just above the counting table for monitoring
and recording purpose.

(d) VOB should have seating arrangements for atleast four personnel.
The above instructions shall be brought to notice of all concerned for compliance.

Yours fadMully,

(Madhu¥udan Gupta)
Secretary
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ELECTION COMMISSION OF INDIA

NIRVACIHAN SADAN, ASIHHOEKA ROAD, NEW DELIII-1 10001
No. S1/R/16/4/2020-EMS Dated: 28" February, 2020
Ta
1. The Chiel” Electoral Officers of
All States and Union Territories.

2. The Chairman-cum-Managing Director
Bharat Flectronics Limited.
Nagavara, Quter Ring Road,
Bangalore-560045,

i The Chairman-cum-Managing Director
Electronics Corporation of India Limited,
Hyderabad, Telangana.

Subject:  Instructions on First Level Checking of EVMs and VVPATs- Marking of FLC status
in EVM Management System {(EMS) using Mobile App.

Sir,
I am dirceted to refer to pura 4.9 of the Commission's letier No. 51/8/16/4/2017-
EMS, dated 30™ August, 2017 regarding First Level Checking of EVMs and VVPATS,
wherehy marking of FLC-OK or FLC-Reject status of EVMs and VVPATSs after First Lovel
Checking (FL.C) is to be done by the clection officials nominated by the District Election
Officer.
The Commission has reconsidered the matier and it is directed that benceforth:-
1. Status of FLC-OK units shall be marked “FLC-OK" in EMS using Mobile App by the
election officials nominated by the DEO ; and
2, Staus of FLC-Reject units shall be marked “FLC-Reject™ with exact reason in EMS
using Mobile App. only by the authorised engineers of BLEL and ECIL, as the case may
be. Vor this purpose, the District Election Officer concerned shall provide a third
mobile phone to one of the engineers by creating as a temporary user and the entrics of
rejected machines shall be done by him/her using the said mobile. Thus there will be
two mobiles that DECQ’s representative will use to mark FLC-OK EVMs in EMS and a
third Mohile phone provided by DEO 1o the BEL/ECIL engincer to mark FLC-Rejects
with proper rcason.
The above instructions of the Commission shall be brought to notice of all concerned for
stricl compliance.

(DilipKumar Mahto)
Under Seerctary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASTTOKA ROAD, NEW DELITI-110001
No. SUR/6/A/2020-EMS Dated: 13 March, 2020
To
The Chief Electoral OfTicers of
All States and Union Territories.

Subject:  Instructions on First Level Checking of EVMs and VVPATs- reparding
Sir,

I am directed to refer to sub-para 4.10 of the Commission’s letter No,
51/8/16/412017-EMS,  dated 30"  August, 2017, regarding arrangement  of
Webcasting/CCT'V/videography for First Level Checking of EVMs and VVPATs and to state
that from time to time clarification has been sought from the ficld on use of web-
casting/CCTV/videography.

The matter regarding use of webcasting/CCTV/videography has been reconsidered and
the Commission has directed that henceforth following shall be sirictly followed:
1. Webcasting shall be done for monitoring and recording of entire FL.C process.
2. Wherever, webcasting of FLC process is not feasible due to connectivity issue then
CCTV coverage shall be done for monitoring and recording of entire FLC process.
However, in such case, District Election Officer shall obiain prior written approval

from the respective Chief Electoral Officer.

ld

Videography of FLC process may be additionally done, if considered necessary by the

District Election Officer concerned.

4. Webcasting/CCTV viewing terminals to be available at FLC hall, DEQ's Control
Room and CED's Contrel Room,

5. Recording of webcast/CCTV/videography to be retained as preseribed in Commission’s
letter No. WVER/ECIHLET/FUNCAUD/SDR/2016, dated 7" September, 2016 (copy
enclosed).

The above instructions of the Commission shall be brought to notice of all concerned for

strict compliance,

(3ilip Kumar Mahto)

Under Seerctary
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashok Road, New Defhi-1 10 00|
No VERECH LET/FUNCAUDSDR20 16 Dherted: 'F" Sl:PtL-mbcf_ Ml

™ The Chief Electoral Officers

of ol Swres & Union Territories,
Subject; - Storage and supply of CCTV recordings- regarding
Sir'Madam.

There are instructions of the Commission regarding recording of various stages of
clection process, like nomination of candidates. scrutiny, withdeawal of candidatures. polling
and counting process et by videography CCTY, For retention of the recorded version in
such cases, the Commission has divected thit such recordings shisll be kept in the safe custody
of The District Election OMeer il the expiry of 45 days from the dite of declaration of result
of the election concermed, 11 anyone applies for copies of such recordings, during the said
period of 45 davs. copy may be made available to him under sub-rule (2) of Rule 93 on
pavment of fee of Bs 50 per D (fees as prescribed under Right 1o Information Rules, 20125,
Oinly those applicutions that are submitied within 45 days from the dute of declaration ol the
result of the election shall be emertained for supply of copy.

% A% regords the video recordings of election campaign activities of candidates and
perlitical parties made by the election expenditure monitoring teams, flying squads, 55T ete,
the recorded versions there of shall be kept in the custody of the District Election Officer till
the expiry of & months from the date of the declaration of resull of the eloction Praring this
perivd. it would be open to any person o seek copy of the recording concerned, and Igsuch
cases, copy may be provided on payment of Rs. 300 per CL,
3 On expiry of the prescribed period of 43 days or § months. as the case may be. after
* declaration of result of election, it should be ascentained whether any Election Petition or any

ather petition/complaint, ete.. has been filed in respect of the election concerned or pertaining
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Iy electoral offence ete. in which the video recording could be relevant. ln case no Election
Petition or any other petition ete. i pending. the COTV video recording should be destroved
afier fillowing the usual procedure prescribed Tor the purpise

4. If there is an election Petition fled in respect of the ehection or any other petition, etc.,
inank Court fn respect of which the recording would be relevant, then the recorded version
shall be medsined in safe custods of DEO 1l the disposal of such matter so that the same
would be available for produstion befare the Cour in the event the court sunimons the same.
§ Fhese instroctions may be bought 1w the notice of all DECK and other election
authorities, including Returmning Officers for elections 10 Councll of States and States Leg.
Comeils, This mauy also be commuricated o the political parties based in the Stane/UT

koingdy acknow ledie receipt.

& oers: LadthEully,

Ot

5
(™ M Bhta)
Uinder Secretan
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
MNo. 51/8/6/2020-EMS Dated: 15" June, 2020

To
The Chief Electoral Officers of
All the States and Union Territories.

Subject: Clarification on videography at the time of opening and closing of EVM-
YVPAT warehouses.

Madam/Sir,

I am directed to state that EVM-VVPAT warchouses are opened and closed in the
presence of the representatives of National and State Recognised Political Parties and
contesting candidates (during election period). The Commission has also instructed o conduct
videography of opening and closing of warchouses,

In this regard, 1 am directed to clarify that

i 1) Conduct of videography is mandatory whenever EVM-VVPAT warehouses are opened
and closed whether election period or non-election period.

(2) In exigency case like flood or fire etc., if videography of opening and elosing of
warchouses is not feasible, video of opening and closing of EVM-VVPAT warchouses
shall be made through mobile for record purpose.

The above instructions of the Commission shall be brought to the notice of all
concerned for strict compliance.

Y ours faj

{Madh us\hﬁ!nn supia)
Secretary
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ELECTION COMMISSIO
N 1
NIRVACHAN SADAN, ASHOKA ROAD, NEW?EEHIIJNIEUI;A

No. 51/8/7/2020-EM
S Dated: 18" Seplember, 2020

To
The Chief Flectoral Officers of
All the States and Union Territories.
Subjeet: [dentification of reserve EVMs and VVPATs-reg.
Madam/Sir,
g EVMs and

is no visual differentiation amon
moved on poll

in the mind ol

| am directed 10 state that at present there
nd reserve EVMs and WVVPATS being

VVPATS being used at polling stations
avoidable doubts

cers, Hence, il creates

day in the vehicles of the Sector Ofm
day inspile wl sharin,

pecially on poll u of unique 15
v all the conlesting cundic

ed that for wisual

stakeholders and media persons roaming s

of EVMs and VVPATS deployed in the election wit
red the matter and

Jates.

The Commission has conside it is direct
reserve EVMs and Vi PATs the following shall be strictly followed:
\RESERVE' shall be pasted on the carrying cases
f EVMs and VVPATS

EVMs and WVPATS

identification of
1. Adhesive Stickers with inseription

ol reserve BUSs, CUs and VVPATSs during commiissioning o

ive stickers, the carrying cases of reserve
ith thread and address 1AgS o avoid doubt on misuse of reserve
ement on poll day. The thread and address 198 of

in the presence of polling agents al polling

VVPAT at polling stations.
inseription MMOCK

2. Apart from the adhes
chall also be sealed w
EVMs and VVPATs while in mov
reserve EVM and VVPAT shall be removed

station, if needed o replace any rejected EVM &
esive Stickers with

also be provided Adh
g case of rejected BLICW/VVPAT

Sector Officers shall
POLL REFL.&EE[T

replaced during muck poll.
fieation of the Adhes

4, Specifl
be ‘Pink’ for Assembly C
cies elections. Dime

[P ]

for affixing on the carryin

Adhesive Stickers should

For Marliamentary

of such

jve Stickers: The colour
and *White’

anstituencies elections

nsion of the stickers shoul « 10 cm. (Sample

d be |5 cm

Constituen

attached) . _
The above instruckions shall be brought 1@ natice of all the con cerned for compliance:

yoprs faithiully.

o8
(Dilip Kumar Mahto)
Under Sceretary
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Sample

MOCK O &
AEPLACED

el

B el e
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ELECTION COMMISSION OF INDIA

NIRVACIHAN SADAN, ASHOKA ROAD, NEW ELIN- 1 00m

No, 31/8/7/2020-EM5 NDated: 23" September, 2020

To
The Chiel’ Electoral Officers ol
All the States and Union Territorics.

Subject: M-3 EVM Highlights- reg.
Madam/Sir,

1 am directed to forward herewith a copy of the M-3 EVM Highlights
for your kind information. The saume shall be used for publicising how

M-3 EVM is better than M-2 EVM whenever required.

Yours taithiullv,

o™
(0. P, Sahaniy
Under Secretars
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EVM M3 Highlights

1. Conectivitys with ap 1o 24 Balloting Linits (13178 as against 4 LS w2
miodel Evis, Thus M3 L Vs e be used fiar up i 3 candidates.

including NOTA against 64 candidates i case of M2 EVMs.

3. In M-3 Control Unit (CL) ballery 15 continuously monitored and renmannine
Lattery lile is displayed as a percentage making it possible for the Presiding
Oficer 1o reguest lor battery replacement belore it goes dead and minintise
disruption of polling.

3. Self dingnostics of the EVM at cvery cwitelh ON Tor aulamitic health

evaluation of units. This will weed out any defective EVMSE/VVPA I's a
the start of poll. improve reliability and minimise poll disrepuons.

4. The Battery and Candidate Set compartments of the Control Unit are
separate in M3 EVMs and both are sealed separately. It is now possible 1o
change CU Battery when required by opening the Battery compartment
unlike in M2 EVMs where the CU had to be replaced.

5. Design of the M3 model is sleeker and lighter i weight.

6. M3 Vs use the latest cutting edge rechnology.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELII-110001
No. 51/8/7/2020-EMS Dated: 29t September, 2020

To
The Chiel Elecvaral Officers of
All States and Union Territories.

Subject: Use of EVMs and VVPATSs for bye-elections to the Assembly Constituency-
Regarding.

Madam/Sir,

L am direcied wo refer o para (iii) of the Commission's letler No. 51 /8/3/2019-EMPS
(Vol-111), dated 28% August, 2019, wherein it was specified that during first randomization of
EVMs and VVPATs, only 120% of EVMs and 1309% of VVPATs may be allocated to the
constituency for use in bye-elections,

2. some ol the upcoming bye-elections States have requested the Commission to increase
the Yhage of EVMs & VVPATS during first randomization considering the management of FVMs
& VVPATs during the COVID pandemic.

3 The Commission has considered the matter and directed that during first
randomization of EVMs and VVPATs. 140% of EVMs and 150% of VVPATs be allocated
to the constituency for use in bye-clections.

#4. The above instructions shall be broupht o the notice of all concerned for strict

compliance.

Yours l'aj}h{\::tly,
Pl

\‘I

(Madhusudan Gupta)
Sccretary
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ELECTION COMMISSION OF INDIA

NIRVACIHAN SADAN, ASITOKA ROAD, NEW DELIIL-110001

No. 51RIT/2020-1EM8 Dated: 239 Oetaber, 2020

l'a
The Chiel Flectoral Oflicers ol
all States and Union Territories,

Subject: [nstruction on Counting of VVPA'T Paper Slips in VVPAT Counting Booth
(VCI13) during COVID-19 pandemic - regarding.

Ref, SRV VPAT2017-1:MS, dated 5™ December, 2017

Madam/Sir,

1 am directed to state that in wake of COVID-19 pandemic the counting of voles
of an Asscmbly Constitucncy/Sepment will be held in more than one counting hall. As per the
existing instruction of the Commission, onc of the counting table inside the counting hall shall
he carmarked by Returning Officer as VOB [or counting of VVPAL paper slips.

In this repard, it is clarified that:

1. One of the counting tables inside the counting hall in which RO will sit, shall be
carmarked as VCB for counting of VVPA'L paper slips.

2. Returning Officer and Observer coneerned shall maintain close and direet oversight on

counting of VVPAT slips 1o ensure strict compliance ol the Commission’s instruction.

A
(Madhusaidan Gupta)

Seeretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELII-110001

No SUS/INST/2021-EMS Date: 18" January, 2021

Ta,

T'he Chiel Blectoral Officers ol
All the States and Union Territories.

Subject:- Remaval of Power Pack (Batiery) from the Control Units after counting of
votes- Reg,
Madam/Sir,

1 am directed 1o state that as per existing instruction ol Commission, after completion
of counting of votes, all the Contrel Units, whether result is retrieved (rom it or noL, arc kept
inside their respective carrying case without removing Power Pack of the Camtrol Unit and
the carrying cases are scaled with address tag(s). The machines are kept in the sirong reom
Gl Election Petition (167 list 1% reecived rom the respestive High Court. In casc ol filing of’
1P, the machines ave kept in the swrong 1] final disposal of EP.

2. Some instances of Comtrol Unit Baitery (Power Pack) lcakage/melting came 1o the
notice of the Commission. The matter has been considered by Commission and it is directed
that Power Pack (Battery) of the Control Units shall be removed from the Control Units after

counting of voles.

3 For this purpose, Returning Officers shall ensure that the Power Pack of all the
“ontrol Units, whether result is retricved from it or not, are removed before keeping inside
their respective carrying case. All other insiructions r-cgarding sealing and signing by
Returning Officers and Candidates/their representatives ete. shall be followed as per existing

instructions. Returning Officers shall submil & certificate to this effeet in the format attached

as Annexure-T.

I'he ahove instructions shall be strictly followed and also brought to the notice of all

concerned.

Secretary
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Annexure-l
Removal of Power Packs from Control Units after counting of votes
Certificate
Loereee i eeeesseesssneese oo oo Returning, Officer (RO o eemsarpprsnnsnarsanasessens
(Assembly/Parliamentary) Constituency, certify that after counting of votes

Control Units, whether result is retricved from

g case.

Power Packs (Battery) of all the
it or not, are removed before keeping inside their respective carryin

(Signature of Returning Officer)

Niiitig 0F RO coviswivmmeemsssmpranerssasni=

Narmic 0F SleCtion: . e cvrnmesmvasiamen e

Date of COUMNRI . careeorrrsremmamemrmssssararsn
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) ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELI-1 10001

NonSUR Tramsler/2020-EVM (P&T) Date: 18" January, 2021
l'a,

Thee Chicl Fleetoral Officers ol

All the States and Union lerritories.
Subjecti- Bye-clections o Parliamentary and Asscmbly Constiluencies- Sending off

deleetive EVMs and VVPATs- Reg.
MadumiSir,
L am directed 1o state thar ay per existing instrugtion ol Commission, FLOC rejected

EVMMs and VVPAs shall be senl 1o the manulaglorer converned For repair within 7 days of
completion of FILC in tha districr, Afier eleeiion, all the defective EVMs and VVEATS
pertaining 1o commissioning, dispersal and mock-poll replacement shall be sent 1o the

respective manulacturer for e,

2 In case of bye-clections 1o Parliamentary and Asgsembly Constiluencics, it has been
observed that some time it would not be ceonomical o send the delcclive pertaining o FLG

ol EVMs and VVPATS 10 Bactory Tor repair.,

ER Considering the above, 1t is dirceied that in case of hye-clections to Parliamentary and
Assembly Constiteencics, all the delecive EVMs and VVPATS pertaining o First Level
Cheeking., commissioning, dispersal and mack-poll replacement shall be sem logcther ta the
respective manulbcturer, namely. Bharat Electronies Limited and Electronics Corporation of

Inetan Limited Tor repairing purpose within 7 days of eompletion of the suid bye-cleetion(s).

The abave instructions shall be sirictly Tollowed and also broupht W the notice ol all

concerned.

Yours Faithfully,
Ao

(Soumyajit Ghosh)
Under Seerctary

S e

Copy la

I, The Chairman-cum-Managing Director, Bharat Flectronies Limited, Nagavara,
Outer Ring Road, Bangaluren-S60045, Kirnataka.

I The Chaieman-cum-Managing Director, Electronics Corporation of India
Limited, Hyderabad, Telangana,
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASIHTOKA ROAD, NEW DELIT-T10001
No. S22 e p2020-1EVM (P& Dated: 22 Junuary. 2021
To

The Chiel Eleetoral Qfficers ol

All the Staes and Union Territories,
Subject: Disposal ol Expired and Unusable Thermal Paper Rolls of VVPATs-reparding.

Madami/'Sir,

Lam dirceted o reler 10 the Commission's letter No. SUB/VVPATIZ019-EMS, dated
23" Seplember, 2019 regarding disposal of VVPAT_paper slips_generated during FLC,
Training & Awarcncss, Commissioning of EVMs and VVIPATs, mock poll on _poll day and
actual poll. The Commission has received references regarding disposal of expired and partly
used thermal paper rolls. Commission has considered the maner and it is dirccted that the
following Standard Operating Protocals shall be followed for disposal ol expired and partly uscd
thermal paper rolls of VVIPAs:
1 Partly used Thermal Paper Rolls of VVPATS:
ta) Partly used Thermal Paper Rolls of VVPATS pertaining to FLOC shall he disposed ofT by
using Paper Shredding Machine in the presence of FLC Supervisor appointed by the District
(b) Partly uscd Thermal Paper Rolls of VVPATS pertaining to Commissioning of EVMs
amd VVPATs shall be disposcd off using Paper Shredding Machine in the presence of a
Returning Officer/Assistant. Retuming Qlficer alongwith the. VVIEAT paper slips. peneraed
during_the Commissioning,
(¢} For Partly used Thermal Paper Rolls of VVPATS pertaining to poll day, the following
protocal shall be [ollowed, after lnalization ol status of Election Petitiongs):

() 15 o Plection Petition s Nled/pending. the partly wsed ‘hermal Paper Rolls of

VVEATTs shall be disposcd ofl using Paper Shredding Machine in the presence of a

Garetied OfTicer appointed by the Distriet Election Officer within 15 days,

(i) I7 Llection Petition is lled, the parly used Thenmal Paper Rolls of YVEATSs shall be

disposed ol using Paper Shredding Machine in the presence ol o Gazetted OfTieer
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appoinied by the 1yjer
Y slirie T af s ™
o - strict Elecetion OlMcer within 15 days ol Final dj
case ol 1KV and VVIPA frovm 1ip* -m‘.["dlmu;iﬂl{ﬂlufl o
Expired Uhermag Pape :

all expired Thermal Paper Rolls (1w

.
r Rolls PA TS st

% oF VVPA's: Districr Vlection Officers shall dispose ol
O years [rom the date of manulaciuring) by

o ; using Paper
the presence of a Gazelted Officer appointed by

Shredding Maching in
the District Election

Officer within 30 duys ol expirationg periog,
B The p astape ol the T
pulp/wastape of the Thermal Paper Rolls shall be disposed off as per the Standard

Protwcol Issucd b i
5 oA = - ey 5 3 1 t 5|
¥ Authority concerned like Pollution Control Board, Ministry ol Environmem
ele.

e above instructions of the © issi i r
we mstructions ol the Commission shall be brought 1o the notice of all concerned

lor strict compliance,

Yours [aithfully,

. i—_;. P A P

\;I"""""'"r-
(Soumyajit Ghosh)
Under Secretary

Copy 1o
1. The Chairman-cum-Managing Direetor,
Bharat Flectronics Limited,
Mapavara, OQuter KRing Roud,
Banpaluru-360045, Karnataka.

The hairman-cum-Managing Dirccior,
Flectronies Corporation of Tndia Limited,
Hyderabad, Telangana

B
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By Speed Post/Mail

v Fyafed st aferarery
& A0 SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

@ fyafes we, sl T8, 18 faeedt-110001.

¥ Wirvachan Sadan, Ashoka Road, New Delhi-110001.
No. 54/2/2021-FMS Dated: 31 March, 2021
To

The Chief Electoral Officer of
all States/UTs,

Subject:  Application of Indelible ink on clectors finger-regarding.
Ref. 1. Commission®s letter No. 464/INST/2014, dated 4™ April, 2014
3, Commission’s letter No. 54/2/2015-EMS, dated 23rd March, 2015

Sir'Madam,

[ am direeted to refer to the Commission’s letters cited under reference, on the subject
cited, and to state that under rule 49K of the Conduct of Elections Rules, 1961 every clector
about whose identity the Presiding Officer or the Polling Officer, as the casc may be, 1s
satisfied, shall allow his lelt forefinger 1o be inspeeted by the Presiding officer or Polling
Officer and an Indelible Ink mark to be put on 1t Seme States/UTs have sought ¢clanfication
from time to time on application of Indelible Ink on such voters whom Indelible Ink 15 already
marked during previous elections on le(t hand fore-finger and impression of the ink is still
visible on poll day, In this regard it is stated that after the application of the ink on finger the
slain remains for 5-7 days on skin pari but stain remains visible on nail ull nail grows. The

Commission has considered the matter and directed that :

I, If any poll has been conducted not more than two months prior to the date of poll of
current election, in such cases, the Indelible Ink shall be marked on the middle finger
instead of fore finger of the left hand. 1f ink has alrcady been applied on fore finger as

well as middle finger then the ink shall be applicd on ring finger and s on.

B2

In case of missing finger rule 49K of the CER, 1961 shall continue 1o apply.
3. The Chief Electoral Officer of the concerned State/UT shall make wide publicity to this

effect during trmning & awareness,

J
(Dilip Kumar Mahta)
Under Secretary
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yRd fata= sman afaed
ff: SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

_ MUNHRS, TSfeeen-110001.

Mirvachan Sadan. Ashoka Road. New Delhi-11000 |

No. 52/2/Prep/2020-EMS Dated: 20t September, 2021
To

The Chiefl Electoral Officers

Of All States and Union Territories

Subject: Instructions on use of newly designed Pink Paper Seals and
Green Paper Seals for sealing of EVMs-regarding.

Reference: 1. ECI letter No. 51/8/7/2010, dated 23/09/2010,
2. ECI letter No. 51/8/16/4/2017-EMS, dated 30/08/2017.
Madam/ Sir,

I am direcied to state that to [urther strengthen sealing process of
EVMs, the Commission has approved the use of modified Fink Paper Seals
and Green Paper Seals in election, as follows:

A.Modified Pink Paper Seal

The common specification of the modified Pink Paper Seal both for
sealing Control Unit and Ballot Unit of EVM is 100 mm x !& mm {length x
breadth) and having unique Serial Number in QR-Code and date of
manufacture.

B.ModifiedGreen Paper Seal

The specification of the Modified Green Paper Seal is 18.6 ¢cm % 3.5 cm
(length x breadth).At both the ends of the Modified Green Paper Seal on the
inner side, there are TWO (2) pre-gummed portions identified by the letters
‘A’and ‘B". Each gummed portion is covered by a strip of wax paper.On the
inner side of the Modified Green Paper Seal there are two color marks, the
Green Colour Mark adjacent to the ‘A’ end and Red Color Mark adjacent to
the ‘B end.

2 The Commission has directed that the following instractions shall be
strictly followed on use of modified Pink Paper Seals and Grean Paper Secals:
(a) Sealing of Cabinets of the Control Units with Pink Paper Seals in
First Level Checking of EVMs:Ii First Level Checking (FLC) of EVMs,

the

cabine 3 5 its s & 1 wi ifi int
inet the Control Units shall be sealed with Modified Pinic Paper Seal on
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the portion between the Candidate Set Section and the Result Section by the
authorized engineers of BEL/ECIL in the presence ol representatives of
National and State Recognized Political Parties. For sealing cabinet of
Control Unit in First Level Checking following procedure shall be followed:

(i) Modified Pink Paper Seal has two portion/part of Pink Paper Seals

of same Unique Serial Number. First, split the seal into two separate

Pink Paper Seals.

(ii) Remove the gummed paper from Pink Paper Seal carefully.

(iii) These two Pink Paper Seals shall be pasted on two sides of the

Cabinet of the Control Unit as shown in the figures:

= 4

Control Unit sealed with Modified Pink Paper Seal

(iv) While marking FLC-Ok in EVM Management System (EM3) using

Mobile App, the Unique Serial Number of Pink Paper Seal shall be

entered by scanning QR-Code.

(v) There is no change in other instructions like signing of BEL/ECIL

engineer, the representatives of political parties and DEO etc. on Pink

Paper Seal, providing photocopies of register having serial no. of the
.f

Ny

W
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Pink Paper Seal used on the Control Unit to all National and State

Level Recognised Political Parties ete.
(b) Sealing of Cabinets of the Ballot Units with Pink Paper Seals in
commissioning process of EVMs: In commissioning of EVM, the plastic
cabinet of the Ballot Unit shall also be sealed with modified Pink Paper Seal
by applying its two parts on the lower and upper sides of the cabinet in the
presence of contesting candidates/their representatives. For sealing cabinet
of Ballot Unit in commissioning process following procedure shall be
followed:

(ij Meodified Pink Paper Seal has two portion/part of Pink Paper Seals

of same Unique Serial Number. First, split the seal into two separate

Pink Paper Seals.

(ii) Remove the gummed paper from Pink Paper Seal carefully.

(iii) These two Pink Paper Seals shall be pasted on lower and upper

sides of the Cabinet of the Ballot Unit as shown in the figures:

Ballot Unit sealed with Pink Paper Seal

lllrJ
Nt
LD -
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(iv) There is no change in other instructions like signing of BEL/ECIL
engineer, candidates/their representatives etc. on Pink Paper Seal,
providing photocopies of register having serial no. of the Pink Paper
Seal used on the Ballot Unit to all candidates etc.
(c) Sealing of Result Section of the Control Unit with Green Paper Seal
on Poll Day after completion of mock poll and before starting actual
poll:On Poll Day, after completion of mock poll and before start of actual
poll, Presiding Officer shall affix the modified Green Paper Seal in the

Control Unit to seal the Result Section as given below:

(i) To fix the Modified Green Paper Seal in the slot provided in the
windows of the Inner Door of the Control Unit, Green Paper Seal
shall be inserted in the window of the Inner Door in such a way
that the Green Colour Mark on white side of seal comes on top of
the Result button and the Red Colour Mark on the top of the Print

button.

N o
\ ‘.,_\_. ‘.‘4
Y
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(i1) After inserting the Green Paper Seal, the inner door above the
result buttons shall be closed. Both Green and Red color marks are
visible through the windows of the inner door after it is closed.

(iiiy Then, the inner door of the result section shall be sealed with the
special tag.

(ivy After fixing the Special Tag. close the outer door of the Result
Section ensuring that the loose ends of the Green Paper Seal
protrude out from both the sides of the closed outer door. Then the
Presiding Officer shall seal the outer door with thread and address
tag.

(v The wax paper from ‘A’ side of the Modified Green Paper Seal
should be removed and the ‘A’ side shall be pasted on the outer
door of the Result Section.

(vij The wax paper from B’ side of the Modified Green Paper Seal
should be removed and the ‘B’ side shall be pasted on top of the
underlying ‘A’ side of the Modified Green Paper seal in such a way

that the serial no. of the seal is visible on the top. Outer Paper

Strip Seal will net reguire to be used to hold Green Paper Seal.

(viij Presiding Officer shall sign on the Green Paper Seal. Signatures of
Polling Agents shall also be obtained on the Green Paper Seals.

3, The above instructions on use of modified Pink Paper Seal and Green
Paper Seal shall amend the existing instructions to that extent.
4, The above instructions shall be applicable from the upcoming General
Elections to State Legislative Assemblies of Goa, Manipur, Punjab,
Uttarakhand and Uttar Pradesh. States/UTs which have already procured
old Pink Paper Seals and Green Paper Seals for use in bye-elections may use
old Pink Paper Seals and Green Paper Seals.
& The above instructions shall be brought to notice of all the concerned.
Further, comprehensive hands-on-training shall be conducted to avoid any

confusion on use of above sealing process.

b fai 1y,
ours alrh(.u.. ,l_\ :
iI / \y .'I

N pP=r s
iMadhusu\aan upta)
Secretary
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Na, 52/2/Prep/2020-EMS Dated: 20th September, 2021

T

1. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Quter Ring Road.
Bangalore-560045, Karnataka.

2. The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Telangana.

3. The Chairman-cum-Managing Director,
SPMCIL, 16% Floor,
Jawahar Vyapar Bhavan,
Janpath, New Delhi-110001. q
....... [or information and necessary action. (

L1

(Madhusudan Gupta)
Secretary
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ELELCTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. SI/BINST2021-EMS Dated: 5" August. 2021
fn
T'he Chief Flectoral Officers of
All the States and Union Tertitories.
Subject: Instructions on additional transparency feature for Svmbol Loading U nit
(SLLU) for uploading symbols in VVPAT- regarding.

Sir.

I am directed to state that Symbol Loading Units (S14Us) are used by the authorised
engineers of M/s Bharat Electronics Limited (BEL) and Mis Electronies Corporation of India
Limited (ECIL) for loading senal numbers. names and symbols in Voter Veritiable Paper
Audit Trails (VVPATs) [Rule 49 B (4) (¢) of the Conduct of Elections Rules 1961 at the
following instances:

il At the time of First Level Checking of EVMs & VVPATs. serial numbers, dummy
names and dummy symbols in VVPATS are loaded with SLUS in the presence of the
representatives of the National and State Recognised Political Parties.

i Similarly. at the time of commissioning of EVMs & VVPATS. serial numbers. numes
and symbols of the contesting candidates in VVPATs are loaded with S1Us in the
presence of contesting candidates/their authorised representatives.

2. To enhance transparency in the ¢lection process. the Commission has approved the

new SLUSs for loading sevial numbers. names and symbols in the VVPATs. The new SLLU has

the facility to display the symbols on a separate TV Monitor simultancously i.¢. on a live
basis, as they get loaded to VVIPATS.

3 In view of the above. the Commission has directed to install 2 TV Monitor for cach

SLU under use in FLC Hall and Preparation Hall for simultancously viewing of symbol

loading process for VVPATSs by the representatives of the National and State Recognised

Political Parties and candidates/their authorised representatives respectively.

4 It is. therefore, requested 1o make necessary arrangements in consultation with the

BEL and ECIL for atoresaid purpose.

I'he above nstructions shall be brought 1o notice of all the concerned.

Yours Ju:(lmi

1\dadhu~kﬂlan g.ﬁpm

Secretary
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No. SUR/INST2021-EMS Dated: 5" August. 2071

I, The ‘L']]uErm:!n-u.'mn-.\-‘lanuging Director, Bharat Electronies |imited. Nagavara, Ourter
Ring Road. Bangalore — 560045 Karnataka,

[ 9]

The t‘huirnmn-cunv.‘Hun::giug Direcror, Llectronies Corporation of India [imited.
EMSD. ECIL FVM Manufacturing Unit. MCL! Complex, DA Cherapalli. Phase-I1.
P.O. HCL. Hyderabad-500051. Andhra Pradesh,

S ; [
R lor information and NECEessUry action. [ )

'\ AT
.

LN
(Madhusudan Gupta)
Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51T 2020-EMS Dated: 13" August. 202 |

l'o
Ihe Chiel Electoral Officers ol
A SEates and Union ermtories

Subjeet: Poll Day Report from Presiding Officers on EVMs and VVPATs- Regarding.
Madam/Sir.

In supersession of the Commission”s Tetter No. 5 1/E7/2020-0M85. dated 25" August, 2020
am directed to torward herewith a Presiding (OMTicer’s Report Format to be obtained from the
Presiding Officers on Poll Day.
al Part-1 (Mock Poll Certificate): To be filled after completion of mock pall on Pall Day
t) Part-11 (Replacement of Power Pack of the Control Unit): To be filled whenever Power Pack ol
the Control Linit is replaced.
¢) Pari-I1 (Pressing of Close Burnton after completion of Poll Certificate): 1o be Nlled alier
completion of Poll.

di Part=-1V {(EVMVYPAT replicement Report, if replaced during Moek Poll): To be filled during
Mack Poll, it any Balloting Univ/Control Unit VVPA L replaced.

¢l Part-V (EVM/AYPAT replacement Report. if replaced during Actual Polly: 1o be filled during
Actual Poll. if EMMoand VVPAT replaced.

Colleetion of Presiding Officer’s Report

(i} Part-L Par-1l and Part-1H of the Presiding Officer’s Report shall be kept in an envelope. Details o

be printed on envelope:

Name of eleetion: .. ..o it irirriaris s e s maeeenns (to be pre-printed)
No.and Name of AC/AS: ... ............ooiieiiiiinn (10 he pre-primed)

o, aml Name ol PSS e {10 he pre-printed)
Polling Station Ne:............oocivmiiniiiins

The Presiding OfMicer shall deposit the said envelope alongwith FVM, VVPA L and other election
material a1 Collection Centre.,

(1) Part-1V and Par-V of the Presiding Officer’s Repon shall be collected by the Sector (Hlicer,
whenever any replacement is done. Sector Officers shall submit the said Reports 10 the Retumine
(MTicer

i
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2. Rewrning (icers shall énsure that the above instructions are stricthy folloswed and the reports are
properly filled and signed. Presiding Otficers shall also be cautioned to [l proper error code. like, 2.6-
cutter error/2.7-fall error and also o mention beep sound is heard or not. busy lamp of CL keeps
glowing ete. Non-compliance ol the same shall lead 1o disciplinary action against them.

3. Adter completion of poll. Returning Officers shall go through the Presiding Officers” Repors and
wentify such polling stationts) well betore counting of votes.

4. The District Election OfMicers shall ensure that during training on EVMs and VVPATS 10 Presiding
Officers and Polling Parties, they shall be sensitized on the seriousness o follow laid down Sol” and o
record errors codes with utmost care. as well as record any unusual event or mistake comprehensivels
in their repons

5. The District Election Officers shall also ensure to intensify voter anareness so thal ¢very voler is
aware that they need 1o check the VVPAT window 1o confim that the YVYPAT slip was primied and
necessarily report 1o the Presiding Officer if the VVPAT does not print or the beep sound wias noi
heard.

f. Belore the first voter signs in Form-17A (Register of Votersh, the Polling Officer-1 shall check with
the Presiding Officer and record in ink in Form-17A that “Total in the Control Unit cheeked and

found to be zera”.

The above instructions shall be brought w the notce of all concermed for strict compliang.

and the same shall also be emphasized during training of polling personnel and Sector Offieers.

Yours Lptrull

(Madhustidan Gupia)
Seeretary
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PRESIDING OFFICER'S REPORT

PART-1: MOCK POLL CERTIFICATE

(10 be pre-printed)

Mo, and Name of AC/AS: B e (to be pre-printed)
. {to be pre-printed)

No.and Name of PC:

(a) Conduet of mock poll and veritication of mock poll data

5 No.| Name of the | Number Number of Number of Ruesult Signature of
Candidate | of votes voles VVPAT displayed in polling agenis
{Name of cast displaved in | printed Paper ClU & with party

Candidates | during CL on slips against Printed abbreviation/In
including mock checking candidates Paper dependent |
NOTA o be peell the result Slips count |
pre-printed) tallied with
cach other
T (YESINGY
' |
3 T
3
4
5.
] |
7
8
b,
NOTA
TOTAl

(B} CLEART button on the Control Linit has been pressed to ¢lear mock poll data (Y es/ ™o

1T Yes, then write the above sentence inink.

(¢} All paper ships taken out from VVPAT afier mock poll {Yes™Na)

(dy Empty VVPAT shown to all polling agents (Yes/No)

(e} Before actual poll ensure that no printed paper slip is in VVPAT Drop Box and shown 1o polling

agents (Yes ' Noj

(N} "TOTAL" button on the Control Unit has been pressed o show total vote'0 o polling agents

(Yex™No)
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(2) Mock poll VVPAT slips stamped with "MOCK POLL SLIPY and sealed o black
etivelope/biodegradable opague plastic pouch and then scaled in plastic box with Pink Paper
Slip (YesNa)

thy Following wimess Mock Poll and cértity that mock votes talled and thar the mock votes vrised
from C1 after mock poll:

S N, | Name of Polling Agent Name of Pany Name of Candidate | Sigmiture of Polling |
Apent |
-
|
|
|
(i Time display on the Comtrol Unin s, ominutes moredless than Indian Standard 1 ime

(ST il any

U Signantire of Micro=Observer (O posted at the polling station )

Name and signature of the Presiding (fficer

{1 It is; hereby. certify that before commencement of actual poll. * TOTAL button of the € ontrol Lini
has Been pressed in the presence of all polling officials 10 ensure that “Total Vote is 07, Lick the
approprigie observation:

(i) Control Unit shows total vote “OF

R
Gty Control Unit shows towsl vore more than 07 (means moch poll vores not cleared), hence.
clear the mock poll data.

(Sigmaiure of Presiding Officer)

Following witness the above process and cortily thiat mock sotes erised from the Conteel Lon
and mock poll VVPAT slips removed from the VVPA'T belore start of actual poll

S N Name of Polling Officer signature
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PRESIDING OFFICER™S REPORT

PART-11: POWER PACK REPLACEMENT IN CU

(TO BE FILLED DURING MOCK POLL, POLL &AFTER
COMPLETION OF POLL DEPENDING ON CASE/SITUATION)

TSamie of BIOORDING. .o iy s A R B S S (1o be pre-printed)
No. and Name of ACIAS: (oo mintvan s s s (10 be pre-printed)
Now asd Nameof PO Lo icdine i st i ito be pre-printed)
Polling Statiom MNou . o it e b s e mas e e e a et b e

(a) Detanls
out whi

(i)

{11}

fiv)

(hy Followi

of replacement of Power Pack of the Control Unmit during mock poll/asctual poll (strike
ch one is not applicable)

Unique 1Dof Contral Uitz ... ocivicia i rosraininies

Reason for replacement of Posser Pack ol the Cantrol

Unique 113 of old address tag that was cut by the Presiding Officer to replace the
Power Pack of the Contral Lnit. ..o i nsnninsiassssmne

Unigue 1 of new address tag used by the Presiding Officer to seal the Batery Section

of the Controd Uit oo cinnenen

ng polling agents witness the replacement of power pack trom the Control Linin

SoNDG | Namy

- ¥ - T - . . r i
e of Polling Agsent Name of Party Mame of Candidate | Sienature of Palli "
Auent

Repea

t the above information in same format, if multiple replacements happen.

signature of Presiding Officer

Signature of Sector O1Ticer

i"
L
W
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PRESIDING OFFICER'S REPORT

PART-111: PRESSING OF CLOSE BUTTON AFTER COMPLETION OF

roLL
MName of the Flection e . {1 he _:'un_'-|111:|]._'d|
MNoL & Name of the ACTAR : : e cee (L0 BE prE=printed )
No.& Nameolthe PC @ [ - . coee 1103 e pre-printed )

Lyate of Poll
Number & Name of Polling Station

(10 he pre-printed)

It is certified that | have pressed the “Close Button™ of the Control Linit at the end ot poll in
the presence of the following:

S. Name & Designation of the Polling Officer Signature
No
L3 Same of the Polling MSame of the Mame of the signature ol
N Agent Partv/Independent . Candidate the Polling
Aeent

Sivnature of the Presidime g
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PRESIDING OFFICER'S REPORT

PART-IV: EVM/VVPAT REPLACEMENT

(TO BE FILLED DURING MOCK POLL, IF THERE IS ANY

REPLACEMENT)
Name ol election: ... ... AR . {10 be pre-printed)
No.and Name oF AC/AS: ........ccooiiiiviiinininn . {10 he pre-printed )
Nocantl Mameof P oo s e s R dis {10 be pre-printed)
P S b e i s R s b e e
1. (@) Details of Electronic Voting Machine and VVPAT used-

({BU- Balloting U nit, CU- Control Umit and VVPAT- Voter Verifiable Paper Audin)

SN, Particulars

! Unique 10} of units given at
the time of dispersal

2 (@) Tick vy which one
Tound non=-tunctional
during mock poll
(b  Reason  ltor non-
functioning
{msiition Crror condle
noficed in CLY)

3 Unigue 1D of units) given

as I'k'[“.'lL'L'I'IIL‘lll
maock pnll

during

BU

CL

ih) Following polling agents wilness the replacement process:

VYVIPAT Signuture of
Seetor
Officers in
case of

_ replacement

S, No. | Name of Polling Agent

Name of Party

Name of Candidate | Signature of Palling

—

(Signarure of Presiding Officer)
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PRESIDING OFFICER'S REPORT

PART-V: EVM/VVPAT REPLACEMENT

(TO BE FILLED DURING POLL &AFTER COMPLETION OF POLL
DEPENDING ON CASE/SITUATION)

Nameaf election:..........cocoouiinniiiiiiiiiiiiiriiirisesnesnssanniins (10 be pre-printed)
No. and Name of AC/AS: ..o i he pre-printed)
No. and Namie 6F PO ..o i v po avsasaaio s s s {10 be pre-printed)
PolnE-SENEOTE PO o s i s s e i e s e e S s B e i i

(2] Replacement of EVALand VVPAT during actuul poll process

SNe. | Particulars | By | cu | vvea

(ay Unigue 1D of unitis) lound non- |
L functional during actual poll

oot ot ot e Vi Rl —

(b Time of occurrence of defects

(€] Mo. of vores recorded in the Control
Unit by the time the wunitis) got non-
| functional

(d) Reason for non-functioning
Cmention ereor code poticed fa 1)
te) Beep Sound is heard | Yies N
(11 Unigque 1D of new unitts) provided as
| replacement
| (21 Time of re-starting poll
2 | Remarks. if any

(h) Fallowing polling agents witness the replacement process during actual paoll

1
§. Moo | Name of Polling Agem Mame of Party Name of Candidate | Signature of Palling
| Apdni
. -
|
|
- NS—

Repeat the above information in same format, if multiple replacements happen.

Signature of Presiding (M Tice:

Stgnmature ol Seetir CHice
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W aTa= 3ET geaey
(;' SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
@ foraa= Hea. el A5, 7% Real-110001.
Nirvachan Sadan. Ashoka Road. New Delhi-110001.
No. 51/8/6/2021- EMS Dated: 17" August. 2021
To

The Chief Electoral Officers of
All the States and Union Territories.

Subject: Instruction on storage and safety arrangement of EVM (EVM= Ballot Unit +
Control Unit + VVPAT) — Reg.

References:

. 51/8/7/2014-EMS, dated 19" August, 2014

. SI/S/VVPAT/2015-EMS, dated 5™ May. 2015

. 51/8/7/2016-EMS, dated 15" July, 2016

. 51/8/6/2017-EMS Date 20" February, 2017

. 51/8/7/2017-EMS. dated 30" August. 2017

. 51/8/7/2018-EMPS, dated 29" August, 2018

. 51/8/16/9/2018-EMPS. dated 9" October, 2018
C51/8/7/2018-EMPS, dated 3" November. 2018
52/10/2018-EMPS. dated 13" November. 2018
10. 51/8/7/2018-EMPS, dated 6™ December. 2018
11. 51/8/7/2019-EMPS, dated 29" January. 2019
12, 51/8/6/2019-EMPS, dated 12" March, 2019
13. 51/8/7/2019-EMPS, dated 29" March, 2019
14. 5 1 /8/6/201 9-EMPS (Vol-11I) Dated 20" May. 2019
15, 51/8/6/2019-EMPS, dated 27" August. 2019
16. 51/8/6/2019-EMPS Dated: 17" December, 2019.
17. 51/8/7/2019-EMLS. dated 1™ January. 2020
18. S1/8/7/2020-EMS Dated: 28" January. 2020
19. 51/8/6/2020-EMS, Dated 28" January. 2020
20. §1/8/6/2020-EMS. Dated 6" February, 2020
21, 51/8/7/2020-EMS Dated 9" October, 2020

22. 51/8/6/2021-EMS, dated 29" July, 2021

(Lol BN e ST R S

Madam/Sir.

1 am directed to state that the Commission has been issuing instructions/guidelines on
storage and safety of EVM (EVM= Ballot Unit + Control Unit + VVIPAT) from time Lo time.
Consolidated instruction on storage and safety of EVM. combining above referred

instructions. is being issued for ease reference and operations:

1.

DURING NON-ELECTION PERIOD ( Post Election Petition to FLC
1.1. Physical Aspects of the EVM Warchouse:
a) Only one (1) entry/exit point with double lock system.

by All other doors/windows of the warchouse must be sealed using brick-masonry or
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CONerels.

¢) Main switch should be owtside the warchouse/stong room and electricity must be
disconnected after sealing.

d} Free from dampness. pests. rodents ete.

¢) Free from Nood/water logging risk cracks/leakage/broken window. elc,

) Exhaust fan should be installed on the front side at the highest feasible point for i
circulation. where security guards are posted and not on the rear side. A strong iron
wrill should be installed at the vent/passage below the roof where exhaust fan will be
installed.

) A vacuum cleaner for each warchouse should be provided.

h) Mo other material whether election related or not {except the documents / materials
prescribed by the ECT) to be kept with the EVM.

1.2, Storage of EVMs & VVPATs

a) In Treasury

by District Head Quarters/Designated Warehouse

¢) If not possible as above then not below the Tehsil Head Quarters with valid reasons.

d) No EVM shall be kept outside the warchouse for any purpose without specific
approval of the Commission.

€) Warchouse of Food Corporation of India (FCI). Central Warchouse Corporation
(CWC) or State Warchouse Corporation shall be used for storage of EVMs only as a
fast reseri. after exhausting all other options,

1.3, Security & Safety arrangements for Warehouse:

a) Entry of warchouse/room must be secured by Double Lock Swstem.

by Minimum 1/2 Section of 24X7 Armed Police Security. No private security guard,
civil defence. non-police personnel or other volunteers shall be deployed for the
security of warchouse under any circumstances. Home Guards may be used as an
exception, when regular police cannot be posted.

¢) Minimum 1 Section of 24x7 Armed Police Security from starting FLC.

dy Installation of CCTV Camera with DVR.

¢} Proper maintenance of Log book for each entry and exit and duty roster of security
personmel.

f) Videography at the time of the opening and closing of the warehouse

g) Fire- extinguishers both inside and outside.

hy Fire-alarm system.

1.4. Custody of Warchouse Keys: DEO to remain over all in-charge of the safe
custody of EVMs & VVPATs

) All the keys of Lock -1 with DEO & all the keys of Lock-2 with Dy. DEO

2/\a
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b) Warehouse outside the District HQ- all the keys of Lock -1 with SDM & all the kevs
of Lock=2 with Tehsildar.

¢) Deposit keys in Treasury and maimain proper log hook for depositing and 1aking oul
the kevs.

d) Handing over and taking over of the keys to be a part of Certi ficate for Transter of
Charge (CTC).

1.5. Protocol for opening of warchouse:

a) National and State recognized political parties must be invited in writing, at least 24
hours in advance. about the date and time of opening and closure of EVM warehouse.

b} In no case warehouse having EVMs/VVPATs in Election Petition or court cases shall
be opened for any purpose,

¢) DEO to nominate an Officer not below the rank of Tehsildar for the purpose of
opening/closing of the warchouse.

d) Political Parties Representatives must be allowed to remain present during opening
and closing of the warchouse.

e} Opening of warchouse should be scheduled keeping the arrival time and expected
delavs in mind and in case. there is any delay in the arrival of vehicle carrying EVMs,
the same should be immediately intimated 10 the representatives of the political
parties well in time through telephone and SMS cic. 1o avoid  unnecessary
inconvenience 1o the parly representatives.

1 Opening and Closing of warchouse must be Videographed.

g) In case of exigencies like flood or fire the CEO/DEO may shifi the EVMs under
intimation to the Commission and also take post facto approval. It shall be mandatory
for the DEO to urgently inform the CEO on the same day about such incident. The
CEO shall immediately send a report to the Commission along with his comments. If

[V Ms are pertaining to Election Petition. shifting shall be done in the presence of the

DEQ. pettioners. respondents of the EP and representatives of political parties

following all other protocols on shifting, storage. security and opening of strong

room, under advance intimation 1o the Hon ble High Count specifying the reasons of

shifting of these EVMs.

h) In case of exigencies like flood or fire etc. if videography is not feasible. video of
opening/closing of warchouse shall be made through mobile.

i} Maintain details of EVMs in a Master Stock Register (MSR) for every district as per
format in Annexure -1

1.6. Monthly/Quarterly Inspection of warehouse by the DEO

a) Quarterly inspection report of opening and checking the warehouse for its internal

condition in month of March. June. September and December and submit inspection

Lha "l\“ ]
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report by 5" day of the subsequent month (April, July, October and January) to CEO
concerned in Annexure-11.

b} Monthly inspection report of sealed warehouse for the remaining eight months and
submit inspection report by 53" dayv of subsequent month w0 the CEO concerned in
Annexure-I1.

¢} The CEO shall submit consolidated report 1o the Commission by 15™ day of every
month.

DURING ELECTION PERIOD

2.1. Pre-Poll Storage: After first Randomization of EVM till dispersal of polling
parties/materials
a. After first randomization of EVMs, hand over EVMs to the RO/ARO
concerned, as the case may be. under proper armed police escort.

Guidelines 10 be followed:
* Store EVMs in a strong room having double lock system. in the
presence of authorised representatives of National and State Recognised
Political Parties under Videography.
s  Keep Training and awareness EVMsin a separate strong room.
» | Section Security and 24X7 CCTV coverage.
e All keys of Lock-1 with RO and all keys of Lock-2 with ARO.
b. Store EVMs in separate strong rooms Assembly Constituency (AC)/ Assembly
Segment (AS) wise.
c. In case of simultaneous elections. store EVMs pertaining o AC/AS
separately in separate strong rooms.
d. In exceptional cases. make temporary separate strong rooms for each
AC/AS within large strong room with separate entry.
18 Open the Strong Room at the time of commissioning of EVMs,
f. Afier commissioning, keep EVMs again in the strong room and open on the
day of dispersal in the presence of eandidates or their representatives,
2. Sol for reserve EVM:
i. As far as possible. reserve EVMs shall be provided to Sector Officers/Zonal
Magistrates on Poll Day.
ii. In case reserve EVMs are 1o be provided 1o Sector Officers/Zonal Magistrates
before Poll Day. the reserve EVMSs shall be kept at Governmem Building with
proper security. In absence of Govi. Building, reserve EVMs may be kept at police
station in exceptional circumstance only with written approval from the Chief

Electoral Officer concerned.

A\q
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iii. All EVMs provided 1o polling parties or Sector Officers Zonal magistrates shal
be under cover of armed police at all times.
iv. The place of storage of reserve EVMs shall be identified and earmarked in

advance and intimated to all contesting candidates/their agents,

h. SoP for EVM-Intermediate Strong Rooms for Polling Team staving

i

2.2,

with EVMs before poll and after poll (P-2/P-3 despateh and P+1 arrival of
Polling Parties

A Govt. building shall be earmarked at the cluster point for polling parties
and EVMs. RO shall inform the same to all the contesting candidates in writing.
Police Stations should not be used for such cluster point,

. A room shall be earmarked as Strong Room for storing FEVMs at these
designated Govt. building. The strong room shall be sealed and opened in the
presence of Sector Officers and eniire process shall be videographed. The
contesting candidates shall be allowed (o nominate their representatives to waich
the whole process, if they desire so.

iii. In case there is more than one Assembly Segment involved. a sturdy partition
should be made for cach AS in such a way that it can be properly sccured by
double lock system/seals etc. Under no circumstances. the units from AS strong
room should be mixed with other AS.

iv. When EVMSs are taken out of the AC-strong room for dispateh/arrival to/from
Polling Station. the usual precaution of informing the date and time of opening of
strong room in writing to the candidates/agents shall be followed.,

v. A logbook shall be maintained for opening and closing of the said SIrong room.
vi. The aforesaid process shall also be followed for P41 arrival of Polling Parties,
Minimum 1/2 Section CAPF shall guard the intermediate strong room. where
polled EVMs are stored,

Post-Poll Storage after poll till Counting Day

(a) Four categories of EVMs:

(b)°

i. Category "A” - Polled EVMs

i, Category ‘B’ - Defective Polled EVMs

i, Category *C" - Defective Un-polled EVMs

iv. Category ‘) - Unused Reserve EVMSs
Ihree categories of strong rooms:

1. Polled Strong Room (Store category *A” & "B” EVMs).

. Defective un-polled Strong Room (Store category *C" EVMs), not in the

vicinity of AC/AS Strong Roon,

ili. Reserve Strong Room (Store category "D’ EVMs). not int the vicinity of AC/AS

Sha
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SIFONg room.
2.2.1. Storage of Polled and Defective Polled EVMs ( Category A & B )
2.2.1.1. Storage protocol
a. After completion of poll. escort back the polled EVMs (including defective polled
EVMSs) to the Collection Centre.
h. Siore Polled and Defective Polled EVMs in the same strong room as per
procedure,
. EVMs of 2 or more than 2 ACs/ASs should not be stored in the same strong
room after completion of poll and counting of votes till the completion of the
Election Petition period.

d

Keep the EVMs safely in demarcated space or the racks for sale storage as per
ECI guidelines with prior intimation to the candidate & under proper
Videography.

e. Returning Officer shall earmark specified parts of the floor space in the form of
squarcs in advance for stacking the EVMs (including defective polled EVMs)
received from particular polling stations with their serial numbers in one square
in the strong room.

f. If it is not feasible, 1o accommodate all EVMs in one strong Room follow the

protocol mentioned below:

e Keep polled EVMSs (including defective polled) in multiple strong rooms,
adjacent 10 cach other. and outside each sirong room. paste a notice
indicating the particulars of the elections. AC/AS name and No. and serial
number of polling stations whose EVMs are kept inside. Ex. Strong
Room | having EVMs of PS 1 to 100 and Strong Room 2 of PS 101 w0
200.

e Inno case BUs, CUs and VVPATs shall be kept separately.

e Keep polled EVMs (including defective polled) in multi-layers of storage
by fabricating storage racks of steel/iron/wooden. as per ECI

specifications
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e

40 Inchj

2.2.1.2. Security & Safety arrangements for Polled EVM Strong Room:

al

b)
c)
dy

€)

g}
h)

it
k)
1)

Single Entry / Exit with all other doors/windows sealed with brick masonry /
concrete.

Double Lock System.

All the keys of Lock-1 with RO and all the keys of Lock-2 with ARO
Minimum One Platoon of Armed Police for 24X7.

Two tier security arrangements round the clock. Innermost perimeter by
CPAF and outer perimeter by State Armed Police.

IP Controlled CCTV Camera with DVR and Uninterrupted Power Supply.
Operative Control Room adjacent to the Strong Room.

Log book for each entry. exit and duty roster for security personnel,

Scparate Log book for authorized officials (including Observers. DEOs or
SPs) crossing the second security ring ie. the middle perimeter under
Videography,

Videography at the time of the opening and closing of strong room.

Fire- extinguishers inside and outside of strong room. Fire alarm inside.

No entry for any vehicle including VIPs & officials

2.2.1.3. Protocol for monitoring of Polled EVMs:

a)

b)

dj

Intimate all contesting Candidates atleast 24 Hr. in advance for deputing their
representatives for watching the security arrangements of strong room and
alfow them to stay outside the inner perimeter. 1f entrance of the Strong Room
is not visible, arrange CCTV display for them.

Make proper arrangements like drinking water. shamiana / tent ete.

Circulate the phone/mobile nos. of CEQ. Addl. CEOs, DEC in-charge in the
ECT and the DEQVSP/COP/ROs concerned for emergency.

Constant Videography of all the entry points (doors ete.) of strong rooms using
the weh-cams.

L I A
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e} Visit of RO to the storage campus (up to the inner perimeter onlv) twice a day
in the morning and evening 10 check the log book and Videography and send a

report to the DEO on the status every day.

) In case of strong rooms located in the district headquarters or outside the
District HQ. DEO is responsible for regular or frequent visits as possible and at

least once in 3-4 days.

g) DCs/DEOs and SPs are responsible for security of strong room within the
district and meticulous implementation of the protocol. Copy of the Manual to

ke circulated 1o all candidates. DEOs. ROs and CPF commandant.

h} Atter completion of counting of votes. seal CU as per existing instruction of the

Commission. Thereafier. shift EVMs & VVPATs to Strong Room.

i} The above instructions will also apply mutatis mutandis to the storage ol the
voting machines during the interval between the original count and the recount.
ifany.

2.2.2. Storage of Defective un-polled EVMs (Category C )

a) Defective Un-Polled EVMs should be collected and stored in a separate
strong room at the same time when all the EVMs of polled and Defective
Polled are collected at Collection Center and deposited in the strong room,
under intimation to the candidates with proper Videography. The
candidates shall be intimated in writing in this regard well in advance. so
that they can depute their representative 1o the strong room where
Defective un-polled EVMs will be stored.

b

Paste un-polled sticker on defective EVM carrying cases for technical
evaluation and repair of the same by the concerned manufacturer. after
completion of election,

¢) The place of storage of Defective un-polled and Un-used Reserve

EVMs/VVPATS shall be made as follows:-

(i) In Case of Election to the House of the People: Defective un-
polled EVMs of all Assembly Segments (ASs) may be stored at
district warchouse,

(i) In Case of Eleetion to the State Legislative Assembly: Defective
un-polled EVMs of all Assembly Constituencies (ACs) of the
respective district may be stored at district warchouse,

2.2.3. Storage of Un-used Reserve EVMs (Category 1))
a) Unused Reserve EVMs should be collected and stored in a separate strong

room at the same time when all the EVMs of polled and Defective Polled

2ha
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b)

cl

d)

(3]

are deposited in the strong room. under intimation to the candidates with

proper Videography, The candidates shall be intimated in writing in this

regard well in advance. so that they can depute their representative 1o the
warchouse where Defective un-polled and Un-used Reserve EVMs will he
stored.

Minimum 1/2 Section Armed Security.

Sector Officers shall submit a detailed account of the Reserve EVMs in

Annexure-V at the time of deposition of the Reserve EVMs after the close

of poll on the same day.

The RO shall furnish a Certificate in the prescribed format (Annexure-VI)

The place of storage of and Un-polled Reserve EVMs/VVPATS shall be

made as follows:-

(i) In Case of Election to the House of the People: Un-polled reserve
EVMs of all Assembly Segments (ASs) within the Parliamentary
Constituency may be stored in single warchouse with proper
categorization of AC segments afler the polls so that these are made
available for the purpose of any Re-Polls.

(ii) In Case of Election to the State Legislative Assembly: Ln-polled
reserve FVMs of all Assembly Constituencies (ACs) of the
respective district may be stored in single warehouse with proper
categorization of AC with temporary partitions after the poll so that

these are made available for the purpose of any Re-Polls.

2.2.4.  Report of Observer on Storage and Safety arrangement of EVMs:

» Within 3 days of reaching assigned Constituency {ies), joint visit report of ECI

General Observer and Police Observer in Annexure-111

» Before 2 days of counting of votes. ECI General Observer shall submit report

in Annexure-1V.

3. Storage of EVMs after the Counting of Votes till Election Petition Period

3.1. Sub-rules (1A) and (2)(cc) of Rule 92 of the Conduct of Elections Rules 1961 - Keep

all voting machines and the printed paper slips sealed under the provisions of rule 57

C of the said Rule in the custody of concerned DEO,

3.2, After counting of votes., EVMs shall be kept in the custody of DEOs. It shall be
ensured that Power Pack of the Control Units are removed afier completion of

counting of votes. The following action shall be strictly followed for storing EVMSs

after counting of votes:

(i} Inform all the contesting candidates/their agents well in advance in writing about

the location of EVM strong room. They shall also be allowed to put their seals on

a .".tﬂ
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the double lock system.

(i) In case the strong room is at different place than the counting centre. the following
prowocol shall be followed:

(a) The contesting candidates/their agents shall be intimated in writing in this
regard.

(b} The contesting candidates/their agents shall be allowed to follow the vehicles
carrying EVMs,

{¢) Provide proper armed escort for the vehicles carrving EVMs.

{d) Videography of movement of the vehicles.

(iii) It shall be ensured that EVMs of 2 or more than 2 ASs/ACs shall not be kept in the
same strong roem till completion of Election Period.

(iv)  In case of simultancous elections, EVMs pertaining to AC and AS shall be stored
separately in separate strong room i.e. in no case EV Ms pertaining to AC shall be
kept with EVMs pertaining 1o AS of PC in the same strong roon.

() If it is not possible 1o store EVMs pertaining to one AC/AS in a single room. the
following protocol shall be followed:

(a) EVMs may be kept in two or more layers of storage by fabricating storage
racks of steelfiron/wood etc.

(b) EVMs may be kept in two strong rooms. The strong rooms should be adjacent
lo each other within a building. Outside each strong room. paste a notice
indicating the particulars of the elections. AC/AS name and No. and serial
number of polling stations whose EVMs are kept inside. Ex. Strong Room |
having EVMs of PS 1 to 100 and Strong Room 2 of PS 101 10 200.

(vi) Il separate strong room for each AC/AS is not available then the large strong room
shall be physically partitioned to create separate AC/AS strong rooms. Each
partitioned strong room shall have separate entry with double lock system.

Guidelines on retention period of the EVMs (Under rule 94(aa) of the Conduct of

Elections Rules 1961 ):

4.1. Do not wouch any EVMs used in an election which are in the custody of the DECO.
under the standard protocol of security, till confirmation of Election Petition (EP}
position from the High Court concerned. after the completion of the period for filing
Election Petition i.e. 45 days from the date of declaration of the result.

4.2 immediately after completion of EP period. obtain the details of the EP pertaining to
the election from the High Court concerned.

4.3, After ascertaining the position of EP cases from the court concerned. within 10 days.
send all the defective EVMs (along with list containing unique 1D of BU/CU/NYPAT)

10 BEL/ECIL. which are not involved in any EP.

il"\Jru‘l
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4.4, If there is no election petition filed or no other court cases are pending. afier the

aforesaid period. use EVMs/'VVPATSs for any future election or any other purpose

like movement. physical verification of EVMs and VVPATS ctc.

"
4

4.5.1.

4.5.5.

.5, Take following action. if Election Petition filed: -

If the EVMs are the subject of the EP. the EVMs used at all Polling Stations in the

constituency continue to be in the safe custody of the DEO. till the EP is finally

disposed of by the Courts. Afier disposal of election petition. the CEO shall take

the following action:

o Ascertain the position of appeal from the Supreme Court.

o If no appeal is filed. the DEO shall be permitted to open the warehouse. il
needed,

Q

Petitioners/respondents of the EP/Court case shall be invited through a Notice

regarding opening of the strong room.

If EVMSs are not subject of EP. move an application to the concerned court for

taking out the EVMSs from the strong room for any future election or any other

purpose.

Follow the procedure for segregating the EVMs not involved in any EP/coun case

from the EVMs invelved in EP/Court case stored at one place: -

(1) Give a notice informing the opening of Strong Room having EVMs
involved in EP/Court Case to the petitioners/respondents of the EP/Court
Case and the representatives of all political parties in writing at least 72
hours in advance. requesting them to remain present at the time of opening
of strong room.

(ii)  Open the strong room in the presence of the DEO, Petitioners/respondents
of the EP/Court case and representatives of Political Parties.

(iii)  Segregate and take out the EVMs not involved in any EP/Court Case from

the EVMs involved in EP/Court Case from the strong room under

videography and provide a prepared hst ol taken out EVMs to the

petitioner/respondent of the EP/eourt case and take acknowledgement.

4.6.1f any other Court Case is pending, like. booth capturing. ete.. in which any EVM is

invelved. keep the EVM concerned or the EVMis) used at such Polling Station(s)

concerned till the final disposal of the said case.

Yours faithfudly.

% =7
NN
(Madhusodan-Gupta)
Sceretary
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Annexure-1
Master Stock Register
Name of State/UT:
Name of District:
Name of sub-division/taluka:
Address of warehouse:
{Note: Separate Register for Ballot Unit. Control Unit and VVPAT)
Control Unit
Bos Noo | OO0 1D Name ol Yeur ul Thare ol “-ﬂlip-r_ “Thic on Name and | Signatere | Signature Remarks
M, manalacturer | monulecturer Hecoeipt ' hallan recript desigmatien al af
& i challan al receiver reveier warehouse
Challan in-charge |
*a,
i ] 3 . B 3 T 8 9 0 [
a i
Ballot Unit
How e, | R ID Aame ol | Ncar of Dhate of Heceipt Date on Same and | Sagnature | Sgnature | Hemarks
LY twrer i Weceipt Challan Teceip designatiog | af afl
| & iy, challan of reeiver | receiver warchume
hallan | in-charge
Rl . s
T [ 2 [ 3 [ £ 1 s T [ " i an
" B : i ]
VVPAT B
She | VWPAT | Nameef Near of Thate of | Tecript | Datean | Sameamd | Signatare | Signature | Resarks
W No. | momufucturer | sanulactarer | Receipt | Chalian | reeeipt | desigmation | of receiver of
& i, challam ol receiver warchuuse
{hallam im=charge
S i i "
| 1 ¥ 3 B T w AT [ a 1 ]
| |
[ | |
Gist of Control Unit, Ballot Unit and VVPAT in Separate Register
Total Units received | Date of | Total Units shifted Date of Net availability in Kemarks
~in warehouse L oreceipt | from warehouse despatch warehouse
BU | CU | VVPAT BLU | CU | VVPAT BU | CU | VVPAT
| o
I I |
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Annexure-11
Form No. ECVEVM/WH/INSP/01
Certificate of monthly/guarterly inspection of EVM-VVPAT Warchouse(s)

1. hereby, certify that as per the Commission’s instruction. | personally visited
the EVM-VVPAT warchouse(s) and | am satisfied with the arrangements as under:

S.No. ___._. __I’artlculg}s | Inspection Report
1 EVM-VVPAT warchouse is at (a) District |
Headguarters

(b) Tehsil Headquarters
(c) Other (specify the
| same)
2 | How many entry point(s) is/are there in EVM-
VVPAT warchouse?
3 What type of lock system is observed in EVM-
VVPAT warchouse
4 Other doors and windows. if any. in the warechouse.
are sealed with which material ) |
5 {a) Number of CCTV installed - !
(b) Whether DVR was connected with laptop to
spect the activities in WH? What was the
. obse~vation?
o (a) Whether log-book showing the duty of the Yes/No
security personnel was inspected?
(b) How many security personnel were deploved
in cach shifi? o '
_c) When was the warehouse opened last time?
(d) Kindly mention reason for opening of |
warehouse and who authorized the opening of

warehouse. -
T {a) Where is the main switch of the warehouse |
i | installed? | e
(h) Whether main switch installed outside has Yes/Na
_ been switched ofl in the warchouse? ) | o
8 (a) How wmany fire- fighting equipments are
installed?

___(b) Kindly mention the date of expiry.
9 Kindly attach Photographs of inspection of
warchouse(s) - i
10 | Check for dampness/water logging/rodents/any other i
.| abnormality cte. during quarterly inspection.
Date of Inspection:

.i- e —— e ——

--Signature-
{Name of District Election Officer)

Name of District

13[’ 19 \
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Annexure-111
Report on Arrangement at Strong Room
Name of State:
Name of District:
No. & Name of AC:
Address of Strong Room visited:
We have jointly wvisited the above mentioned strong room on............. All necessary

arrangements at the strong room have been made for storage of polled EVMs & VVPATs
pertaining to the ongoing General/Bye-election.......ooiiniimiiiimimnmiaiinad.o It
is also submitted that Commissions instructions on storage of EVMs & VVPATS have been

complied with, It is further certified that:

| 8. No. Particulars . Status | If No, remarks |
| ; thercon

I Whether strong room is spacious 1o accommaodate | Yes/No |

i all polled EVMs and VVPATS? - |

| ¥ Whether strong room has single entry door and no | Yes/No

| | unsealed window/ventilators?

’__3. Whether main  switch of electric  connection | Yes/No

installed outside of the strong room Lo avoid electric

shor circuit? SER |

4. | Whether strong Room has double lock system? Yes/MNo

5. Whether there is arrangement for uninterrupted

| power supply at the strong room locations ? |
6. Whether kevs of the locks of the strong room are | Yes/No

| kept as per ECI instructions No. 51/8/7/2018-

| EMPS, dated 13" November. 20187 . |

7. | Whether arrangement for installation of CCTV  Yes/No

| cameras at Strong room has been made?

| Whether arrangement has been made for providing | Yes/No

round the clock police sceurity at strong room as

per the norms prescribed by Commission vide letter

' no. 51/8/7/2018-EMPS, dated 29" August. 20187 |

L 9, Whether adequate arrangement for fire extinguisher | Yes/No

i

=

has been made? )
10. | Whether alternate arrangement for lighting at strong | Yes/No
L= room has been made? I
11. | Whether round the clock 02 tier security | Yes/No
| arrangements have been planned at the strong room |
having polled EVMs and VVPATs? i
12, | Whether arrangement for providing log book to | Yes/No

CPF has been made to maintain details of visitors?
{— 13. | Whether arrangement for providing video camera to
CPF has been made to record the visit of any

\ permitted officials? B _
14. | Whether there is provision for candidates | Yes/MNo
representatives 1o stay outside the inner perimeter at | |

-
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a location which enables them o view entry point |
of the strong room?

15. | If no direct view. whether CCTV arrangements | Yes/No
| have been planned 1o enable them to watch the
|

| main gate of the strong room? i
16. | Whether round the clock control room has been | Yes/No

! planned at the storage centre? |

17. | Whether candidates have been intimated in writing | [

to depute their representatives to keep watch on the | Yes/No

security arrangements of the strong room afier the

L poll? . . e =
I8. | Whether you are satisfied with arrangements of | Yes/No |
L strong room? ) oo T P _J

Other remarks, if any:

(Signature of the Police Observer) {signature of the General Observer)
Name of Police Observer: Name of General Observer:
Police Observer Code: General Observer Code:
No. & Name of AC/district allocated: No. & Name of AC allocated:
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Annexure-1V
Report on Arrangement at Counting Centre
Name of State:
Name of District:
No. & Name of AC:
Address of Counting Centre visited:
I have visited the above mentioned Counting Centre on  ............. All necessary

arrangements at the Luumlng Centre have been made for counting uj votes of the ongoing
General/Bye-election.. .

It is also submitted Ihal ( ommissions mairuu.lmn‘i on lhc arrangt.,ml.m at counung centre h:n;,
been complied with. It is further certified that:

'S.No. | Particulars Status If No, remarks |
thereon

1. | Whether Counting Hall is spacious to accommodate | Yes/No |
[ infrastructure, officials and counting agents?
Whether smooth flow of EVMs/VVPATs from the | Yes/No
strong room to counting hall and vice versa has
| been made?
Whether adequate hghtlnj_., with prupt:r standby | Yes/No
| arrangements (generator cie.) has been made? N

4, Whether 100 meter perimeter around the counting | Yes/No
centre has been demarcated as “Pedestrian Zone’
and barricaded? o )
5. Whether 03 (lhrc-:] cordoning security system has | Yes/No
[ been made? [1* (outer) cordon to start from
, pedestrian zone having adequate local police, 2™ |
| {middle) cordon at the gate of counting
: pruniscsi’mmpuu manm:d b\, SAP and '4“1 finnr..l‘)

2

fd

b, Whether  proper barrtcnde using lranﬂparc,nl. Yes/No
| material/wire mash for e¢ach counting table to
prevent agents/candidates/counting agents etc. from
handling polled EVMs has been made?

y Whether one of the counting table inside the | Yes/No
counting hall has been earmarked as VVPAT
Counting Booth (VCB) for counting of VVPAT
{ | paper slips? e |
Whether VCB has been wire-mashed just like a | Yes/No
Bank Cashier Cabin so that no VVPAT slips can be
accessed by any unauthorised person” B
9. | Whether you have seen the complete mock drill of | YesNo
counting of VVPAT with atleast 500 VVPAT slips?
10. | Whether you are satisfied with arrangements at | YesNo |

| Counting Centre? N i 2
Other remarks. il any:

=

(signature of the General Observer)
Name of General Observer:
General Observer Code:

No. & Name of AC allocated:
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Annexure-V

FOR SECTOR OFFICERS/ZONAL MAGISTRATE

FOR SECTOR OFFICERS/ZONAL MAGISTRATE ete.

a) Name oF eleCtion: ... e
by No. and Name of Parliamentary / Assembly Constitueney: ... R
c) No. and Name of Parliamentary Constituency: ..o

(In case of Parliamentary Constituency)

{To be filled at the time of dispersal)

a) Name of Sector Officer/Zonal Magistrate:................cooiiiiiiiiiiiiiiiinn,
b S N i ia i i sm i R s e T B B oy
c) Polling Station Nos, assigned © ...

d) Date and Time of receiving Reserve EVMs/VVPATs, ...
¢) Details of reserve EVMs and YVPATSs provided

| SLNe. | UnigqueIDof BU | Unique IDofCU Unique 1d of
VVPAT
| T - — _:
—— T ] |
(To be filled on Poll day)
{(a) At the time of mock poll on poll day
SI. No. and | Unique 1D of units replaced {yjpigue 1D of units provided to | Sign of the
i No. name of | at polling station polling station Presiding
| Polling | Officer
Station
1 ﬂn'i-ciuu Unique | ljﬁiﬁuu" '[.l|1iquu [ Unique | Unique
1 of 1D of 113 of 10 of IDof | IDof
[ | BU cu VVPAT | BU | CU VVIPAT -
| [

| | .: | — | . ___Il A
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(b} At the time of actual poll on poll day

| E; -ll No.and lmf;'"‘:l{f""i“ !"-'P'a““j ll!niqne 1D of units provided tr.l-] Sign of the
' name of , polling sintion polling station Presiding
, Polling | ' l Officer
Station

| | |

|
l === f-'Llnirm.ln: , Unigue L‘ﬁ'i'aﬂri_fjﬁiquu Unique | Unique S

IDof | IDof | IDof | IDof | IDof | IDof |
BU _L CU | VVPAT | BU CU | VVPAT B

NSNS S $4505E Sty SRR SN S, TS i

| O - — el g | S — e

(c)  Atthe time of deposition of EVMs and VVPATSs at Recepuon Centre
(i) Date and Time of Deposition of the Reserve EVMs/ VVPATs.........
(i)  Detail of unused/defective unused EVMs and VVPATs deposited at

reception centre

—_— —_— e

| SLNe. | Unique ID of BU T_U'iiiquu IDofCU | yniqueldof |
| .' |' VVPAT
SR S (S S

—
e e .

It is certified that the above information is correct.

(Signature)
Name of Sector Officer
Designation
l is certified that | have received the unused/defective unused EVMs and VVPATs as

mentioned above from the Sector Officer (Name)

(Signature)
Name of RO/ ARO
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Annexure-VI

CERTIFICATE
| - (name). Returning Officer of ................. (No. and name of AC/PC)
OF e, (district) ife....... (State/UT) for the election 10 ..o

(General/Bye-election 10 AC/PC) hereby certify that all the unused reserve EVMs and
VVPATs and defective un-polled EVMs and VVFATs in respect of my AC/PC have been
teceived from all the Sector Officer, the number tallied and accounted for and all these units

have been safely stored in the earmarked strong-rooms, as per the extant instruction of the

Commission.

(Signaturc)

Name of RO

Date:

Place:
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ELELCTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/INSTR2021-EMS Dated: 10" November, 2021

To
The Chief Electoral Oftficers of
All the States and Union Territories.

Subject: Issue regarding counting of VVPAT slips: Non-deletion of mock poll data
from the Control Unit or non-removal of mock poll slips from VVPAT-
counting of votes thereof - regarding.

Sir,

1. In terms of the power conferred under Representation of the People Act 1951 Section
64A read with Section 61A. the Commission's letter No. 51/8/7/2019-EMS. dated 21 May.
2019. on the subject cited. describes the procedure to be adopted in cases of the Assembly
Elections and Parliamentary Elections, The Commission has further reviewed the directions
to harmonize the procedure 10 he adopted in cases of the Assembly Elections and
Parliamentary Elections. In term of the relevant legal provisions as above. | am directed to
convey the Commission’s direction to be followed in the Assembly and Parliamentary

Elections for the situations described in para 2, in supersession of the referred instruction
dated 21" May 2019

2. (a) In all pre-identified cases (on poll day. during scrutiny of documents on P+] day ete.),

where mock poll is either not erased from the Control Unit or V VPAT paper slips pertaining

to mock poll not removed (fully or partially). the concerned Contral Unit(s) shall be kept
aside during counting of votes i.e. these polling stations will not be taken up for counting

during the regular round-wise counting of the Control Units, The Table allocated to such

polling siations shall be kept vacant during the relevant round of counting. The list of all pre-
wdentified polling stations shall be shared with the contesting candidates before the
commencement of process of counting.

(b) During the round-wise counting of EVMs, if there is any case in which the total vores
polled in CLI does not match the record of votes in Form 17-C, it is an indication that the
Close-Result-Clear (CRC) protocol afier mock poll was not correctly done in respect of
this polling station during the actual poll. In all such cases, the CU shall be kept aside i.c.
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these polling stations will not be taken up for counting during the regular round-wise
counting of the Control Units. The Table allocated to such polling stations shall be kept
vacant during the relevant round of counting. The list of all pre-identified polling stations
shall be shared with the contesting candidates before the commencement of process of

counting.

3. Under Section 64A of the Representation of the People Act 1951, the Commission has
directed that afier the completion of all regular rounds of Control Unit counting. the
following procedure shall be followed:

A. For State Assemblv Elections:

(i) If the winning margin is more than the total votes polled in all such polling
stations. these polling stations, identified as per para 2 (a) and (b), will not be
taken up for counting and the result will be declared without these polling stations,

(ii) If the winning margin is equal to or less than total votes polled in these polling
stations, in such case only counting of the respective VVPAT paper slips will be
done and the Control Units shall be discarded for counting purpose i.e. the Control
Units shall not be used for counting of votes.

(iii)  Even in cases where VVPAT paper slips pertaining to mock pell have not been
taken out from the drop box of the VVPAT. the VVPAT slips shall be counted
and the candidate wise votes from mock poll certificate shall be deducted to arrive
at correct count of candidate wise votes polled.

(ivi  The VVPAT slip count result of all these polling stations shall be added to the
candidate-wise tally and the final result compiled.

B. For Lok Sabha Elections:

(i) For all the polling stations where EVM and VVPAT has been kept aside as per 2
(a) and (b) above, will not be 1aken up for counting in any Assembly Segment of
the Parliamentary Constituency till completion of counting of wvotes in all
Assembly Segments of that Parliamentary Constituency.

(ii) If the winning margin is more than the total votes polled in

all such polling

stations of all the Assembly Segments, these polling stations, identified as per para

2 (a) and (b). will not be taken up for counting and the result will be declared
without these polling stations.
(iii)  If the winning margin is equal 1o or less than total vores polled in these potling

stations of the Assembly Segments. in such case only counti ng of the respective

/)
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VVPAT paper slips will be done in the respective Assembly Scgment and the
Control Units shall be discarded for counting purpose i.e. the Control Units shall
not be used for counting of votes.

(iv)  Even in cases where VVPAT paper slips pertaining to mock poll have not been
taken out from the drop box of the VVPAT, the VVPAT slips shall be counted
and the candidate wise votes from mock poll certificate shall be deducted to arrive
at correct count of candidate wise votes polled.

(v)  The VVPAT slip count result of all these polling stations shall be added to the

candidate-wise tally and the final result compiled.”

4. 1f there is any discrepancy or difficulty to arrive at correct count of candidate wise votes

polled. the matter shall be referred to the Commission for further direction in the matter.

5. Since. in the aforesaid cases, the Control Unit(s) will be discarded/not used for counting
of votes, these polling stations will be excluded from the random selection of 5 (five)

Polling Stations for Mandatory Verification of VVPAT paper slips count.

6. The above instructions shall be strictly adhered to and brought 1o the notice of all

concerned. including the Counting Observers.

Yours faithfiilly

{(Madhusidan Gupta)

Secretary
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) ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 5S1/8/T&A2021-EMS Dated: 11" November. 2021

To

The Chief Electoral Officers of
All the States and Union Territories.

Subject: Increasing  digital outreach and innovative physical outreach for

awareness, familiarity and ease of use of Electronic Voting Machine
(EVM) and Voter Verifiable Paper Audit Trail (VVPAT)-reg.

References: . EC1 letter No. 51/8/7/2009EMS, dated 23" January, 2009,

|
2. ECl letter No. 51/8/7/2009/EMS, dated 11™ February, 2009,

3. ECI letter No. 51/8/7/2018-EMS, dated 18™ May. 2017.

4. ECI letter No. 51/8/7/2018-EMS, dated 18" July, 2018.

5. ECl letter No. 51/8/T&A/2018-EMPS, dated 21 September, 2018.
6. ECI letter No. 51/8/T&A/2018-EMPS, dated 9" October, 2018.

7. ECI letter No. 51/8/T&A/2019-EMPS, dated 22™ January, 2019.
8. ECI letter No. 51/8/INST/2019-EMPS, dated 7" February, 2019,

9. ECI letter No. 51/8/T&A/2019-EMPS. dated 12" February, 2019.
10. ECI letter No. 51/8/T&A2019-EMPS, dated 25" February, 2019,

Madam/Sir,

The Commission has been a1 the forefront of embracing, adopting and implementing
the latest technological advancements in improving and fine-tuning the election processes
and systems. The Commission has taken the pioneering initiative of introducing
EVM/VVPATs across the length and breadth of the country in a transparent, credible and
secure manner, backed by appropriate legal support. The Commission has conducted 132
Legislative Assembly Elections and 4 Parliamentary Gengeral Elections where 100% pooling
booths are provided with EVMs (and VVPATs since year 2017), in last two decades and
many more clections with partial provision of EVMs prior to that since vear 1982. Indian
voters are now sufficiently and "adequately aware to exercise their franchise through
EVMs/VVPATSs. the Commission is of the view that campaign with innovative physical
outreach and digital outreach should continue to be conducted with Funher focus on
awareness, familiarity and ease of using EVMs/VVPATS, especial ly amongst young voters
and rural voters. In this context, the Commission has further reviewed extant instructions on
the subject and directed for further revision and consolidation for increasing use of digital
outrcach and innovative physical outreach mode like EVM Demonstration Centers and

Mobile Demonstration Vans.

108



“No voter to be left behind’

In supersession of the aforesaid referred extant instructions, 1 am directed 10 convey
the Commission’s direction that henceforth following procedures shall be followed in

creation of awareness about EVM/VVPATs:

1. Schedule of Awareness program:
ta) The Chief Electoral Officer shall {ix a time schedule for a focused campaign
throughout the State. The campaign shall have three components:
(i) EVM Demonstration Centers
(i1) Mobile Demonstration Vans
(iii) Digital outreach

(b) The awareness campaign shall be started approximately 3 months prior to
announcement of election (for this purpose date of announcement of the last
election may be considered). Further, awareness of EVMs and VVPATSs by way
of physical display and/or demonstration of the machines in public shall net be
conducted after announcement of election. whereas digital outreach may be
intensified after announcement.

() A schedule for awareness campaign should be prepared by the DEO assembly
constituency/segment-wise and adequate publicity shall be made in the media
about this campaign. Schedule of Awarencss program shall be shared with
National and State Recognized Political Parties.

(d) Only M-3 EVM/VVPATs shall be used in training, demonstration and

awarcncss,

2. EVM Demonstration Centre:

(a) For physical demonstration-cum-awareness on use of EVM and VVPAT. EVM
Demonstration Centre(s) shall be set up at District Eleetion Office andat the
Returning Officer Headquarters/Revenue Sub-Division Offices.

(b) The EVM Demonstration Centre shall remain operational till the announcement of
the elections,

(¢) Adequate infrastructure with proper signage should be provided in the EVM
Demonstration Centers. Adeguate publicity shall be made in this regard,

3. Maobile Demonstration Vans:
{a) A Mobile Demonstration Van must be deployed for every Assembly
Constituency/Segment. However. the requirement o Vans may be assessed based

on the geographical and other local conditions of the AC by the CEO/DEO and

Nu
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decision may be laken accordingly, so that all polling locations/ clusters are
covered during the campaign period at least once.

(b) An officer designated by DEO shall accompany each Mobile Demonstration Van.

(¢} Mobile Demonstration Vans shall be functional till announcement of Election,

(d) Mobile Demonstration Vans should be appropriately equipped with Audio-Visual
Equipment. Route chart with program dates shall be adequately publicized.

() Mobile Demonstration Vans shall be provided proper security and safeguards,

Digital Outreach:

Digital outreach component of the awareness campaign shall be dovetailed in the
SVEEP Plan of the districts and the State and executed accordingly during the
campaign period. Innovative creative contents on usage of EVMs/VVPATs shall be
developed locally, if required in vernacular languages, as part of the SVEEP Plan

under guidance of SVEEP Division

Protocol of EVM/VVPAT for Training and Awareness:

(a) For the purpose of Training and Awareness (T&A). District Election Officers
shall take out EVMSs and VVPATSs keeping the overall upper ceiling of 10% of
the total number of polling stations in the district. Awareness EVM/VVPATSs
shall be used only for the innovative physical outreach mode deseribed in
para 2 and 3.

(b) It shall be ensured that only First Level Checked OK EVMs and VVPATS shall be
used for the aforesaid purpose.

(¢) The representatives of National and State Recognized Political Parties shall be
invited 1o witness the process from opening and closing of the warchouse/strong
room for the purpose of taking out the EVMs and VVPATSs under videography.

(d) The list of such EVMs and VVPATS shall be provided to the National and State
Recognized Political Parties. This list shall also be shared with the
candidates/their agents, as and when they are finalized,

(e) A yellow color sticker mentioning “Training/Awareness™ shall be affixed on such
EVMs and VVPATSs and also on their carrving cases without fail.

(f) There shall be no distinetion between Training and Awareness EVMs., The
machines marked for Training/Awareness could be used interchangeably between

Training and Awareness purpose inter-changeably,
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6. Storage Protocol:

(a) The abovementioned EVMSs and VVPATSs (Training & Awareness) shall be stored
in a separate designated warchouse. not below the sub-division headquarters
with proper security and lock,

(b) In no case EVMs and VVPATs pertaining to Training and Awareness shall be
kept in FLC Strong Room.

(c) For opening and closing of Training and Awareness designated warehouse, there
is no need 1o invite the representatives of political parties. However, the opening
and closing of the designated warchouse shall be done by the authorized officer
nominated by the DEO.

(d) A proper log-book shall be maintained for proper account of EVMs and VVPATSs
pertaining to Training and Awareness.

(¢) Such EVMs and VVPATS shall be given only to the authorized officials deputed
by the District Election Officer.

(f) After the conglusion of daily training and awareness programs, these machines

shall be stored in the designated warchouse only.

7. The DEOQ shall ensure that the  officials chosen for creation of EVM/VVPAT
awareness/campaign. as well as those nominated for handling the EVMs and
VVPATs must be comprehensively trained on the usage and functioning of EVMs

and VVPATSs.

8. EVMs and VVPATS pertaining to Training and Awareness may be re-introduced as
Poll Day Reserve, after de-novo FLC, randomizations, candidate selting, etc. carried

out as per the extant instructions of the Commission.

9. Standard Operating Procedure (SoP) for Training including demonsiration and
awareness program of EVMs and VVPATs is enclosed at Annexure-A. A list of

Potential Errors during training and awareness is enclosed at Annexure-B.

The above instructions shall be brought to notice of all concerned For strict

compliance.

Secretary
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Copy to:

1. The Chairman-cum-Managing Director, Bharat FElectronics Limited,
Nagavara, Outer Ring Road, Bangalore-560045, Karnataka.

The Chairman-cum-Managing Director, Electronics Corporation of India
Limited, Hyderabad, Telangana.

3. SVEEP Division
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Annexure-A

Standard Operation Procedure (SoP) for Training including demonstration and
awareness program of EVMs and VVPATS

The Commission has directed that following SoP shall strictly be followed for Training
including demonstration and awareness programme of EVM and VVPAT:
» EVM and VVPAT used for the aforesaid purpose shall be checked/tested by authorized
engineer(s) of M/s Bharat Electronics Limited and M/s Electronics Corporation of
India Limited. as the case may be. during First Level Checking (FLC).
 Only ‘FLC-OK’ units shall be used for training, demonstration and awareness
campaign.
* Engineer(s) of BEL and ECIL shall ensure that there is no data (including ballot paper.
in case of Ballot Unit) of previous election in the EVM and VVPAT.

» Engineers shall only use dummy symbols for ballot paper(s) and VVPAT as mentioned

below:
o Forname of candidate- AAA, BBB, CCC.................and s0 on.
o For symbol of candidates- Alpha ( Q). Beta { By, Gama ( ?} .............. and so
on.
Sample
[ For Training/Demonstration/Awareness _-:_f
1 AAA L
2 BEB B B
3 cCce 7

* Onlvy Sample ballot papers, having dummy names and symbels shall be sued for
training, demonstration. awareness campaign and First Level Checking. Any
modification or alteration in the Dummy Name. Symbol or Sequence shall require
prior approval of the Commission.

» BEL/ECIL shall ensure that engineers deputed for training, demonstration, awarcness
campaign and First Level Checking of EVMs and VVPATs must carry necessary
equipments/SLU for symbol loading and preparation of sample ballot paper and printer
for printing sequential print out of dummy data.

e The VVPAT shall have dummy symbols which should match with the symbols of the

ballot paper.
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Demonstration and Awareness shall not be given in an open area as the VVPATSs have
10 be shielded from direct sunlight.

During demonstration/awareness, Ballot Unit and VVPAT shall be kept together so
that voters can see the printed paper slip in VVPAT,

Voters should be explained about the process using EVM with VVPAT and also
informed about the use of VVPAT with EVM in election.

A Register should be maintained to record votes and signatures of all the participants
on daily basis in the demonstration process.

At the end of demonstration, the electronic result of the Control Unit shall be cleared
and VVPAT slips shall be removed from the VVPAT drop box. Further, it has to be
ensured that on the next day the same process is repeated.

Proper Security arrangement shall

be made for movement of EVM/VVPA I and
AWAIENess centers.
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Annexure-B

Potential Errors

Irregularity on use of Dummy Symbols. Hence, it shall be ensured that VVPAT slips
print as per dummy ballot papers. before using for awareness purpose.

M3 VVPATs should be connected at the time of commissioning of the EVMs
otherwise EVM will not accept a VVPAT at a later stage. Hence, the candidate setting
process in M3 EVMs should be done using Ballot Unit and VVPAT connected.

Ensure to lock paper roll while transporting the VVPAT from one place to another

otherwise. VVPAT may go into error mode.

Do not switch on the VVPAT in broad daylight or directly under a bulb or halogen
lamp at the time of awareness as the VVPAT may go into error mode. Hence. ensure

that awareness on EVM and VVPAT shall be done in shaded/closed area.

Do not repeatedly switch ON and OFF the VVPAT as it will deplete the battery as well
as paper roll.

Switch OFF the CU when connecting or disconnecting the EVMs/VVPATSs and do not
pull the cable for disconnecting.

Non adherence of SOP on Awareness of EVMs and VVPATs.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASITOKA ROAD, NEW DELHI-110001

No. 51/8/INST/202 1-EMS Dated: 1™ December, 2021

To
The Chief Electoral Officers of
all States and Union Territarics,
Subject: First Level Checking of EVMs and VVPATs- cleaning of EVMs/VVPATs- reg.
Refl: ECH letter No. 51/8/16/4/2010-1:M8, dated 30™ August, 2017.
Madam/Sir,

Kindly refer to sub-para 5.5 of para § (Manpower in FL.C) and sub-para ‘Cleaning of
machines’ of para 6 (Work to be done during FIL.C) of the aforesaid letter.

2 It has come 1o the notice that during the First Level Checking of EVMs, different type

and quality of cleaning agents are being used in the ficld for cleaning of superscriptions from
cabincis/carrying cases of machines. Howcever, to standardize the same, it is directed to use
material/method strictly prescribed for cleaning of EVMs and VVPA'l's as per the SoP provided
by the manufacturcrs namely M/s BEL and M/s ECIL..

~

3 Further, it is being reiterated that superseription on the cabinets/carrying cases of EVMs

and VVPAT with marker pen or any other pen defaces the machines. Henee, the use of the same

is strictly prohibited and all superscription, if required as per extant guideline, shall be in the
form of stickers.

4, The above instructions shall be brought to the notice of all concerned for compliance.

. Yours fait
Encls : SOP as provided by BEL/ECIL

(Madhusuilan .upla.).

Sceretary
Copy forwarded for information and necessary action to:

1. The Chairman-cum-Managing Direclor
Electronics Corporation of India Limited,
Hyderabad, Telanagana.

bd

The Chairman-cum-Managing Dircclor,
Bharat Iilectronics Limited,

Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka.
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e SOP P for Cleaning of Plastic

Ty e

Purpose The purpose of gleaning of cabinets and carrying cases ‘of
EVM [ VWPATs is to remove alf the previous traces, tags, markings,
stickers and any other display 1ags related to its earlier usage which if not
removed properly. may mislead information in its future assigned use.

Objects for Cleaning on the Cabinet & Carrying Case:!

Tags, Seal, FLC Stickers, Pink Paper Seal, Other previous poll displays,
Markings over Boxes

Detail: The following Tags, Seal. display are- normally found on the
cabinet/ carrying case of EVM | VWPAT after being used for Election.

@ BU: Ballet Papers, Transparent Ballot Paper screen address
Tag, Top & Bottom Latches address Tag, Pink paper Seai Green FLC
Sticker

(h) C-: Battery Compartment address Tadg, Candidate Sel

compartiient address Tag, Special Tag, Green paper Seal, Outer
paper sirip seal, CRC door address Tag, Green FL(‘ sticker, Pink
paper Seal, Superscriptions.

(¢) VVPAT : Paper Roll Compartment address tag "Seai EEI[IGI Shp
Compartment Address Tag Seal, Green FLC sticker, surserser{ptmn

(d) Carrying Case : Marking / display of information such as District
Name, AC/PC number & Name, Polling Station number, other
information of previous poll.

Method : For Suiface ::Eeamng & to remove the Stickers and Tags, the
recommended chemical is  “ 180 Propyl Alcohol . The Catton waste is to
be used to apply the chemical on the surfaces of Cab_ajet & Cg:.ryar_tg_’_ case,

The Cotton waste should be suaked sufficiently with the 1SO Propy! alcohol
and gently rubbed on the stickers/ tags which are 10 be removed without
any damage or scraiching on the body. Cleaning process may-be repeated
till the stickers are completely removed.

in any case, the 1SO Pmpyi alcohol should not be directly paured on the
Cabinet or Carrying case body, but it has to be applied through cotton
waste only.

# -
P "

D{ w} gﬁ: f‘j.-

Fage 1 of 3
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:

- Writing on the carrying case body using permanent marker should be
_avoided and appropriate stickers 1o be used for display of other relevant
information such as AC / PC number, AC / PC name, district name elc.
Removal of permanent marker *markings” require repeated forced rubbing
even with the ISO Prapyl alcohol and may damage the surface,
2. ISO Propyl alcohol being a flammable material, proper storage &
handling protocol to be maintained.
3. The General instruction on safety and handling of 1SO Propyl alcohol
are as under. Specific instr uetions can be referred from the Material Safety

Data Sheet supplied alnng with the 1SO Praphylé alcohol by the supplier /
manufacturer :-

HAZARDS IDENTIFICATION

(a) Primary Entr es : Inhalation, skin, eyes and ingestion

(b) Acute Effects @ Inhalation of vapours irritates the respiratory tracl.
Exposure to high concentration has a narcotic effect producing symptoms
of dizziness. drowsiness, headache, staggering, unconsgiousness and
possibly death.

(c) Aggravation of Pre-mstmu conditions : Persons with pre-existing

skin disorders or impaired liver, kidney or pulmonary function may be more
susceptible to the effects of this chemical

FIRST AID MESURES

(a) Eyes : Immediately ﬂush eyes with pienty of water Yot &t Jeast 15
minutes. Lifting lower & upper eyes lids occasionally. Get medical attention
immediately. :

(bj Skin - !mmediately flush skin with plenty of water for at least 18
minutes. Call a phys:csan ifirritation develops.

(c) Inhalation ° remove affected person 1o fresh air. If not breaihlng give
artificial respiration. If breathing is difficult, give oxygen. ‘Get medical
attention,

(d) Ingestion : Give large amount of water to drink. Never give El.'n'g.rthlng by
moulh to an urconscious pemon Get medical attention.

N
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el T

FIRE FIGHTING MEASURES

(a) Extinguishing media : Water spray, Dry chemical, Alcohol Foam or
CO2 Water spray may be used to keep fire expose containers cool, dilute

spills 10 non-flammable mixtures and to protect personnel attempting 1o
stop leak and disperse vapours. :

(b) Fire fighting instructions :

In the event of fire, wear full protective
clothing and self contained breathing apparatus with full face piece,

STORAGE REQUIREMENTS : Store in a coul, dry, well ventilated area

away from heat source. Storage and usage area should be clarified as "No
smaoking Area’.

OLOGICAL INFORMATION : Prevent spillage from entering drains or
nater sources. After spills, wash area with water preventing run-off from

entering drains. When released into water, this material may bio-degrade to
a moderate extent,

_ | T |
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i/
j’a . yRrd Rafaa s wfgaraa
&‘i. SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

‘ . HRNHRS, Tafeeetl-110001.

Nirvachan Sadan. Ashoka Road, New Delhi-110001.

No. 52/2/Prep/2021-1:MS Dated: 16™ December, 2021

l'o

1. The Chairman—cum—Manugin[; Director

Electronies Corporation of India Limited,
Hyderabad, Telanpgana,

2. The Chairman-cum-Managing Dircclor,
Bharat Flectronics Limited,
Nagavara, Quter Ring Road,
Bangalore-560045, Kamataka.
Sub: Instruction on use of newly desipned Pink Paper Seals and Green Paper
Seals for scaling of EVMs-regarding.

Ref. 1. Commission’s letter No. 32/2/Prep/2020-1EMS, dated 20" September, 2021
2. Commission’s letter No. 52/2/Prep/202-EMS, dated 17" November. 2021
Sir,
Kindly refer 1o the above whereby procedure for fixing the Pink Paper Seal and

Green Paper Seal on the 1EVM  has been specilied as per the following

i Scaling of Cabinets of Control Units with Pink paper Seals in First Level
Checking of EVMSs |

i Scaling of Cabinets of the Ballot Units with Pink Paper Scals in
commissioning process of 1EVMs { and

ii. Scaling of Result Scction of Control Units with Green Paper Scal on poll Day

after completion of mock poll and before starting actual poll.

2, In this regard, it is stated that for proper lixing ol the secals, the following shall be

emphasized during training :

a) proper handling of the seals;

b) the surface on which scal need 1o be applicd should be clean and free from dust, dirt,
water, chemical and oil;

¢) the pecling off/fremoval of seal from the release liner surface with clean finger nails.

d) the application to-the applicable surface should be done gently with thumb pressure
of finger (4-5 times) 10 avoid the possibility ol air pocket, crease,

¢) the scal applicd on the EVM surface should not be partially stuck and removed and

re-used.
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3 I'he above instructions shall be brought to the notice of all concerned for compliance.

Further. during the training of FLC Engincers’|oCs, special cmphasis shall be madc on these
aspecls,

Y ours fai

(Madhusuttan G pta)
Secretary
Copy:-
1. ‘The Chief Electoral Officers of all the States and Union Territories.
2. HIDEM

For information and necessary action.

{(Madhusudan Gupta)
Scerclary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. 51/8/INST/2022-EMS
To

Dated: 10" February, 2022

1. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Outer Ring Road.
Bangalore-560045, Karnataka.

2. The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Telangana.

Subject: Use of Symbol Loading Unit for loading symbols in VVPATs-reminder-regarding.

Reference: 1. ECI letter No. 51/8/16/2018-EDPS, dated 13/12/2018.
2. ECI letter No. 51/8/16/2018-EDPS, dated 09/04/2019.

Madam/Sir,

Kindly refer to the above referred instructions of the Commission and para 8.4.5. of Chapter 8
of Manual on Electronic Voting Machine and VVPAT (Edition 6, December 2021). It is provided that
after completion of commissioning of EVMs & VVPATs, BEL/ECIL Supervisor shall hand over the
SLUs to the concerned District Election Officer alongwith a list of Serial Numbers of the SLU for safe
keeping. The District Election Officers shall keep the SLUs in their safe custody and return to
BEL/ECIL Supervisor or engineers authorised by BEL/ECIL on P+1 day.

2. It is further reiterated with clarification that the SLUs brought by BEL/ECIL engineers for
symbol loading in VVPA’i‘s during commissioning of VVPATs shall be in the custody of the
concerned Returning Officer (Assistant Returning Officer in case of Parliamentary Constituency
election, if required) from arrival in constituency to completion of commissioning. Thereafter, SLUs
will be in the custody of concerned DEO as mentioned above.

3. The above instructions shall be brought to the notice of all coneerned.

Yours fait

Encl: As above.

<
{(Madhusudan Gupta)
Secretary

Copy to the Chief Electoral Officers of All States and Union Territories with the request that the
instructions shall be brought'to the notice of all concerned for strict compliance.

(Madhusutlan upta)
Secretary
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- ELECTION COMMISSION OF INDIA
NIRVACHAN SAI.IIAN. ASHOKA ROAD, NEW DELHI-110001
No. 51/8/16/2018-EDPS Dated: 9™ April, 2019

-

To
Ii» The Chief Electoral Officers of
All States and Union Territories,

1L The Chairman-cum-Managing Director
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh,

L. The Chairman-cum-Managing Director
Bharat Electronics Limited,
Bangalore, Karnataka.

Subject:  Use of Symbol Loading Unit for loading symbols in VVPATSs- regarding.
Sir, :

With reference to the Commission’s letter of even number, dated 13" December,
2018, on the subject cited (copy enclosed), | am directed to reiterate that the District Election
Officers (DEOs) of your State/UT shall ensure that all the Symbol Loading Units (SLUs) are
released to BEL/ECIL Supervisors or engineers authorised by the BEL/ECIL on P+1 day to
enable them to move to the next Assembly Cons_;itucncnyegn'eent for next phase.
2. Further, all PSU Supervisors/engineers must be allowed to leave the district on P+1 day
except 2 engineers per district, who may be retained for deployment during re-poll, il any.
However, if there is no case of re-poll, all PSU Supervisors/engineers must be allowed to leave
the district on P+ -:ia,yl,J to move for next phase.

-

3 The above fnstructions shall be brought to notice of the all concemed for strict

compliance.

(Madhiisudan Gupta)
Under Secretary
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*  ELECTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-1 10001
. th
No. 51/8/16/2018-EDPS Dated: 13 December, 2018
To 3
1. The Chief Electoral QOfficers of
All States and Union Territories.
2. The Chairman-cum-Managing Director,
I3harat Electronics Limited,
Nagavara, OQuter Ring Road,
Bangalore-560045, Karnataka.
1, ‘The Chairman-cum-Managing Dircetor,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh.
Subject: Use of Symbol Loading Unit for loading symbols in VVPATSs -Regarding.
Sir/Madam,

I am dirccted to state that as per cxisting instructions of the Commission, at the time of
commission {Candidatc Setting) of EVMs and VVPATS, the serial numbers, names of candidates
and symbols of candidates arc loaded in Veter Verifiable Paper Audit Trails (VVI“A'i‘s) by
Returning Officers with the help of authorized engineers of M/s Bharat Electronics Limited and
M/s Electronics Corporation of India Limited using Symbol Loading Units (SLUs).

2. The Commission has directed that after completion of commissioning ol EVMs and
VVPATs, BEL/ECIL Supervisors shall hand over all the SLUs to the concemed District Election
Officer (DEQ), District Election Officers shall keep the SI.Us received from the BEL/ECIL
Supervisors in their safe custody and return the same to them or engineers authorized by the
BEL/ECIL on the next day after poll i.c. P41 Day. It shall be the duty of DEQ to ensure that no
enginecr of BEL/ECIL, or any other person is allowed to carry the SLU on poll day in the ficld
and that al) the $1.Us arc released to BEL/ECIL on PH day to cnable them to move to the next
Assembly Constitucney/Segment for next phase,
3. For the aforesaid purpose, BEL & ECIL shall provide the details of S1.Us allacated to the
team for each Asscmbly Constituency/Segment in writing to the District Election Officer
concerned.
4. The above instructions shall be brought to notice of all concerned and ensure the
compliance of the same on letter and spinit.

Yaurs [

(Madhusudan Gupta)
Under Secretary
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ELECTIONCOMMISSIONOFINDIA
Nirvachan Sadan, Ashoka Road, New Delhi-110001
No.51/8/INST/2022-EMS

Dated: 4" May, 2022

To
The Chief Electoral Officer of
All the States and Union Territories.

Subject: Instructions on use of Electronic Voting Machine (EVM) with Voter
Verifiable Paper Audit Trail (VVPAT) system— Removal of VVPAT slips
from VVPATS after completion of Counting of Votes- Regarding.

Ref. Commission’s letter No. 51/8/VVPAT/2017-EMS, dated 5" December, 2017

Sir/Madam,

1.

VVPATS were introduced to ensure voter verifiability during the poll process. Rule
56(D)(b) of the Conduct of Elections Rules 1961 provides for supremacy of VVPAT slips
counts in case of any discrepancy. Under Rule 57C of the Conduct of Elections Rules 1961,
ECI is fully empowered to give direction on preservation of VVPAT slips after counting
process is over. The extant instruction provides that VVPAT containing VVPAT paper slips
in its drop box shall be kept in the same strong room, till completion of Election Petition
Period and beyond if required. Roughly 10% VVPATS get blocked in Election Petition due
to slips being stored inside VVPAT drop box. preventing deployment and use in next cycle
of elections for a long time. Also, prescribed long term preservation method for thermal
paper prints is to store them in thick black envelopes and not in transparent drop boxes of
VVPATSs.

2. Now, the Commission has reconsidered the issue and taking into account the Rule

57C (Sealing of voting machines), Rule 92 (Custody of ballot boxes and paper relating to

election), and Rule 94 (Disposal of election papers) of the Conduct of Electiéns Rules, 1961

and it is directed that after the result is announced, the VVPAT paper slips will be taken out

of the VVPAT printer unit, irrespective of whether the slips were counted or not, as per the

Following procedure:

i) Thorough checking of officials deputed for the removal of VVPAT slips and
their sealing must be ensured. All pockets need to be emptied before entering the
Sealing Room/Strong Room and thorough checking of officials leaving the
sealing room should be done in addition to DFMD/Metal Detector Checking.

()
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it)

iii)

vi)

The VvV i
PAT paper slips shall be taken out from the drop box of VVPAT and

kept in a paper e i :

b pe nvelope made of thick black paper polling station wise; it shall
‘ using red wax with the bilingual secret seal of the Commission

provided to the Returning Officer. If more than one VVPAT was used in a

particular polling station, the VVPAT slips taken out from each VVPAT slips

should be kept in the separate envelope. Following shall be written on the

envelopes:

(a) Name of election

(b) Number and Name of Parliamentary/Assembly Constituency
(c) Particular of polling station:

(d) Unique Serial Number of the Control Unit

(e) Unique Serial Number of VVPAT unit
(f) Date of poll

(g) Date of counting.

Candidates and their authorised agents shall be allowed to witness the process
and their signatures shall also be obtained on every envelope.

All the envelopes of a particular Assembly Constituency/Assembly Segment
must be kept in a separate big trunk. The trunk must be sealed using red wax
with the bilingual secret seal of the Commission provided to the Returning

Officer. Following shall be written on the trunk:

(a) Name of election

(b) Number and Name of Parliamentary/Assembly Constituency
(c) Date of poll

(d) Date of counting.

The said trunk shall be kept with all the statutory documents relating to that
election and shall be disposed of as mentioned in the Rule 94 of the Conduct of
Elections Rules 1961. If any Election Petition is pending, the same shall be
preserved till the final disposal of the election petition.

Once the VVPAT paper slips have been taken out, the VVPAT must be kept in a
designated warehouse. VVPAT should not be kept in the same strong room where
EVMs are stored, so that even if any glection petition is filed from ‘the
constituency, the VVPAT units can be taken out for future use in subsequeﬁt

elections, if required, without opening the strong room having EVMs. D
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The entire process should be conducted under high quality CCTV

recording/videography and under the supervision of RO/ARO concerned. CCTV
recording/videography shall be made in such a way that the entire process must be
clearly visible. Two copies of CCTV recording/videography shall be made. One
copy of the same shall be kept in the strong room having all the statutory documents
relating to that election and the trunk and one copy in the custody of the District Election

Officer concerned.

RO/ARO shall be responsible for any lapses on the compliance of the aforesaid
direction of the Commission.

It should again be ensured that the thermal paper rolls and power pack, if any, are

taken out of the VVPAT before keeping the units in the designated warehouse.

3. The above instructions shall be brought to the notice of all concerned.

Secretary
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¢ &‘" ECTION COMMISSION OF INDIA
X #J, Fratem w2m, weirs T, 78 Reefi- 110001,

Nirvachan Sadan, Ashoka Road, New Delhi-110001.
No. 51/8/6/2022-EMS

Dated: 18™ May, 2022
To

The Chief Electoral Officer of
J_GLH the States and Union Territories.

Subject: Instruction on storage and safety arrangement of EVMs & VVPATs- SoP on

hamllir_;g of damaged/broken EVMs/VVPATs during election process-
regarding.

Madam/Sir,

The Commission has been issuing instructions on storage and safety arrangement of
EVMs & VVPATS from time to time.

2. With regard to handling of damaged/broken EVMs/VVPATSs, after dispersal to mock
poll on poll day and during actual poll on poll day, by miscreants or any other reason, the
following SoP shall be followed :
i) After dispersal to Mock poll on poll day: EVM/VVPAT damaged after dispersal
to mock poll on poll day shall be stored in the strong room having defective un-
polled EVMs (Category C).
ii) During actual poll on poll day/before counting: Handling of EVM/VVPAT
having polled data damaged/broken during actual poll on poll day
(a) Such EVM/VVPAT shall be kept in the strong room having polled
EVMs/VVPATSs (Category A) and defective polled EVMs/VVPATSs (Category
B), if the polled votes can be retrieved/paper slips are intact to obtain result
during counting of votes.
(b) Such EVM/VVPAT shall be kept in the strong room having un-polled defective
EVMs/VVPATs (Category C), if the polled votes cannot be retrieved/paper
. slips are not intact.
3. The damaged/broken machines shall be marked as damaged in EVM Management
System (EMS) by the DEO. :
4 1In all such cases an FIR shall be filed under the relevant Sections of the Representation
of the People Act, 1951, as under, and a detailed report with a copy of FIR shall be s

to the Commission:

128



“No voter to be left behind’

i) Section 129 (Officers, etc., at elections not 10 act for candidates or to influence
voting)

Section 132 (Penalty for misconduct at the polling station)

Section 134 B (Pmmbitiun of going armed to or near a polling station)
Section 135 ( Removal of ballot papers from polling station)

v) Section 135A (Offence of booth capturing)

Section 136 (Other offences and penalties therefor)
vii) In additions to the aforesaid off‘eﬁces under the Representation of the People Act,
1951, Section 171C (Undue influence at elections), Section 506 (Punishment for
criminal intimidation), 425 (Mischief), etc. of IPC shall also be suitably
considered along with any other applicable provisions/statutes while filing FIR in

all such cases.

5. The Chief Electoral Officer concerned shall follow up the FIR case with Police
Department concerned.

6. The damage/broken machine mentioned at para 2(ii)(a) above shall be inspected only on

the order of the competent court as Rule 93 (1A) of the Conduct of Elections Rules, 1961,
which specifies that the control units sealed under the provisions of rule 57C and kept in
the custody of the District Election Officer shall not be opened and shall not be inspected
by or produced before, any person or authority except under the orders of a competent

court.

The damage/broken machine mentioned at para 2(i) and 2(ii)(b) above shall be provided

for investigation purpose, if required. However, such EVM/VVPAT shall be in the

custody of District Election Officer concerned.

8 The above instruction shall be brought to the notice of all concerned for strict compliance.

upta)
Secretary
Copy to
1.

The Chairman-cum-Managing Director, Bharat Electronics Limited, Nagavara, Outer
Ring Road, Bangalore-560045.

The Chairman-cum-Managing Director, Electronics Corporation of India Limited,
Hyderabad, Telangana.

...... for information and necessary action.

(Madhusudan pta)
Secretary
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ELELCTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

NO. SURMLC/2022-EMS - Dated: 6" September. 2022
Te

The Chief Electoral Officers of
All the States and Union Terrilories.

Subject: Backpacks to carry EVMs and VVPATs as well as Backpacks for carrying

polling materials to aid hand free movement for polling parties in difficult terrain and
safeguard the machines-reg.

Reference: ECI Press Note No. ECI/PN/55/2022, dated 6" June, 2022.
SirMadam.

| am directed to state that the Commission has decided to prescribe special
water/shock proof and extra protective backpacks to carry EVM-VVPAT to aid hands-free
movement for polling parties in difficult terrain (/ike hilly areas/locations wherein movemeit
of machines by foor is involved) and also safeguard the machines. After considering the
recommendation of the Logistic Committee constituted for the purpose of recommending on
the issues. the Commission has directed that backpacks shall be provided to all polling teams
deployed in difficult terrain. For the same, the Chief Electoral Officers (CEOs) shall consider

the following for implementation in all future elections:
A. Backpacks to carry EVMs and VVPATS in difficult terrain:

i. The specifications of backpack to carry EVMs. VVPATs and polling materials is as per
theAnnexure 1, and photographs of indicative backpack samples is provided in Annexure 2.
The recommended specification is for guidance of the CEOs. However, CEOs may [urther
improve upon them based on local situations and needs; in which case the following aspects
are 10 he necessarily considered while designing the backpacks:

a) The logo of ECI is necessarily to be imprinted on all the backpacks.

k) There will be provision of waist belt, straps. good quality buckles with lock.
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Padded head straps may be added as optional from the middle portion of the
c) Pa 3
VVPAT backpack especially for hilly terrain if needed.

d) The length and width of shoulder straps for VVPATs should be adjustable.

) The back pack shall be water proot.

) In case of VVPAT backpack, extra padding for back support should be

incorporated.

- e two pockets for
it. In case of simultaneous clections, the backpack for BU should have two |

carrying two BUs. Similarly. the backpack for CU should have two pockets for carrying two
CUs. However, two separate backpacks should be used for carrying VVPATs.

iii. Tagging system for the identification of AC/AS, including the details of polling booth
number is to be used. In case of simultaneous elections, two different colours of the tags have
1o be used as given: AC election — Pink colour, PC election — White colour.

B. Backpack for carrying polling materials in difficult terrain:

It has been observed that in many cases the polling materials are carried in clothed
gunny bags. In order to provide hands-freemovement while carrying polling materials in
difficult terrain. the CEOs may consider to addouter pocket/chamber on backpack 1o keep

polling materialsfor polling parties.
Necessary action on the matter shall be initiated on priority,

Yours faithfully.

Under Secretary
Encl: A/A
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-
Annexure - 4. (
Technical Specification for
Control Unit (CU Bag) Ballot Unit (BU Bag e {Vertfg}PAT Bag
15" ertical) oo (varical) 7.6 (Horlzontal)
Tont fHockontel) 1% Miorzonal 12: Breadth/Thickness)
10.6" (Breadth/Thickness) 10.6" (Breadih/Thickness) 12" (Bre
Falbric High Quality eco friendly material: | High Qualily eco frendly material. | High .Qualliry eco rnend:ly ;:ﬁ:-ir-la"
Materials Specification ouler shell Fabric: Specification outer shell Fabric: Specification cuter she ;
10000 OXFORD 10000 OXFORD 10000 OXFORD e
COATING SOLVENT PU "2+ COATING SOLVENT PU *2+ COATING SOLVEN A
Polyester ULY GSM 210 Polyaster ULY GSM 210 Palyester ULY GSM 210 NG
DYEING METHOD JET DYEING DYEING METHOD JET DYEING DYEING METHOD JET DYEIN
Specification of inner Shell Fabric: Specification of inner Shell Fabric: Spac:'.hcahon of inner Shell Fabric:
PEngi ::Ffmyeslﬁr) 140 GSM WIR Pungi (Polyesler) 140 GSM W/R | Pungi (Polyester) 140 GSM W/R |
| Colour Black Black Black_ ]
Bottom 2.2" diameter ( 6 Pieces per bag) 2.2" diameter ( B Pleces per bag) 2.2" diameler ( 9 Pieces per bag)
Bush/
Padded
PYC . ]
Shoulder Base with Fabric size 3,5 width x Base with Fabric size 3,5" width x | Base with Fabric size 3,5" width x
slraps 1" width with adjustable nylon strip | 1" with width adjustable nylen strip | 17 wilh width adjustable nylun strip
| and buckles) and buckies and bucklies) I
| On top with soft cushion inside — On top with sofl cushion inside — On top with soft cushion inside —
30 mm width capable of 30 mm width capable of 30 mm width capable qf
withslanding 20 Kg weight, withstanding 30 Kg weight withstanding 30 Kg weight |
Zip 2 Heavy Duty Tony Runner Chain | 2 Heavy Duty Tony Runner Chain | 1 Heavy Duty Tony Runner Ghain
No 10 ZIP. No 10 ZIP Ne 10 ZIP
Zipper (Fastener) with 2 Nos. Zipper (Fastener) with 2 Nos. Zipper (Fastener) with 2 Nos,
Sliding tabs: Toothed edges of Sliding tabs: Toothed edges of Sliding tabs: Toothed edges of
plastic with metal sliding tabs, plastic with metal sliding labs, plastic with metal sliding labs,
----- — | {HeawyDuty). - S (Heavy Duty). - {Heavy Duty).
Other The length of the back strap is The length of the back sirap is
lealures

L

adjustable with good quality
bucklas.

adjustable with good quality
buckies.

The bag has interlocking nylon
sirip stitched with 100% nylon 40
TKT thread,

Buckles are made from Poly Acetal

The bag has inlerlocking nylon

strip stitched wilh 100% nylon 40
TKT thread,

The length of the back strap |s
adjustable with good auality
buckles,

The bag has interlocking nylon
slrip stilched with 100% nylon 40
TKT thread.

Malarials
2 Chambars with a widlh of 10.6°

Buckles are made from Poly
Acelal Malerials

Buckies are made from Paoly

for carrying 2 CU/Election
Materials.

2 Chambers with @ width of 10.6"

for carrying 2 CU/Election
Materials,

Waist Trap with foam Poly Acetal
Materials

4 buckias of 17 with adjustabie
nylon strip and buckles on the top

12 mm thick therma cool betweaen
the two chambers of the bag as
well as at the inner lining of the bag

Multi calor ECI logo (6" x 67)

of the bag as additional Support

Waist Trap with foarm Poly Acetal
Materials

4 buckles of 17 with adjustable

| Waisl Trap with foam Paly Acetal

Acatal Materials
NA

Materials

nylon sirip and buckles on the top

of the bag as additianal support

12 mm thick thermo cool between
the two chambers of the bag as
well as at Ihe inner lining of the
bag

bag for safety when zip are wail,
12 mm thick thermo cool in the 1

2 buckles 1" with adjustabla nylon
sirip and buckles an the top of the

inner lining of the hag.

customised embroide

Department name embroidery

Multi coler ECGI logo (6" x 68")
customised embroidery
Deparment name embroidery

Multi color ECl logo (6" x 6"y
customised embroidery

Note: The above specifications are minimum desirable

maodificalions as per requirement.
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ANNEXURE. - 2
BACKPACKS TO CARRY kv

MS & VVPATS - INDICA TIVE SAMPLES
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& wrea Fatss s 7l
\@'@ SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
&,&f" Frat=m a==, 5ot 712, 7 fa==1-110001.
e Nirvachan Sadan, Ashoka Road, New Delhi-110001.

No. 51/8/16/FLCU/2021-EDFPS Dated: 1" July, 2022

To

1. The Chairman-c um-Managing Direclor,
Bharat Electronies Limited.
MNagavara, Outer Ring Road,
Bangalore-560045.

I

The Chairman-cum-Managing Dircetor,
Electronics Corporation of India Limited,
Hyderabad. Telangana,

Subject: Introduction of New Symbol Loading Unit (SLU) for symbaol loading in
VVPATs with additional transparency in symbol loading process for
VVI’A..Ts and accompanying pre-First Level Checking Unit (P-FLCU) during
pre-First Level Checking of EVMs/VVPATs and -regarding.

Madam/Sir,

The Commission has directed to use P-FLCU during First Level Checking of EVMSs
and VVPAT and new SLU (SLU with display interface with TV/LED Display) with
additional transparency feature during the Commissioning of VVPATSs in all the future
elections. without modifying the extant procedure/process and mock polls during FLC and

the commissioning in the presence of the stakeholders.

2. It is. therefore, requested to ensure that
(a) Adeguate number of P-FLCU and New SLU shall be manufactured for the
aforesaid purpose to cover the Parliamentary Elections 2024,
(b) All the engineers to be deployed during First Level Checking of EVMs and
VVPATs and Commissioning of VVPATSs shall be given quality training on purpose.
protocols and precautions as well as hands-on-training on use of P-FLCU and New
SLLUI. For this purpose, the same may be included in the Training Module.
(c) A detailed inventory management, operations and security protocols shall be
created for use by BEL/ECIL engineers while handling P-FLCU/SLU
(d) During entire FLC period in the district, P-FLCU shall be in the custady of the
FLC In-charge deputed by the District Election Officer and to be kept in the FLC
premises with proper security. P-FLCU shall be returned back to BEL/ECIL

Supervisor (engineer authorised by the BEL/ECIL) only after completion of FLC in

the respective district.
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entire commissioning  period in  the As%

Similarly, during
New SLU shall be in the custody of the Returning Office; ,

(e
th proper security. After completioy 3

Constituency/district,

to be kept in the Commissioning premises wi
BEL/ECIL Supervisor shall hand over all the SLUs 1o the
the SLUs received from them iy

commissioning process,
ineers authorised by the

District Election Officer concerned. DEO will keep
their safe custody and return the same to them or eng

BEL/ECIL on the next day after poll i.e. P+1 Day.

Kindly ensure the compliance of the above direction of the Commission.
Yours faithfully.

(.

(B. C. Patra)
Secretary

el

Dated: 1% July, 2022

No. 51/8/16/FLCU/2021-EDPS
Copy to the Chief Electoral Officers of all the States and Union Territories for information

and necessary action. All DEOs shall be instructed to ensure adherence of necessary protocol
,_/%14 _

and supervision.
(B. C. Patra)

Secretary
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,
23

No. 52/2/Prep/2022/EMS

IR aT=er a3rar afREmag

SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

foraterer we=, anives s wé Rreelt ) 10000
Nirvachan Sadan. Ashoka Road, New Delhi-1 10040 |

Dated: 26" Julv. 2022

and simultaneously Legislative Assemblics of
Sikkim. Arunchal Pradesh and Felangana. 2024-

To
The Chief Electoral OfTicers,
All States and Union Territories,

Subject : General Election 1o the Lok Sabha
Andhra Pradesh. Odisha,
Procurement of’ consumahble itlems ie
Paper seals, Pink paper

Sir/Madam,

Lam direcied 1o state that as YOu are

simultaneousiy Legislative Assemblies of Andhra P

.

- Power Packs, Thermal Paper rolls. Green

seals. Common Address Tags and Indelible ink -reg,

aware thal General Elections to 1ok Sabha and

i

wlesh, Odisha, Sikkim. Arunchal Pradesh and

lelangana are 10 be held through EVMs with VVPATS in 2024,

The minimum requirement of cansumables for EVMs & VVPATS is given as below:

Consumables | Shelf Life F{Lq_m?m;n of Name of Manufacturer |
Cconsumable items | \
| an total no of I| |
. —— | BUICUINVPAT | . -
| 1 | = A A ; | : 4 =
Power pack for Control | 3 years ' 120% IRy Mis Electronics |
{ Units ) R l . ] |\ Corporation of  India il
Power pack for VVPATs | 3 years | . 130% ___'| Limited. MCU .Complex_. |
| Thermal Paper rolls for | 2 vears i 30%, | Phase-1l, IDA  Cherapalli. |
VVPATs | | Hyderabad-300051,
| Telagana, i
| 2) Mis. Bharat Electronics |
{ | Limited. Nagavara. Outer |
| | Ring  Road, Bangalore- Ii
| - | 360045, Karnataka, B
Svears | 300% | M/s India Security Press, |
5 vears 200% | MNashik Road-422101, |
) i | Maharashtra
" Pink Paper seal for ¢ Us_ Syears | _150%
Common Address Tags S vears ' 1 600%,
for BUs. ClUs & |
ﬁ[’.’\'rlh o _ S, ___J— _— e
— ]
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Table-2 s )
e 0
" ife Required Yo
| Consumahles Shelf Life cm:]m"““ Me iteltlhls |
L on total no of S SSLTER R ]
| I I S '__é'.'%m, T [ M/s Mysore  Paints  and
Indelible Ink & months 50% Narmish o | l\-i;,-\\,
Baniamantap Lxtension.
' Mysore-570015, Karnataka
rBUs | I R VY7 Y7 T ™M’s India Security  Press,
P S T s o Nashik Road-422101,
for sealing mock poll | i A |
Lshipsof VVPATs: = | | | Maharashtra
i 2 rials ¢ items
3. The manufacturers of Consumable items are required to procure materials for these ite

: 3 . Hiae sumable items well in time.
n advance so that they may manufaciure required quantities of consumable items

4 The above quantities are the minimum mandatory requirement of EVM & VVPA I"
tonsumables. However, the CEOs shall undertake a comprehensive assessment of the mm“”.“, of
consumables required for respective State/UT  based on ground situation and prevailing
circumstance and ensure that there is no shortage of any EVM & VVPAT consumable during the
election process.

3. You are, theretore, requested to place Letter of Intent for consumable items, indicating
estimated quantitjes required. to the concerned Manufacturers by 31+ August. 2022 w enable
Manufacturers 1o make advance preparations for manufacturing. Purchase order{s) may be placed
sufficiently in advanee to recejve timely deliveries.,

Yours faith fully

~
(Abhishek Mohanj ™
Linder Secretary

Copy 1o :-
I Mis. Bharat Electronics Limited. Nagavara, Ouger Ring Road, Bengaluru -560045. Karnataka,

2} Mis Electronics Corporation of India Limited. MCU Complex, Phase-{1. DA Cherapalli, P.O,
HCL Hyderabad-50005 I, Telagana. '

3) The Managing Director. Mysore Paints and Varnish Lid. New Beniamantap Extension. P.O,
Mysore-570015. Karnataka.

4) The General Manager, India Security Press, Nashik Road- 422101, Maharashtra
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/INST/2022-EMS Dated: 13" September, 2022

To
1. The Chief Electoral Officers of all States/UTs.

2. The Chairman-cum-Managing Direcior,
Bharat Electronics Limited.
Nagavara, Outer Ring Road,
Bengaluru, Karnataka.

Tad

":?ht- Chairman-cum-Managing Directaor,
Electronies Corporation of India Limited,
EMSD, 1DA Phase-11, Cherfapally,
Hyderabad - 500051, Telangana.

Subject:  Instruction on First Level Checking of EVMs and VVPATS (FLC)-regarding.

Ref. 1. Commission’s letter No. 51/8/16/4/2017-EMS, dated 30" August, 2017.
2. Commission’s letter No. 52/2/Prep/2020-EMS, dated 20" September, 2021.
3. Commission’s letter No. S1/8/Transfer/2020-EVM (P&T), dated 18™ January, 2021.
4. Commission’s letter No. S1/8/INST/2021-EMS, dated 1*' December, 2021,
5. Commission’s letter No. 52/2/Prep/2021-EMS, dated 16" December, 2021.
6. Commission’s letter No. 51/8/16/FL.CU/2021-EDPS, dated 1" July, 2022.

Sir'fMadam.

The Commission has been issuing instructions on First Level Checking of EVMs and VVPA s
fram time to time. Consolidated instruction on First Level Checking of EVMSs and VVPATs. combining the

above referred instructions. is being issued for ease reference and operations:

I. Overall responsibility of FLC:
{a) District Election Officer (DEO) shall be responsible for overall FLC process.
(b) DEO shall ensure strict adherence & compliance of FLC instructions.
{c) DEO will appoint a senior officer of the rank of Addl. /Dy. DEO fully trained with FLC process as
FLC Supervisor.
2. Requirement of EVMs and VVPATS for conducting FLC:
(a) For Bye election 1o the Assembly Constituency, the requirement of EVMs and VVPATs for
conducting ELC shall be 200% of number of polling stations of the Assembly Constituency.
However. in case of Parliamentary Constituency, the requirement of EVMs and VVPATs for
conducting FLC shall be 150% of number of polling stations of the Parliamentary Constituency
(b} For General Election to the Assembly/Parliamentary Constituency, the requirement of EVMs and
VVPATs shall be 125% and 135% respectively of the number of polling stations or as allocated by

the Commission considering geographical or past experiences.
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3. FL.C when to be done:

i

X o 5 e-elect 0 Ass hv'g
(a) FLC of EVMs and VVPATs shall be done before every General/Bye-election e
a) EL 5 s

n any elections where EVMS and VVPATs are used.

Parliamentary Constituency or i

(b) FLC of EVMSs and VVPATs shall commence: ‘
& O bye-clection.
(i) within one month of occurrence of vacancy In case of bye-cl ’
- Sgaton relative < v,
(i) atleast P-120 days in case of General Election to State | egislative Assembl

; . Qs ¢ instructed by the
(iii)  at least P-180 days in case of General Election to Lok Sabha or as instructed by the

Commission,
(P-may be estimated based on the last General Election).
(¢) FLC is to be done sufficiently in advance so that all checks are carried out without any undue haste
in the presence of representatives of National and State Recognised Political Parties.
(d) FLC of EVMs and YVPATs shall be completed, as far as possible. three months before tentative
announcement of election. The same may be calculated considering the last time announcement ol

election.

Schedule of FLC:

(a) Depending on the number of EVMs and VVPATS to be checked in FLC, the CEQO/DEO shall
prepare a schedule for the FLC of EVMs in consultation with EVM manufacturers (BEL & ECIL).

(b) Ensure timings of FLC from 9 am to 7 pm on all days including holidays. For any exemption
request for timing or OFF on a particular day due to any valid reason, prior approval of the CEQ)
concerned is required.

FLC to be done in the presence of representatives of National and State Recognised Political
Parties:

(a) The schedule for FLC shall be communicated to every National and State Recognised Political Paris
at the district headquarters with proper acknowledgement and copy endorsed to the parties ar State
headquarters, in writing by the DEO at least 2 days before the beginning of the FLC in the district.

(b) On the day of the FLC. representatives of all National and State Recognised Political Partics
authorised by the District President of the party shall be encouraged to be present.

(¢) A register shall he kept at FLC hall by the DEOQ in Annexure-1 in which signatures of 1he
representatives of National and State Recognised Political Parties shall be taken every dav as token of
their presence.

6. Arrangements in the premises of FLC:

(a) FLC Hall shall be spacious to accommodate the EVMs/VVPATS, officials nominated by DIT0).

engineers of BEL/ECIL and the representatives of National and State level recognised parties,
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{b) FLC hall shall be large, well-lit. well ventilated and dust free hall. Non-heating high illumination
LED lights to be installed so that cach table is brightly lit.

(¢) In consultation with BEL/ECIL, install & TV/Monitor of minimum 24 inches display with 1HDM]

input. for each SLU under use in FLC Hall for simultaneously viewing the symbols being loaded in
VVPATS by the representatives of the National and State Recognised Political Parties,
{(d) FLC area to be fully barricaded and sanitized by police.

(¢) Ensure the hall is free from any electronic components device. except those permitted by the
Commission for the purpose of recording FLC process etc,

(f) Make proper arrangements like drinkin 2 water, toilets (separate for male and female), first aid. lire
extinguishers, fire alarm inside and outside the hall.

(g Single entry and exit to hall with full security by armed police forces (minimuny one section) round
the clock with 24X7 CCTV coverage.

(h) Paste copy of the Detailed Standard Operating Procedure (SOP)

mentioning step by step
instructions in FLC hall.

The SoP shall be provided by BEL and ECIL. as the case may be.

(i) Entry to hall through Door Frame Metal Detector (DFMD) on production of Identity Card of
authorised official/pass issued by DEQ.

(1) Proper Irisking of every person/officer/engineer at every entry with record in the log book for e

very
entry and exit,

(k) Cell phones, camera. spy pens ete. not to be allowed inside the FLC hall and kept at the collection
centre made outside the hall except for two mobiles, to be use
by DEO for marking FLC-OK and one mobile to BEL/E

EMS using mobile app with proper reason.

d by the election officials nominated
CIL engineer to mark FLC-Reject in
(1} No other equipment allowed inside the hall except those mentioned in FLC User Manual and o
enerated during FLC process.

(m) Web casting of the entire FLC process and monitoring the same

CEQ level and submission of report to ECL

paper shredding machine to dispose of VVPA] slips g

in the Control room at DEO and

(m) Arrangement of one PC/laptop with internet connectivity outside FLLC Hall for transmitling F1.C
data from PFLCL.
(o) During entire FLC period in the district, both P-FLCU and SLU with SL

MD and connecting cables
shall be in the custody of the FLC In-charge deputed by

the District Election Officer and to be kept in
the FLC premises with proper security. The same shall be returned back

to BEL/ECIL (engineers
authorized by the BEL/ECIL) afier completion of FLC in the

respective district, for further use in other
stations or to move to safe custody of the manufacturers,
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7. Manpower in FLC:
(a) FLC shall be conducted only by authorised engineers of BEL and ECIL. BEL and ECIL shall be
fully responsible for the integrity, efliciency and competence of their engineers.
(b) Randomisation of list of engineers to be deputed by BEL/ECIL for carrying out FLC shall be
done by the CEO for District-wise allocation and shall provide the list alongwith engincers’ cell

numbers to DEO concerned.
: . i I - s By
(¢) Deputation of Sr. level engineers at State Headquarters as well as each at district headquarters b

BEL/ECIL to supervise FLC.
(d) Deputation of one Manager by BEL/ECIL for 4-5 districts 1o remain in the field for daily

supervision & co-ordination.

(e) " No entrance of engineers. technicians or other technical staff except  authorised

engineers/technical staff of BEL and ECIL to the FLC Hall.
(N Deployment of sufficient unskilled labour by the DEQ for cleaning. unpacking and packing of

EVMs and VVPATSs in consultation with the manufacturers.
8. Work to be done during FLC:

(a) Cleaning of Machines by official/staff/ labourer deputed by DEO: This includes removal ol
address tags, ballot papers, special tags. cleaning of superscriptions of CL, BU and VVPAT.
clearing of carlier poll data, dusting of ClL. BU and VVPAT. etc. as per the prescribed
guidelines (Annexure-2) of the manufactures in the designated FLC hall under the supervision
ol Team leader of engineers and FLC in-charge.

(b) Visual Inspection by authorised engineers of BEL/ECIL:Visual Inspection of Bi' 1
VVPAT, connecting cable. connector. latches. carrying cases ete.. will be conducted to ensure
there is no damage or breakage of plastic parts, lalches. switches etc. Any defect in the unit will
be noted down against unit serial number. Replacement of plastic parts, latches. swiiches etc.
which are permissible (as per detailed SoP for FLC of BEL/ECIL) in the field.

(¢) Functionality checks wusing P-FLCU by authorised engineers of BEL/ECIL: [he
functionality checks of CU, BU & VVPAT will be conducted using P-FLCL! as per the detailed
procedure contained in the P-FLCU user manual for field engineers,

(d) Symbol Loading in VVPAT using SLU by authorised engineers of BEL/ECIL: P-F1 (|
passed Voter Verifiable Paper Audit Trail (VVPAT) shall be moved 1o Symbol Loading tble
before moving 10 manual FLC table. Symbol loading in VVPAT shall be done using S1.1 as per
the SL.U user manual and facilitation of simultaneously viewing of symbol loading on Monitor

1o the representatives of National and State Recognized political parties. Only dummy symbols

prescribed by the ECI shall be loaded in the VVPATS for conduet of FLC and Mock polls. k
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(e) Full functionality checks:

(i)
(ii)

(i)

(iv)

(v)

(vi)

(vil)

(viii)

(ix)

(x)

(xi}

(x1i)

Diagnostic test of each BU, CU and VVPAT prescribed by the manulacturer.

Check response of all switches and carry out tests prescribed by the manufacturers as per
the SoP 10 confirm all the components of the EVM are original. BEL and ECIL engineers
will certify in Annexure-3 that all the components of the EVMs are original.

In order to provide assurance to the political parties. the authorised engineers will ensure
opening of cabinets of BU & CU in the presence of the representative ol National and
State Recognised Political parties during FLC and carry out visual inspection of PCH 10
check for spurious components, if any. Any discrepancy should be brought to the notice
of DEQ or his representative immediately. Seal the cabinet of the CUs with Pink Papuer
Seals as per the SoP,

For conducting FL.C of BU, CU & VVPAT together, Mock poll of 6 votes against cach
candidate button shall be conducted and electronic count of CU will be tallicd with
VVPAT paper slips of each VVPAT.

Whenever. additional BUs or CUs or VVPATSs are required to be added with the EVMs
and VVPATSs of already conducted FLC-OK EVMSs at later slage like commissioning.
de-novo FLC of additional units shall be conducted.

Onee the unit is passed. Green FLC OK sticker will be pasted on Control Unit (CL)
Ballot Unit (BU)Voter Verifiable Paper Audit Trail (VVPAT).

Red Sticker with reasons of rejection will be pasted on FL.C-rejected units.

Ensure signatures of BEL/ECIL Engineers and the representative of DEO on both
red/green stickers as applicable.

Pink Paper Seals will be pasted on FLC-OK CU and signed by FLC Engineer and FI1.C
supervisor.

IFany EVM is found to be defective, it will be kept aside and sent to the factory of BL|
and ECIL for repairs within 7 days of completion of FLC in the district. CEO shall ¢lub
despaiches from more than 1 district to economise transport.

In case of bye-elections to Parliamentary and Assembly Constituencies. all the defective
EVMs & VVPATs pertaining to First Level Checking, commissioning, dispersal and
mock poll replacement shall be sent together to the respective manufacturers namely:
BEL and ECIL for repairing purpose within 7 days of completion of the
bye-election(s).

Superscription on the cabinet/carrving cases of EVM and VVPAT with marker pen or

any other pen is strictly prohibited to avoid defacing of the machines.
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(xiii)  No electronic repair of the machine shall be carried out in the field. ('hanging
electronic components of the machines in the field is strictly prohibited.

(xiv) BEL/ECIL FLC Engincers shall bring with them the detailed Standard Operating
Procedure (SoP) mentioning the step-by-step instructions of checking of the machine.
Copy of this SoP shall be pasted prominently at FLC Hall.

(xv)  List of equipment and spares, which the engineers shall be allowed to carry with them in
FLC Hall is avtached as Annexure-4.

() Conduet of Mock Pall by officials/Staff/FLC Engineer deputed by DEO:

i) Casting of 6 (six) votes against each of the 16 candidate buttons, observation of result and
clearing of mock poll data will be done for cach EVM (BU+CU) and VVPAT by FLC Engineers

i) A load test on 1% of the randomly selected FLC-OK EVMs and VVPATs will be conducted by
connecting 4 BUs 10 1 CU and 1 VVPAT and casting at least 1 vote for cach candidate button of
connecied BUs (i.e. 64 votes) and tallying the VVPAT slips count with the CLI ¢ount.

iil) Additionally. mock-poll in 1% of EVMs & VVPATs of 1200 votes. in 2% of EVMs & VVPATs
of 1000 votes and in 2% of EVMs & VVPATSs of 500 votes shall be done in the presence ol the
representatives ol political parties and electronic count shall be tallied with VVPAT slips count.

iv) Representatives of political parties shall be allowed to pick machines randomly for the purpose of
mock-poll and also do the mock poll themselves. il thev so desire and their signatures will be
obtained in the register at Annexure-5 and Annexure-6, respectively.

V) Inrest of the machines, number of votes polled during the mock poll should be to the satistaction o]
the representatives of political parties.

vi) Signatures of representatives of political parties shall be taken in a register in Annexure-7 as a token
of confirmation that there are no discrepancies between the VVPAT paper slips count and electronic
count of Control Unit,

vii) Destruction of VVPAT paper slips generated during FLC shall be done on daily basis throush

shredding machine.

() Data upload in EMS: Unique 1D of FLC-OK units will be uploaded (In case of Control units along
with Unigque Serial Number of Pink paper seals) using EMS mobile App by the authorised official of DEO)
“ona daily basis. Unique 1D of rejected Units with rejection details will be uploaded to EMS using FMS

mobile app. on a daily basis. by FLC engineers.

(h) Uploading PFLCU Data: At the end of the day the FLC In charge (BEL/ECIL) shall move all PFLCUS
1o the internet room (Room with PC & Internet) of the FLC Centre and upload the PFLCU data 1o
respective lactory server on a daily basis. In case of physical and Plastic Damages, Data which could not be

captured by PFLCU. shall be manually entered into application against unit serial number, Further, I'l

-
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Data will be sent 1o BEL/ECIL FLC server through internet using “Field FL.C Dag Transfer™ Application
only.

(i) Flow chart for the FLC procedure is attached at Annexey re-8,

9. Sealing of Plastic cabinet of Control Unit of EVMs with modified Pink Paper Seal

(&) In order 1o ensure that the Control Unit of EVM cannot be
EVMs, the cabinet of the Control U

by the Nasik Security

opened after First | evel Checking of the
nits shall be sealed with the modified Pink p
Press, in the presence of the
Recoagnised Political Parties present at

aper Seal supplicd
representatives of the National angd State

the time of FI.C, a5 per the following procedure:

(i) Modified Pink Paper Scal has two portion/part of same Unigue Se
seal into two separate Pink Paper Seals.

(i) Remove the gummed paper

rial Number. First, splhit the

from Pink Paper Seal carefully,

(iii) These two Pink Paper Seals shall be pasted on two sides of the Cabinet of the Control Unit

s

shown in the figures:

Control Unit sealed with Modified Pink Paper Seat

(iv) For proper fixing of the seals. the BEL and ECIL shall emphasise the following:

*  Proper handling of seals,

*  The surface on which seal need 10 be applied should be clean and free from dust. dirt, water,

chemical and oil.

*  The peeling offfremoval of seal from the release liner surface with clean finger nails,
The application 10 the applicable surface should he done gently with thumb pressure of
finger (4-3 times) to avoid possibility of air pocket, crease.

* The seal applied on the EVM surface should not be partially stuck and removed and re-usey,

(v) While marking FLC-OK in EVM Management System (EMS) using Mobile App. the Uinigue
Serial Number of Pink Paper Seal shall be entered by scanning QR-Code.

(b) Take signatures of the Engineer and the representatives of the National and State Recognised

iti i i X P ame in dations below their signatures. Allow them
Political Partiespresent along with the party name in abbreviations below their signature
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10 note down the serial number of the pink paper seal. -

ines in EMS > on daily basis.

(¢) Marking of FLC-OK and FLC-Reject of machines in EMS should be done o _:j N !
i er of C serial n

{d) Maintain a register in Annexure-9 for mentioning the unique number of ClJ and se umber of

ir signature and provide photocopy to the National and State Recognised
Ir s ¥

pink paper seal and take the

Political Parties. '
National and

of FLC-OK Ballot Units, Contral Units and VVPATs (o the

{¢) Provide photocopy of list ‘ ‘
and also 1o all the contesting candidates as

State Recognised Political Parties after completion ol FLC

soon as last date of withdrawal of candidature is over and take their acknowledgement.

(D Ensure the availability of photocopy of the register at the time of Commissioning of

EVMs/'VVPATS,
10. Supervision of FLC
(@) FLC shall be carried out under the direct and close supervision of District Election Officer.

(b) The DEO shall nominate one officer not below the rank of Additional/Deputy DEO as F1.C
Supervisor to supervise the entire process of FLC. This officer shall be present in the FL.C Hall
for the entire duration of FLC. FLC Supervisor shall submit a certificate in Annexure-10 to the
CEO concerned through DEO before starting of FLC 1o the effect that all the arrangements ol
FLC have been done as per ECI instructions,

(c)  District Election Officer shall invariably conduct a daily inspection of the FLC venue & FIC
process to ensure that the FLC is being carried out as per the instruction of the Commission. The
process of FLC shall be webcast & continuously recorded. Video CD will be kept in the custods
of DEO.

(d)  Webcast cameras shall be installed in the FLC Hall in such a manner that the process of FLC can
be fully seen on webcast. The web link shall be shared with CEO and ECI, preferably as a single
dashboard view with individual links for all the FLC centres,

(e} Control Room shall be set up at CEQ office for monitoring through webcast whether FI.C
instructions & procedures are being fully followed.

(  Afier completion of the FLC of all the BUs, CUs and VVPATs and updating of FLC-Staws
in the EMS. DEOs shall submit a Certificate to this effect to the CEQ in the format given al
Annexure-11 and CEO will submit a consolidated certificate for all the districts o the

Commission.
11. Inspection of preparedness and quality check of FLC:
(a) In case of bye-election(s) to Parliamentary/Assembly Constitueney(ies), EVM Nodal Oflicer of
the State/UT concerned shall do inspection.
(b) In case of General Election to Lok Sabha/State Legislative Assembly, Nodal Officer(s) of other

States/UTs shall be deputed to do surprise inspection. In Lok Sabha election. Staie
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Officers™NLMTS/ECI Officers and consultants can also be deputed.
(c)

Deputed officers will submit report to the Commission in Annexure-12.
(d)

CEO shall also depute teams to conduct surprise inspection of FLC process in the districts

from time 1o time. The report of such inspection undertaken by CEO shall be submitted to
the Commission,

12. Security measures for EVMs after FLC of EVMs:

(a) Comprehensive arrangements should be made for round-the-clock security of the strong rooms
having EVMSs after First-Level-Checking.

{b)  Minimum one section of State Armed Police shall be deployed for 24X7 security of Strong
room having FLC “OK™ done EVMs/VVPATS,

(¢} The entry point of strong room having EVMs after FLC shall have 24X7 CCTV coverage round
the clock.,

id)  There should be sufficient arrangement of fire extinguishers and fire alarm near and
inside the strong room.

(e}

A log book shall be maintained by the security personnel in which entry should be made about
date, time, duration and name(s) of anyone entering near the strong rooms. This includes visits

by the Observers or DEOs or SPs or Political Parties/candidates or their agents or any other
person.

13, These instructions shall be brought to the notice of all concerned for strict compliance.

Yours faithfully

W_ﬁ’f:-
(Abhisltek Mohan)

Under Secretar
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Annexure.

(Attendance Register for National and State Recognised Political Parties-FLC Hall)

Name of State/UT:
Name of District:
Address of FLC hall:
Date:,..ivonin
S.No. | Name of | Name of Identity | Signature  of | Remarks, if any.
- National/State | representative of | document | representative |
. Party political party with | No.with date [ |
party .|
| affilation | | - S
— I SR Sy N ]
:— — II_ J - i — |
¥ ——_:—-—__—-_.__—_. .'—_ —_._i - — —_——

S R, I ——

| — —
e — 8 — | —_—
e

—_—1 N —_— e S

Note: 11 the representative of a party is absent the proof of due service of notice 1o the party should be

pasted in the register.

(Name and signature of engineers of BEL/ECIL with 1D Nov)

(Name, designation, signature of officers nominated by District Election Officer)
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Annexure-2
SOP for Cleaning of Plastic Cabinet and Carrying Cases
Purpose: The purpose of cleaning of

. cabinets and carrying cases of F Ts i
previous traces, tags. ying cases of EVM/VVPATS is to remove all the

marki ick ' is i
e ! ar!\rngs. Istlckcrs and any other display tags related to its earlier usage which if not
cd properly. may mislead information in its future assigned use.

Objects for Cleaning on the Cabinet & Carrving Case:

"["-1_~” CFLC su M R - . s .
ags, Seal. FLC Stickers, Pink Paper Seal, Other previous poll displays, Markings over Boxes.
I_)etail: The following Tags. Seal. display are normally found on the cahinet/ carrying case of
EVM/VVPAT afier being used for Election. o
(a) .BU: Ballet Papers. Transparent Ballot Paper screen address Tag, Top & Bottom Latches address
Tag, Pink Paper Seal. Green FLC Sticker.
(b) (?U: Battery Compartment address Tag, Candidate Se compartment address Tag. Special Tag.
Green paper Seal, Outer paper strip seal. CRC door address Tag, Green FLC sticker, Pink Paper
Seal, Superscriptions.
(c) YVPAT: Paper Roll Compariment address 1ag Seal. Ballot Slip Compartment Address Tag Seal.
Green FLC sticker, superscription.
(d) Carrving Case: Marking/display of information such as District Name. AC/PC number & Name.
Polling Station number, other information of previous poll,

Method: For Surface Cleaning & to remove the Stickers and Tags, the recommended chemical is “1S0

Propyl Aleohol™. The Cotton waste is to be used to apply the chemical on the surfaces of Cabinet &
Carrying case.

The Cotton waste should be soaked sufficiently with the 1SO Propyl alcohol and gently rubbed on the
stickers/tags which are to be removed without any damage or seratching on the body. Cleaning process
may be repeated till the stickers are completely removed,

In any case. the [SO Propy! alcohol should not be directly poured on the Cabinet or Carrying case body. but
it has to be applied through cotton waste only.

Other Instructions:

|. Writing on the carrying case body using permanent marker should be avoided and appropriate
stickers 10 be used for display of other relevant information such as AC/PC number. AC/PC name.
district name ete. Removal of permanent marker “markings” require repeated forced rubbing even
with the 15O Propyl alcohol and may damage the surface. .
ISO Propyl alcohol being a flammable material, proper storage & handling protocol o be
maintained. -
1. The General instruction on safety and handling of 1SO Propyl alcohol are as unde.r. S:pcctﬁc
instructions can be referred from the Material Safety Data Sheet supplied along with the 150

Prophyle alcohol by the suppler/ manulacturer:- %

b
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HAZARDS IDENTIFICATION
& . e 3 = 1 n.
{a) Primary Entry Routes: Inhalation. skin, t:}f:'b and rngtqlrfﬁ_1‘ I —

(b) Acute Effects: Inhalation of vapours irritates  the respira 0 _}_ . -dmv;\.'inclqg | B
cnnccmrz.uinn has a narcotic effect producing symploms of dizziness. siness, head
staggering, unconsciousness and possib
(¢) Aguravation of Pre-cxisting conditions: ;
liver. kidney or pulmonary function may be more st

Iv death. o o .
Persons with pre-existing skin disorders or impaireg
isceptible to the effects of this chemical,

FIRST AID MEASURES

(a) Eves : Immediately flush eyes with plenty of water for at least |5 minutes. Lifting lower &

upper eves lids occasionally. Get medical attention immediately. o R —
(b) Skin : Immediately flush skin with plenty of water for at least 15 minutes. Call a physician. |
irritation develops, . i iration. 1f
{¢) Inhalation : Remove affected person to {resh air. 1not breathing, give artificial respiration.
breathing is difficult, give oxvgen. Get medicul attention.
(d) Ingestion : Give large amount of water to drink. Never give anything by mouth to an
unconscious person. (et medical attention,

FIRE FIGHTING MEASURES

(a) Extinguishing media: Water spray. Dry chemical. Alcohol Foam or CO: Water Spray may he
used to keep fire expose container cool, dilute spills to non-lammable mixtures and 1o protect
personnel attempting to stop leak and disperse vapours,

(b) Fire fighting instructions:In the event of fire, wear full protective clothing and self-conained
breathing apparatus with full face piece,

STORAGE REQUIREMENTS: Store in a cool. dry. well ventilated area away rom heat source, Storage
and usage area should be clarified as “No smoking Area™.

ECOLOGICAL INFORMATION: Prevent spillage from entering drains or water sources, After spills.
wash area with water preventing run-efT from entering drains. When released into water, this material may
bio-degrade 1o a moderate extent.
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Annexure-3
Name of State/UT:

Name of District:
Address of hall:

Date:.ericonn...

Itis certified that tests prescribed by BEL/ECHL, 1o ascertain that all components are original were

carried out on the EVMs listed below on. ., T (datE). O the basis ofthese

Lests il is certified that al| components of the EVMs listed below are original,

CU ldentification No. |y Tdentificstion o
| - BUldentification No,
:—_'_‘———-_-________. ———————— —

—_—

|
E

(Name & signature of BEL/ECIL engincers with 1D No.)

(Names of Representatives of political parties with their party affiliation and signature)

(Name, designation, signature of officers nominated by District Election Officer)
\>/('
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Annexure

Tools and Spares to be brought by BEL/ECIL Engineers for FLC
l. TOOLS TO BF CARRIED BY ENGINEERS

a) Screw Drivers, forceps, nose-pliers:
b) Multi-meter:

¢} Symbal loading Unit with

Accessories (SLMD with all conneeting ¢
d) P-FLCU

ables); and

2. SPARE-PARTS AND OTHER MATERIAL TO BE BROUGHT BY ENGINEERS

a) Flaps

b} Close Caps

¢} Laiches

d) Cables (BUVVPAT)

¢} Bunons(Ballot, Total. Close, Result. Clear & Candidate)

(a) to {e) should be 200

2) Spare parts mentioned aboye o of the number of EVMs/VypaA I's

o
be tested

' High Resolution Photographs of component side of CU-PC

g) FLC Stickers {FLC-OK(Green LFLC-Failed(Red)!
h) Temper seals

B and BL-pCR

1) VVPAT Slickers!Transpnnmion. Working and Unlack before Switch ON)
1 Coin Cells(RTC Batterv):and

k) Ballot Paper of Dummy symbol
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Name of State/UT:
Name of District:

Address of hall:

It is certified that | have been al|

the purpose of mock-poll.

(Mock Poll Seleetion Certificate during FLC of EVMs)

Annexure-5

Date sovesviaiie

owed to pick machines (EVMs as well as VV PATs) randomly for

i_Sl. | Name of | Name of __Identity Signature  of | Remarks, if any. |
| No. | National/State representative of document representative

[ Party political party with - No. with date

! party affiliation

] o - o -
- =

I S —_— e S SR SR
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Annexure.

(Mock Poll by Representatives of National and State Recognised Political Partics du ring FLC of

EVMs)
Datesnnnnn,

Name of State/UT:
Name of District:
Address of hall:

Itis certified that 1 have done mock PO ON. e EVMEs along with VVPATS and |
am fully satisfied with the functioning of EVMs and VVPATs,
| S.No. | Name of | Name of ' Identity Signature of | Remurks, il any,
, National/State | representative of | document No. representative |

Party political party with | with date
| party affiliation

— Tt !
T R i S e
'_‘————-_______i__—-_.____._ i e
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Name of State/UT:
Name of District:
Address of hall:

Annexure-7

It is certified that the results of the printed ballot slips of VVPATSs (list of wnigue 1 of VVPATy

attached) have been tallied with the electronic result of the respective Control Units. There are no

discrepancies between the electronic count of the Cantrol Units and count of printed ballot paper slips ol

VVPATS.
' S.No. | Name of | Name of | Identity | Signature | Remarks, if any.
| National/State | representative of | document No. |

| Party political with | of
| i party with date representali |
! party affiliation o ! ve i -
I I . I ——— SE———
b — —— . L
| |
, .
L |
—t — ? -
Name of Engineers of BEL/ECIL (Signature)
I
3.

(SIgNATUTE) e v iearaiaans

Name of FLC-Supervisor.......cooe i,

Desigmalion: e miias
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Flow Chart for FLC Procedure of EVM

Clperang of Catrpiig Cams, eloar
[*ea and Clewung of BVils

g

Chackong of
ENMIVEAT
wath FELOL

PASS

Belanugl B LI

Azpleztpn

|
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Cazdforg Caoan

 blaesnet o FLO
o

e Ricem

=peration 5

by i WVITS

6

Fall
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Annexure-9

Name of State/UT:
Name of District:
Address of FLC hall:
Date: v

It is certified that the sealing of the Control Units using Pink Paper Seals has been done in my
presence. | have put my signature on the Pink Paper Seals afier sealing of the Control Units and | am

satisfied with the sealing of the Control Units.

. SLNo. [ _lmqu(_: 1D No. of Control Unit | Pink Paper Seal Number

(Name, designation, signature of officers nominated by District Election Officer)
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Annexure-1

L

DAt s,

Name of State/UT:

Name of District:

Address of FLC hall:

| 8.No. Particulars (Yes/No)

I Whether FLC hall js sufficiently large 10 accommodate the VMs
and VVPATs 10 be checked, officials nominated by the DEO, l
engineers of BEL and ECIL and also representatives of political | l

—paties, ————
2 Whether FLC Hall well-lighted, well ventiluted and dust free. | l
3 Whether FLC area has been barricaded and sanitized by police ! j
| Whether adequate arcangement of fire extinguishers and fire alarm
__ has been made inside and outside the hall,

3 Whether hall is free from ar

of clectronic devices | N
6 Whether facilities of drinking water. toilet, first aid etc are available |

|
l T Whether there is only one entry and exit point 1o the hall and | |
|

.

Wy other electronic device or COmpDnenIST :

guarded by armed police force round the clock,
8  Whether door frame, metal detector are instalied _—_,— - ——_1|
"9 | Whetherarmome o ———— | s
9 | Whether arran gement for frisking has be

en made | ‘l
Lo | Whether Identity Cards for entry into the FLC hall to the authorized |
|  officials/Representatives o

[ political parties have been issued by the | l
District Election Officer

L 11| Whether a;angcmcm of webheasting

bave been made
TR W - .
| 12| Whether log book 1o record entry of every person has been kepi at
| FLC hall

|
13 'l Whether a separate log baok (i.c. duty roster) to be maintained for ]

—_—

| armed police force deployed for FLC hall has beeq kept at FLC hal = 4

14 Whether all required rcg:i_stzrs.'_and formats are ready and kept in—FL(I‘[ )
Hall l
WTTT\HEETITAFMM Police Personnel in cach shift ___:_ I 1

I have personally inspected the above arrangements,

sermaay

(Name and Signature of Distriet Election Officer)

157

¥



“No voter to be left behind’

/

Annexure-11
Name of State/UT:
Name of District:
Address of FLC hall:
) 77 P,
It is certified that FLC process has been completed on.............{date) as per instructions of the

Commission on First Level Checking of EVMs and VVPATs. | personally inspected FLC on following

dates:

The status of EVMs and VVPATS afier completion of FLC is as under:

| Name | Available in the District FLC Ok Quantity FLC Reject Quantity

| of =
| nn | K T 1 P T] T e
pistrict | BU | CU | VVPAT | BU | CL | VWPAT BU| CU | VVPAT

The defective EVMs and VVPATSs shall be shifted (o the manufacturer (BEL/ECIL) on.......Le. within

7days from the date of completion of FLC process in the district.

(Name and Signature of District Election Officer)
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Part-1 (Inspection Report of arrangement for FLC)

Name of State/UT:............
Name of District:.... ..
Address of FLC Hall:

EVMs/VVPATs of BEL/ECIL:;

e LEE LT SRS T trrrssaraTaratnia

8. No, B Paﬂi_rulars_ . _ -
L Total Number of Polling Stations, i N
P Quantity of units

(a) Balloting Units .
| (b} Control Uinits ‘
L1 (€} VVPATs
3.
1

Number of engincers deployed by BEL/ECIL, l -
Expected FLC stan date, '

- Whether FLC hall i;;s_m'ﬁcicnﬂ}' large 1o accommodate the EVMs and VVPATS 1o

he checked, officials nominated by the DEO. engineers of BEL/ECIL and alsa |

representatives of political parties,
|6 | Whether FLC hal| well-lighted, well ve
[ 7. Whether adequate arrangement of [j
L 'LE'@Emd outside the FLC hall,

[ 8 | Whether FLC area has bean barricaded and ﬁﬁh‘mﬁrpcﬂi':? RN i

o, Whether the hall is free from any other electronic device or components of |
i electronic devices, '
10, W?HIEWM'W}, toilet,
1. Whether there s only one ¢
| police force round the clack.
| 1L W he_l_he_r[)_r:u;rFramc Metal Detector are installed, I

13. | Whether arrangement for frisking has been made,

14. Whether Idemity Cards for entry into the FLC hall to the authorised

officials/representatives of political parties have been issued by the DEO,

15, | Whether webcasting showing FLC tables clearly visible in DEO's chamber.

)
|
|
1

ntilated and dust free.
e extinguishers and fire alarm has been made | -

first aid etc. are available, |
Atry and exit point to the hall and guarded by armed l

16. | Whether log baok to record enry of every person has been kept at FLC hall, |
17. Whether a separate log book (i.e, duty register) to be maintained for armed palice |

force deployed for FLC hall has been kept at FL.C hall.

18. | Whether all required registers and formats mentioncd in the Commission's letier T

No. S1/8/INST/2022-EMS, dated 13" September, 2022 are ready and kept in FLC I|
hall. |

19, Number of Armed Police Personnel planned in each shif. ' -

20 Whether all National and Siate ﬁecuﬁnized Political Parties al district and State
level have been invited in writing and notices duly served,

(Signature)
Name and Designation
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Name of Stae/UT:...
Name of District:..

Part-I1 (Inspection Report of quality of F LC)

Address of FLC Hall:...
EVMs/VVPATs of BEL/ECIL:.......
BT [ R N
| S. No. L o Particulars - ~ Report

1=

1.

| Total Number of Polling Stations.

-

-

| P

Quantity of units subject 1o FLC
(a) Balloting Units
| (b) Control Units
| (e} VVPATs

o

3,
3.

| Total number of BEL/ECIL authorised engineers present.
] Date of FLC start

L
6

5.

| | Quantity of units FLC done so far
(a) Balloting Units

(b} Control Units

(c) VVPATSs

Name and designation of FLC Supervisor appointed by DEO

7

. Photocopies of atiendance register of political parties
L2 o)

|8 Who is nmmwrmg Webcasting of FLC process in the Control Room?
| 9 SoP ta confirm that all components of the EVMs are original is
I available with authorised engineers of BEL/ECIL..
10, [ SoP mentioning the step-by-step instructions of checking of the
| | machines is pasted pmmlnenll) at FLC hall,

I, PC B and other components of EVMs are shown Lo the representatives
l' | nfpulmcu! parties.
127 Whether DEO is conducting a daily inspection of the FLC venue and

FLC process.

' 13. | Whether ECI instructions on FLC process are bemg followed in letter
| and spirit.

4. | Kindly

mention below shortcomings or suggestions for improvement.

(Signature)

Name and Designation
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Checklist on Probable Shortcomings During FLC
(To be subimitted with Part-1 of Inspection Report}

---------------------
..........
.............
...............
...................
.............
..............
...............
....................
..................
..................

............
..................................

......................

= ]
Particulars | Report
___"—‘_‘—“—-—————“—"———-——— e - o
Whether web-casting is covering the entire FL.C process i.e. CCTV
coverage is available in all Halls where FLC process is going on and |
f. same is visible al web-casting. | o
-2 | Quality of cleaning of cabinets and carr

ying cases of machines | o
Whether FLC-OK and FLC-Rejected units are kept in separate rooms ,
4 | Whether FLC-0K and FLC-Rejected status is updated in EMS on |
| daily basis i.e. no F C-0OK ma

chine of previous day is pending for
{ updating in EMS.

| 5 Whether Pink Paper Seals are affived on FLC-OK Cls praperly,
6

-_‘___‘__‘ - . -
Whether sufficienm Quantity ol spare

plastic parts viz. buttons, covers |
and latches ete. are available at FLC Hall, |

Whether paper shredding machine is available in the FLC Hall 1o -
| shred the VVPAT slips.
\

___LEEMEQL‘EL‘T_M@?EE@EM____ Jrr S
Observations on functional and physical status of randomly selected

10 FLC-OK units {ie. 5 CU+ 5 VVPAT) checked
Observations on functional and
| 10 FLC-Rejected units ;.

on the visit date.

physical status 3

— ' |
of randomly selected
e 3CU+35 VVPAT) checked on

the visit |
| date.
—:——‘_'_'—_-___‘__‘.—-—_'__—_'—_—__—_ B M e L.
10| Whether the reason of rejection mentioned for the FLC =rejected units |
checked by vou was correctly mentioned in the record, ,
oy - v . . D
0l a) No. of Engineers Deploved in the Districy
,‘—'—__'—‘——‘_‘_‘_-_'_'_.‘_-——-—-___'—‘__‘__—. e
| B) No.of Engineers available in the District i
|
e T A T ———
¢) If there is any difference between Pa) & 1igh), reasons |
|
, i thereof, B - - B! o
Date:

(Signature)

Name and Designation

s
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001
No.S1/R/ANST/2022-EMS

Dated: 20™ September, 2022

To
The Chiel Electoral Officer of
All the Swates and Union Territories
Subject: EVM/VYPATS: common mistakes to be avoided during different stages
of clection period-a checklist of don’ts- Regarding.
Madam/Sir,
Kindly find herewith attached checklist on the subject matier.
2

-

In this regard, it is stated that the referred ‘Checklist of Don'ts may be used for
making posters/ shert videos! other audio visual presentation. ete, as deemed fit for the
purpose of training of election officials so that such common mistakes are avoided during

different stuges of election process. The training material as referred may be made in locald
regional languages,

3: Action taken on the matler may be intimated to the Commission by 15/10/2022

Further, the same may be taken up on priority by the poll-going States of 2022 and 2023,
Yours faithfully,

Mﬂkﬁ K
{Rakesh uma:gM

Under Sceretary
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EVM/VVPATS: COMMON MISTAKES 'E'O BE AV(‘)IDED
DURING DIFFERENT STAGES OF ELECTION PERIOD

- A CHECKLIST OF DON'TS-

TOPICS COVERED:

GENERAL
DURINGSTORAGE
TRANSPORTATION

FIRST LEVELCHECKING
TRAINING ANDAWARENESS
RANDOMIZATIONS
DURINGCOMMISSIONING
DURING DISPERSAL TO POLLINGSTATIONS
DURING MOCKPOILL

10. DURINGPOLL

1. AFTERPOLL

12. DURINGCOUNTING

13. AFTERCOUNTING

I4. FOR PENDING EP

BN SN

1. GENERAL
;_! ___"Dcm tallow the units 10 bc handicd by any 1 unauthorach pcrmnnel’alaf‘F

.2 | Don’t move/keep/store EVM/VVPAT in any unauthorised place.

e

3 | Don’ n’t’ shift any EVM/VVPAT without making cntry in EMS. |
4__] Don "t leave any EVMs ‘_S’_L_—\i_‘»’j’_,@_TiviiEaut 24X7 sccuriiy e = J
/5| Don’t damage any scal of the BU, CU & VVPAT. -
6 Don’t burn any " VVPAT slips. - T
Li__ _Don ' leave VVPA'] Papcr LULk n umcal pusatlon dunng transpnru.tmn ]
'8 Don’t pcsltmn the EVM & VVPAT near an open window or any direct hghmugh—l
_ | ilumination source in thepollingStation. =~ =~ |

| CU. |
r_D_crﬂ 't move/shift lhc units anywhcn. during the pcrmd from - f.unnms'uonmg lo

|

‘ N

l| 9 | Don’ tforgcl to put paper lock position in vertical pmmon n before s switching ON lha
|

|

|

the Counlmg Day - except EVMs & VVPAT required for usc in poll.

|
-4
12 | Don't switch ON CU beforc VVPAT paper roll knob is in unlocked condition,
| (vertical position). |

| s - —
— — —— e —

Don t remove cables wnh:uut pr{:wng the clips on the connccmm _
Don't insert cables by pressing the clips on the connectors.

; | |
ﬂ Don't switch OFF CU unless all 7 slips arc printed and cut, |
5

7 l

rDon t connect or dnsconnccl EVM and WPAT cabics whcn CU swnch m ON.

| Don’t switch ON/OFF CU repeatedly. e
(18 j Don’t leave :VMs and VVPATSs unattended. _

Page 1 of § q}i\/
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I_?_

| documents/materials

| Don’t store EVM and VVPAT

| warchouse

| Don’t forget videogr

| Don’t forget to maintain Duty Roster of securit

unlock position of the pa-pcr_ roll 'li;inl:n__(ﬁrﬁaﬂ
| position)

jpermitted by ECL.~ ~
B I_)_o_n't I'u;g_-.-l_lo install Door I-‘rajl

LEVMs and 500 votes in 2%
st )

;_______ﬁ___________________________________ :
2. DURING STORAGE OF EVM;s and VVPATs
_1_—-_;_______‘_————-—._____"——————— o .
"1 Don open and close EVM warchouse without intimation and participation of the
\ ~———{TPresentatives of National and St
; 4 nal al

woute Recognised Political Parties
Don’t keep other material whether clection related or not (except  the

coseribed by the Commission) with EVM and VVPAT, |
_| Don’t forget to install fire

10 ins extinguisher at FLC centre, Warchouse, Strong room.

a any place below the Tehsil Headquarters-level |
various models of EVM and VVPAT at same room/hall of T.hd'
Don’t keep/mix EVM and VVPAT oFolﬂcrT:c'l'ibn_maﬁ::xchcm bodies(viz. Statc[
 Election Commission ete.) with ECI EVM A AT .
Don’t forget to disconnect electricity inside roonvhall having EVM/AVVPAT
Don’t forget to seal all other doors/windows (except entry/exit door) using brick-
masonry or concrete - M
{Don't make EVMs & VVPAT warchouse in the Educational Institute. —
Don't open the strong room/warchouse having EVM and VVPAT pertaining 1
{Election Petition for any purpose without approval of the Court concemed |
aphy of opening and closing of war};_])ousg:a'sl_r_gng_ room |
-pon.t forget to maintain Lo Book for each niry and exit.

Don’t keep

Ster of security personmel,
3. TRANSPORTATION

Don't wansport EVM and VVPAT without GPS/Mobile app-based tracking 1
'_p_gn‘t_g_r_a@pr_m._]:.\jm andl_\’VPAT_ in un-c_n_mta_ipcrizcd vehicles B
Don’t transport EVM and VVPAT without armed security

Don't transport VVPAT in

Don't rul:g_::l 0 invite
Political Parties while s
strong room.

Don’t forget 1o coordinate with the DEQOs concemned in case of IE.E_.CT_DI'}‘I) State

State to Factory, Inter-State and Intra-State transportation of EVMs and VVPATs. ]
4. FIRST LEVEL CHECKING

any electronic device inside FLC Hall except those jiems

- l_h-c__rcprcsc_:_l_la_li'vcé' of N
ending or receiving EVMs

ational and State “Recognised
and VVPATSs from warchouse

Don’t allow to take

ne Metal Detector (DFMD) at FLC contre. |
onallow any person inside the FLC hall without proper fisking. -
Don’t forget 1o dispatch the FLC rejected Units to the factory &;r_cpa;i_rs?ﬂaj
fompletionof FLC. " .
Don’t forget to mark FLC OK, FLC rejected unit in EMS on a daily basis,
Don’t" forget 10 conduct mock andomly  selected

poll in 5% randomly selected EVMs &
VVPATS(1200 votes in 1% EVMs, 1000 votes in 2%
EVMs

| Don’t forget to paste pink paper seal on €U

——
~A-

Page 2 of §

164



“No voter to be left behind’

rammg & Awarcncqs

C and 1
" TDon't use real clection symbnl dunng___, a C / T&A without s shreddmg‘

: TL
%l_ Don't leave VVPATs slips generated during
dailybasis. § at FLC ccmrc Warchou';c Strong. room, |
- e ““‘3” rfﬂ C":ﬁi;'?'t{ schedule to National and State Rccongcd
it on't r

11| Don't forget to intimate in w dquarters as well as State Headquarters

Political partics at District IHea B Dcpuly e Officer _ _"I

low the

Don't appoint FLC Supcrmor be he s

% Dg: il ffggct m_suﬁt.ﬁi FLC Prcparcdncas (,cml" icate bi!t];:;qilz;:é: immd m—
14 | Don’t allow other equipment inside the FL.C hall excep |

SoP -
15 | Dont f'nrgc_:t_lo barricade and sanitize H.C arca._ b}’ F“I'C':

6 | Don't allow entry to FLC hall without production of Identity Card issucd by 1]1(1
DEO. - _ F

17 | Dont forget to frisking of every f person/officer/engincer at every entry and cxit.

i Don't forget to install TV/Monitor display with HDMI input for each SLU Llnd-:.r
| use |n FLC hall. I e e e o |

|

|

|-2_ Don’t allow any person/official except authorized staff and cnyncus s of Bharat ,
' Electronics Limited and Electronics Corporation of India Limited, as the case may |
: be, to conduct FLC o
[21_ ' Don't kccp E L{_ OK and F I.C chcm E EVM . 1 and V'VPAT in tl_lg:__s_amc strong room

22 | Don’t forget to share list of FLC OK units to National and State Rcm_:,m‘;{.d'
Political Parties after completion of FLC with proper acknowledgment |

5. TRAINING & AWARENESS ]

1 Don’t f "t forget 1o mark thosc | !_VM and V' V‘_\_f_i’AT in EMS as * Trammngalencqs -||
2 Don't forget to pdsré a yé]luw colour sticker 1 m[,nuonmg Training /Awareness on |
| |T&A EVMs. '
[3 Don’ 't take oul T&A EVMs more Lhan ]0% of t-:ntal mrmbcr of Pf) m thc dlgfrjbi. ]
14| Don't use units without FLC OK sticker for T&A. - ]
|5 Don't use real election symhal durmg_., 1ru1mnb Awareness, FLC of EVMs & |
| | VVPATs. '
| 6 Don’t forget to share list ¢ of EVM and VVPAT taken out for T&A to National and |

State  Recognised Political Parties after completion of FLC with proper -:

|7 Don't keep I"I:&A units in F LE: Strong Room or vicinity of FLC OK ’almng Room.
! Keep them in Scparate designated warchouse/nearby t training arcas.

| 8 Don’t forget to share the information of the designated warchouse o kee)
c T&AI
| |EVMsand d VVPATS b

|9 Don’t fo orget to deslroy VVPAT thq generated dunng Tratmng, and Awareness ¢ on |
daily basis |

10 | Don'’t operate EVM Demonstration ( Centre(s) set up at DEO, RO “ilcad_qfléncr.\._'f"
[ - _R_Cil.ﬂi._&ub_[_)ﬂ#u_i!pll (_]ﬂ}f:_cs_a_f‘t_qr announcement of election n by the 2 ECIL. |

P.’il__'c ] of § ‘quﬂ/
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11 | Don't forget to re-introduce T&A EVMs and VVPATS as Poll Day Reserve aﬁéri
de-novo FLC, randomizations, candidate selling ctc.
..-—._,l__——-________ Sl v T —e .
6. RANDOMIZATIONS :dj

|1 Don’t forget 1o intimate in writing 1™ Randomization schedule to National and
. ﬁ_S}ﬁtLRe}ﬂ.giﬁ_sed_ng_it_ics_l_am_iqs_“it!mm_w scaiowledgment |
2  Don't allocate EVM and VVPAT AC-wisc uncven during I Randomization |
'3 | Don’t allocate Ballot Units more than Control Units during 1" Randomization ]
4 Don't forget 1o receipt EVM and VVPAT AC-wise by scanning aﬁt:rr
|| I"Randomization

5

3

5

.ﬁ__
?_

————

|
|
i

_| contesting candidates/their agents

_| adaily basis.

——{as well as VVPAT durin,

. _L@l@:g_sl;a{aon—wig_)  and reserve EV
1

|
Don’t forget {O_Qh_are_lgl_gf_iﬁ_-l'{?n'(ﬁm_ich EVM and W']_’IT_(AC—Wisc] to

|| National and State Recognised Political Parties with

ed Pols G CLproper acknowledgment |
Don’t forget to intimate in wriling 2""Randumization schedule to all the |

with proper acknowledgment e ]
Don’t forget to share list of 1" Randomized EVM and VVPAT (AC-wise) to the
respective contesting candidates/their agents with proper acknowledgment '
Don’t miss out 10 update polling stations before 2" Randomization
Don'y forget 10 share list of 2™ Randomized EVM and VVPAT 1o all the |
conlesting candidates/their agents with proper acknowledgment

|
T. DU'RING'COMMISS[ONING

DOn‘l—‘fuTrgIa intimate in \'-El‘igg_;cgtmaﬁlﬁnﬁsioning of EVMs and |
VVPATs o  all 1

the contesting  candidates/their agents
acknowledgment

Don’t leave VVPAT S

slips gencrated Euri_ng_uon_irnﬁsigning without shredding on !
Don't forget to check correct loading of Seria] Numbers, Names of Candidate and |
their Symbols in VVPATs T |
Don’t forget to conduct mock poll of 1000 votes on 5% randomly selected EVMs

S missioming. R
Don't keep VVPAT knob in Working mode (Vertical position) a_ﬁgr!
_commissioning o

Don’t set E:Edﬂs?n CU with

T ConReeting BT e |
oul connecting BU(s) and VVPAT. I'
Don't forget 10 ‘share Tists of EVMs and VVPATS to be used in polling stalﬁn;i

¢ EVMs and VVPATs N -
8. DURING DISPERSAL TO POLLING STATIONS

Don’t forget 1o ensure EVM/VVPAT is related to the particular polling station for
| which it has been allotted. S

Don’t take away any EVM & VVPAT 1o any unauthorised plac
cle.
Don’t repeatedly switch ON and O
| well as paper roll causing problems during the poll day.
Don’t forget to switch OFF ¢

¢ like rcﬁde_nc_e._ ¥

deplete the battory as |

|
| S

z A __H_ |
he CU while connecting or disconnecting the EVM
units and VVPAT using cables i .
Don’t pull the cable of BU & VVPAT while disconnecting from the CU, J

s
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7 jr@n "t switch on the VVPAT at the time of dispéﬁl_._

Don’t forget to earmark a government building as the cius'lcr point for polling'.
parties and for EVMs/VVPATSs dispatch to polling stations on P-2/3, Don’t g
Police stations for such cluster points. FS—

Don’t connect Ballot Unit, Control Unit and VVPAT during dispersal -

Don’t keep VVPAT knob \;cnical (Working mode) whilc_llrarllsportin B

Don’t stay at any place other than designated place. |
BU, CU and VVPAT.

Don’t remove any scal from

i)o_n’l use vehicle other than vehicle provida for dispefss_a].
9. DURING MOCK POLL '

)

S|

__|at voting compartment)

{eompletion of mock pollonpollday. " T —
| Don’t forget to delete mock poll data from the CU before starting__gfféctu_iﬂgll.__J

Eo_nlst_zm mock | poll, if no or one clection agent is present. Wait for | an;ﬁiilcs. “ .;
Don'tstop mock poll without casting at least S0 votes.
Don’t keep BU, CU and VVPAT on one table for mock poll. (Keep BU & VVPAT]

) e o s g o)
Don’t forget to cast at least one vote to cach candidate button including NOTA‘

~{during mock poll |

Don't leave any mock poll slips inside the VVPAT slips compartment aficr
|

Don’t keep mock poll VVPAT slips unstamped in black envelop.

[ Don't forget o tlly EVM count with VVPAT shpscount during mock pail. |
Don'’t forget to fill Mock Poll Certificate (Part-1 of Presiding Officer Report)
Don’t start actual poll without sealing Result Section of CU and Drop Box of
VVPAT and taking signatures of polling agents. '

o
|

| Don’t forget pressing of close button of CU after completion of poll.

e e e o
10.DURING POLL j
knob till the end of thepoll,

Don’t conduct mock poll in case of replacement of':-jnly VVPAT.H.UI]'.I'I-@ the actual

Don’t hang ;y_ -I-ﬁgh .il_!u;n:'n_atal_bﬁ (;chi;A"l‘_aIl{"'oﬁ;;; _C(Ema;ﬁal

— - - —
Don’t Switch ON the Control Unit at the time of connection and disconnection of |

Don’t Switch ON Control Unit when VVPAT paper roll knob is in Iuac_'h_c-s.i_tiuw

|
|
\

Don’t forget to tape the intcrc-onngﬁﬁ_g,' cable of BU/VVPAT to the leg of then

Don’t forget to press both side latches of connector wﬂlcd:‘anrgcun_g the cable
By o= and VVPAT mock slips

|1 | Don’t operate the paper roll
12
|3
5 poll.
__{Ballot Unit, Control Unit and VVPAT
6
(horizontal position)
7
table with ‘transparent” adhesive tape.
8
9 | Dont forget to clear mock poll data from the Control Unit
from VVPAT in mock poll process
10

Don’t enter into the voting compartment to educate illiterate how to casm)té._Us::-:
cardboard BU for this purpose.

5
|
1
|

Don’t Switch OFF/Switch ON EVM during poll process ]

Page Sof 6 (@/
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‘ 12 [ Don’t forget to remove VVPAT Power Pack (Battery) frc
of VVPAT in its carrying case after completion of poll

) from VVPAT before sealing

| I1.LAFTER POLL
l. 1 _Don't keep polled units and reserve units in the same strong room ||
‘2 Don’t transport EVM and VVPAT in unauthorized vehicle (not notified for
—troopentof EVMandVVPAT) e
|3 Don’t store the “C” & “p» category of EVMs in the vicinity of “A” & “B’
TP of EVMs & vvPaTs, U " T

1| Don’t" leave the VVPAT battery inside the VVPAT after completion of poll.
\ 5 Don’t forget to intimate all the c_nlﬁ'cal‘é_can_di?daleé about the storage place ol
—focgory A, B,.CandD. 00~ SR
| 6 Don’t keep polled units of two or more Assembly Constituency/Segment in the
l. amestong room,aflerpol T .

7 Don’t transport EVMs and VVPATs without escort after poll from polling slalicns-:_
L |to collection centre.
l 12.DURING COUNTING )
1| Don’t obtain result from CUs. without verifying scals. )

2

Don’t forget to write in p::|1, in space between counting gupcrv
| signature of candidate/the

Ir agents/counting agents in Part-I1
hereby certify that CU No.(s)............
| "

for Form-
r__Ll"u.lling Station No.........

.

isor's signature and

17C “We,

is/arc the same which were used in the

13.AFTER COUNTING
!'1 — e

Don’t leave CU batteries inside CUs before storing them in the strong
| |countingofvotes.

| Don’t forget to remove VVPAT sli

| before storing VVPAT in warehouse
3

Don’t open the strong room till the com

pletion of EP period i.c. till EP list is
B _[g_geivc,_d_l"rqi_n rcspccli_g-:—.:liigh Court.

| 4 Don’t store 2 or

ting of votes till the completion of EP period,

ps from all VVPATs after counting of vo

more than 2 ACs machines in same strong room afier cor
of poll and coun

ronmaﬂcr‘

of votes

npletion

14.FOR PENDING EP EVMs and VVPATs
| Don’ts open the strong room where Ep
Without permission of the Court, exce

A

Page 6 of B
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f

ELECTION coMMISSION OF INpIA
Nirvachan Sadan, Ashoka Road, New Delhi- 110001

No. SUB/INST/2022-EMs Dated: 3" October, 2022

To

The Chiel Electoral Officers of
all States and Union Territorics,

Subjeet: Gcneralf!!yc Election to the Touse of the People/Legislative Assembly-
Mock drill of counting of VVPAT slips during training of Counting Staff -
regarding,

Sir,

1 am directed 10 refer 1o the Commission's letter No. SUBII2019-EMLS, dated
1" January, 2020, regarding mock drill of counting of Vv

PAT slips, whereby the Commission
had instructed that mock drill of VVPAT slip counling

for traming of counting staff shall be
conducted in the presence of Observers appointed by the Commission,

rx The matter has been considered by the Commission and it has been dirceted that Mock
" drill of VVPAT slip count shall be included in training module of counting stafl for a more in
depth and hands on experience so that there is 1o need to rushup conduct of mock drill of

YVIAT slip count for counting stafl on previous day of counting of votes, which

has logistical
issucs/problems,

3 [t is, therefore, directed that henceforth the following instructions shall be followed on
mock drill of VVPAT slip count during training of counting staff,

i EVMs and VVPATs pertaining to training and awarcness shall only be used. In NO

e EVMs and VVPATs shall be used for training of counting stalf.
ii.  Only dummy

CAsC, Teserv

symbols  preseribed by the Commission vide its letter No.
SUB/NST2017-EMS, dated 18" May, 2017 {copy encloscd) shall be used,
. For mack drill of VVPAT slips counting during training,

a dummy VVPAT Counting
Booth {VCB) shall be made.

For training of counting staff at least 500 VVPAT slips shall be generated.
V. VVPAT slips counting for training of counting staff shall be conducted in the VCB
following due procedure of VVPAT slips counting,

V. Mock drill of VVPAT slip counting shall be done along with training of counting staff.

VVPAT Slips used for training/Mock drill shall be destroyed  through shredding
maching on a daily basis.

Vil

4, The above instructions of the Commission shall be brought 1o the notice of all

concermned.

Yours faithfully,
LEnel:- As above

Rakegl, Kumad.
(Rakesh Kumar) i
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASITOKA ROAD, NEW DELHI-11000]

No. S1/8/INS1/2017-EMS Dated: 18" May, 29

To
‘The Chicf Electoral Officers of |
All States and Union Territorics.

Subject:  Standard Operating  Procedure (SoP) for Training  (including
demonstration and awarencss programme) of EVM & VVPAT,

Sir/Madam,

I am dirccted to forward herewith a copy of the Standard

Operating
Procedure (SoP) for Training (

including demonstration and aw

areness programme)
of EVM & VVPAl for kind perusal and compliance,

Any lapses in compliance of the above SoP shall be viewed seriously by the
Commission. The same Sop shall be brought to notice of al} concerned.

Yours faithfully,
f

|
Ny S
A

MINT
(M:«ldhu?’u‘dﬁh'(}upla}
Under Sccrctary
Copy lo

I The Chairman-cum-Managing Dircctor.,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka,

-

The Chairman-cum-Managing Director,
Ilectronics Corporation of India Limited,
Hyderabad, Andhra Pradesh.
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Standard Operating Procedure (SoP) for Training (including demonstration
and awarcness programme) of EVM & VVPAT

The Commission has directed that following SoP shall strictly be followed for Training

(including demonstration and awarcness programme) of EVM & VVPAT:

» LEVMor/and VVPAT used for the aforesaid purpose shall be checked/tested by authorised
engineer(s) of M/s Bharat Electronics Limited (BIEL) and M/s Electronics Corporation
of India Limited (ECIL), as the case may be, during First Level Cheeking (IFLC).

» Only “TFLC OK" units shall be used for training, demonstration and awareness campaign.

» Engincer(s) of BEL and ECIL shall ensure that there is no data (including ballot paper,
in case of 13allot Unit) of previous election in the EVM and VVPAT also,

» Engineer(s) shall only use dummy symbols for ballot paper(s) and VVIPAT as mentioned

below:
o For name of candidates- AAA, BBB, CCC, .........and 5o on;
o For symbol of candidates- Alpha (at), Beta (). Gama (y)...........and s0 on.
Sample:
For Training/Demo/Awareness
1 [AAA o«
2 'BBB B |
|3 | cec - ll‘;r |

» Only Sample ballot papers, having dummy names and symbols, shall be used for training.
demonstration, awareness campaign and First Level Cheeking of EVMSs orfand VVPATS.
* BEL/ECIL shall ensure that engincers deputed for training, demonstration, awareness
campaign and First Level Cheeking of EVMs or/fand VVPATS must carry necessary
equipment/Zig for symbol loading and preparation of sample ballot papers and printer

for printing sequential print out of dummy data.

-
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ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi- 110001

No. 51/8/INST/2022-EMS Dated: 3™ October, 2022

To
The Chiel Electoral Officers of

all States and Union Territones.

Subject: General/Bye Election to the Tlouse of the People/Legislative Assembly- Storage
& Safety arrangement of EVMs & VVPATs- Furnishing Report thereon-
regarding,

Commission’s letter No. 51/8/7/2019-EMLS, dated 1™ January, 2020 regarding

et furnish report by Observer on storage & safety ammangement of EVMs & VVPATS.
Sir/Madam,

Kindly refer to the above.
2 In this regard, 1 am dirccted to state that as per the existing instructions General

Observer and Police Observer jointly visil the strong rooms (s) carmarked for storage of
polled 1:VMs and VVPAT within 3 days of rcaching the assigned constituency(s) and submit
their joint inspection report in the preseribed format (Annexure-1) annexed thereto. General
Obscrvers also visit the Counting Centre 2 days before the day of counting of votes and
submit a report in the prescribed Format (Annexure-11) to the Commission on same day.

£ Now. the matter has been reconsidered and it has now been decided that General &
Police Observers shall submit these reports to the Commission directly through Observer
Portal only. These reports have been incorporated with the already existing mandatory reports
o be submitted by the General & Police Obscervers during observer duty. In this regard,
necessary provisions have already been made in the Observer Portal.

4, Considering the above, the existing instruction as cited under reference is superfluous
and therefore withdrawn with immediate effect.

5. The above instructions of the Commission shall be brought to notice of all concerned.
Yours faithlully,
Kamah

(Rakesh Kumar)
Under Secretary

Copy to all Sr. Principal Sccretaries/Principal Secretaries/Secretaries/Under Seerctaries and
Zonal Section of ECI for information and necessary action.
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